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Special points of interest:

• See our review of the
new Microsoft word
processor, Word 2000,
on page 3.
• Check out all the available free upgrades on
page 17.
• Ever have any questions
about the famous/
infamous Borland Database Engine? We spill our
guts about it on pages
18 and 19.

RE-INKING PRINTER CARTRIDGES
WHEN BLACK IS NOT BEAUTIFUL
We do a lot of printing here
at Puritas Springs and we
have a lot of printers. One of
our workhorses is a HewlettPackard inkjet printer model
HP 2500C. It’s rated for
12,000 copies a month and
has four ink cartridges—
black, cyan, magenta and
yellow. In a busy month we
use up to $600 worth of ink!
We tried Brand X replacement ink cartridges years
ago with an HP inkjet and
weren’t satisfied with the
quality or the reliability. It
wasn’t long after our
monthly ink bills reached
$600 recently that we renewed with vigor our quest
to reduce the cost of our ink
supplies. It’s particularly
maddening when you figure
that it probably costs HP
about a buck to manufacture
the cartridge yet the cost to
consumers is between $35
and $40. We’d almost like to

see the Department of Justice stop hassling Microsoft
for giving away free software
and start going after companies that overcharge for
consumables. The
way they charge
for ink, they
should give
the printers
away. If you’ve
ever wondered
why some printers are so
cheap, that’s
one of the reasons.
As you can
guess, we were
ready to listen
when The History
Channel ran an advertisement touting the advantages
of re-inking kits. Unfortunately, the ad ran at 3 a.m.
and one of our technicians
(who claimed he heard it in a
dream) was more than half

asleep, so it wasn’t much of
a surprise when neither the
company name nor the telephone number were correct
when we tried calling the
next morning.
Not to be put off, we
decided to
go

to AltaVista on the Internet
and search for ―re-inking‖
companies.
(Continued on page 2)

T H E N E W W W W . P U R I TA S - S P R I N G S . C O M
As our web site
(www.puritas-springs.com)
becomes more popular
(we’re currently taking about
1,000 hits per week), we’re
exercising every effort to
make it content rich and
easy to use. Toward that
goal, we recently rewrote
and redesigned the entire
site (no small task) so if you
haven’t visited us in a while,

you might want to check us
out.We took special care to
make sure Texas and Ohio
were well represented in our
Law Library page, so now
you’ll find more legal resources for those two states
than ever before.
One area of expansion has
been the Law Library’s
Statutory Law section. We

now have links to the codified laws of every state.
Likewise, in the Tax, Forms
& Pubs section we now
have links to the tax codes
of every state. It’s our intention to keep expanding the
Law Library section indefinitely, so please don’t forget
to made us one of your chosen browser’s Favorite
sites.
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RE-INKING PRINTER CARTRIDGES
(CON’T)
(Continued from page 1)

The one that caught our eye
was Grove Re-inker Systems. Proceeding cautiously, we ordered a black
re-inking kit that contained
the necessities (syringe,
etc.) including an 8-oz. bottle of black ink—$26.95.
Typical black ink cartridges
for our HP (69 ml capacity)
were about $35 to $40. The
8-oz bottle was able to refill
about 4 cartridges, which
made the kit worth about
$160.

“We’d almost like to see
the Department of
Justice stop hassling
Microsoft for giving
away free software and
start going after
companies like HP for
overcharging for
consumables.”

Because the kit is reusable,
more ink could be purchased sans kit for greater
savings. For example, 16
oz. of bulk black ink is
$40.95 and a gallon is
$127.00. Respectively,
these amounts would fill
eight and 32 ink cartridges.
This calculates out to about
$280 in savings for the 16
oz bottle and a whopping
$1,153 for the gallon. In the
case of color ink, the savings is greater because the
color cartridges come in only
one size (about 28 ml) yet
cost nearly the same ($32 to
$37) as the large (69 ml)
black cartridges.
Reducing operating expenses is a favorite pastime
of any successful business,
but it’s easy to forget the
importance of maintaining
copy quality. Also, how
much skill and how long
does it take to perform the
re-inking procedure? Having
been down this road before,
we had some reservations.
Grove’s instructions were
reasonably straightforward.
After reviewing them a few
times, we were ready to
begin. Upon performing the
process once, we realized
that the first missing step in
Grove’s instructions was to

put on a cheap pair of disposable latex gloves because regardless of how
careful you are, you will get
ink on your hands.
We took the cartridge apart
according to instructions,
used a syringe to refill the
cartridge’s ink bladder,
closed the cartridge and
were finished. We had to do
several before we could
easily open the cartridge
and remove the ink bladder.
All in all, the process wasn’t
too bad and after a bit of
practice we were able to
refill four or five cartridges in
about 60 minutes. This included set up, refilling and
clean up. Like painting, the
set up and clean up take
almost as long as the painting itself.
How did our recycled cartridges work? Pretty well.
But we noticed two things:
First, the ink formulation
must be different from HP’s
whose ink would eventually
dry to the point where moisture would not cause the ink
to smear. In Grove’s case,
we found that no matter how
long we allowed a page to
dry, if the paper became
wet, the ink smeared.
Second, on graphics the
quality could be a tad off.
Again, we attributed it to
Grove’s ink formulation. It
seemed that the pores or
nozzles in the print heads
clogged more frequently
with Grove’s ink. On text this
effect would hardly be noticeable, but for graphics
where you’re laying down
large areas of ink, you’d
certainly be replacing the
print heads more often to
battle the lack of uniformity.
Curiously, we found that
engaging HP’s print head
cleaning process rarely cor-

rected the problem—only
replacing the print head
solved the problem.
After using the refilled cartridges for a few months we
noticed another peculiarity.
For reasons we’ve been
unable to ascertain, our
HP2500C printer seems to
know we’re using a refilled
cartridge and constantly
blinks its ―Ink Low‖ message. Again it’s no big deal
and it doesn’t seem to affect
the printer’s performance,
but it does defeat HP’s ink
level sensing capabilities.
Another nuisance is the
printer’s tendency to treat a
newly-filled cartridge as being out of ink after only a few
copies. The fix requires the
removal and re-insertion of
the cartridge. That process
gets old fast. Grove said it
was because we were getting air into the cartridge, but
after refilling a dozen or so
cartridges, we think we were
being pretty careful.
We may grouse about the
few glitches we mentioned,
but there’s no question
we’re saving a couple hundred dollars a month. To
assess the practicality of
refilling ink cartridges, first
determine your usage. If
you’re only using a cartridge
every few months, it hardly
seems worthwhile to go
through the inconvenience.
Furthermore, because you
need to repeat the process
several times before you get
proficient at it, it makes
sense that you’d want to
refill cartridges regularly in
order to maintain the required skills.
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A FEW WORDS ON
M I C R O S O F T ’ S N E W W O R D 2000
Question: What’s more important to law office computing than word processing
software? Answer—nothing.
That being said, here’s our
list of some of the new features Microsoft has incorporated into their latest version
of Word 2000.
The new feature we like best
is the ability to store items in
as many as 12 separate
clipboards. (Note: For details about this very handy
feature, see our Hints &
Trivia article on page 22.)
Working in a Word document and need to send an e
-mail? Don’t close Word
and then open Outlook, just
send your e-mail directly
from Word. Click on File and
then Send To. This useful
shortcut saves you the hassle of starting up your e-mail
software, creating a new
mail document and then
pasting the contents of the
Word document into the email.
Another nifty new trick is the
―Click and Type‖ feature. It
lets you easily and quickly
insert text, tables, graphics
and other material in the
blank area of a document.
Just double-click in that area
of the document where you
want the information to be
inserted and begin typing.
Want to change the overall
appearance of your document? Then under the Format button, choose Theme
and you can select from a
multitude of options.
In the bells and whistles
department, the new Word
has a Web Tools toolbar
that gives you the ability to
add forms, background
sounds, movie clips, scripts
and scrolling text to your
Web pages. Pretty neat, but

we doubt whether many
lawyers have the time or
desire to use most of these
features (although the form
capability may have some
potential).
For those who love tables,
more features have been
added. Now, you can automatically wrap text around
tables, automatically adjust
column widths to expand as
you type, create header
rows that are integrated,
decide where to position
your tables on the page
(including side-by-side tables) and create nested or
floating tables.
The graphics package in
Word 2000 also has been

beefed up. There are bullet
graphics, hundreds of new
clip art images to choose
from and a new clip art dialog box.
Another of our favorite new
features is the WYSIWYG
(what you see is what you
get) font menu. We’ve been
hoping to get this for years.
Kudos to Bill for listening!
The toolbars offer new icons
and more button options
than ever. Wow, more
choices!
A feature we also like is the
Thesaurus feature with
Word. Just right click a word
in your text and then select
synonyms to pull up your

IN GOOD HUMOR
A man named Muldoon lived
alone in the Irish countryside
with an old pet dog that he
loved dearly. The dog finally
died one day and Muldoon
went to the parish priest and
asked, ―Father, my dog is
dead. Could ya be sayin’ a
mass for the wee fellow?‖
Father Patrick replied, ―I’m
afraid not, my son. We cannot have services for an
animal in a church of God.

There’s a new domination
down the road, and no tellin’
what they believe in. Maybe
they’ll do something for the
little creature.‖ Muldoon answered, ―Thank you Father,
I’ll go right away. By the way
Father, do ya think £50,000
is enough to donate for the
service?‖ To which Father
Patrick exclaimed, ―Glory be
to God! Why didn’t ya tell
me the dog was Catholic?‖

“The new feature we
like best is the ability to
store items in as many
as 12 separate
clipboards. … In the
bells and whistles
department, the new
Word has a Web Tools
toolbar that gives you
the ability to add forms,
background sounds,
movie clips, scripts and
scrolling text to your
Web pages. Pretty neat,
but we doubt whether
many lawyers have the
time or desire to use
most of these
features ....”
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D I G I TA L

“Our advice concerning
Windows ME is if
you’re buying a new
computer and getting it
for “free,” take it.
Otherwise you should
probably pass on it.”

Tell Me Why
Not long ago we needed a
memory upgrade for our
Gateway notebook computer. The lesson we
learned from our research is
that even if you’re happy
with the service and price
you get from a computer
manufacturer, it’s best to
shop around when you accessorize. Memory upgrades are rather generic,
and once you match the
required specifications, the
brand doesn’t matter too
much, if at all. A 64-MB upgrade for our Gateway Solo
9100 costs $228.00 from
Gateway. The same amount
of memory costs $94.50
from a company that we
located in Computer Shopper called Memory 4 Less
(800-821-3354). Maybe purists will claim there’s a difference between the two upgrades, but neither we nor
our computer noticed anything. We’ve purchased
memory from Memory 4
Less in the past, so we had
absolutely no reservations
about the quality of their
products or their customer
service. Argue about it all
you want, we’ll take the
$133 savings, thank you.

the scene of an accident,
prepare a blowup of a particular intersection, or check
a witness’ claimed travel
route. A particularly interesting feature is the program’s
ability to prepare a set of
driving instructions for getting from point A to point B.
Maybe the driving instructions aren’t always the best
route, but the less familiar
you are with an area, the
better starting point you
have.

Day Tripper
Many times when you buy a
new computer, you end up
with software you didn’t
even know you had because
it’s all preinstalled. It seems
nothing comes with a manual anymore, so it’s easy to
overlook the preinstalled
software.

Our advice concerning Windows ME: If you’re buying a
new computer and getting it
for ―free,‖ take it. Otherwise
you should probably pass on
it. This is especially true for
law offices because they
can’t afford the down time
that normally accompanies
the adoption of a new OS.
Don’t expect Microsoft’s
stock prices to go up with
the release of this snoozer.

One package you won’t
want to overlook is Microsoft
Expedia Streets & Trips
2000. Not only is it a cool
program for personal and
business uses such as finding addresses, but it can
also help in your practice
when it comes time to visit

Don’t Bother ME
The word on the street is
that the new Windows ME is
not much more than Windows 98 with enhanced multimedia capabilities. The
most significant addition is
Microsoft Movie Maker, a
program for rudimentary
video capture and editing.
In the utility department is
Windows System Restore,which has the ability to
restore configuration settings in the event you accidentally trash your system.
System Restore isn’t a bad
thing to have, but we wouldn’t buy a whole operating
system upgrade just to get
it.

Come Together
Two of the free ISPs featured in our previous issue
were gobbled up by Juno.
That’s a pity because they
were the two we liked the

best — WorldSpy and
FreeWWWeb. These were
the only two ISP’s that didn’t
use advertising banners.
Ironically, we thought Juno
was the worst because of
the prominence of their advertising displays.
Another thing we didn’t mention is that these free ISPs
do more ―studying‖ of your
Internet surfing habits, even
more than what’s already
being done by content providers. AltaVista, for example, promises to keep personally identifiable information confidential. On the
other hand, Kmart’s
BlueLight and Juno both
―share‖ information with third
parties. In the case of Juno,
user identifiable information
will be shared with third parties if the third party agrees
to use the information only
for ―Juno-related‖ business.
Whatever that means.
Shame on us. We’ve used
MSN as our regular pay ISP
for years. Consequently, for
purposes of our last issue,
we were installing and
studying the free ISPs without giving them prolonged,
everyday use. Evidently, the
free ISPs require that you
use them or lose them because after not using them
for a month or so, every last
one of them self-destructed.
At the time this article is
being written, we were unable to set aside sufficient
time to re-subscribe and
therefore can’t provide all
the follow-up we originally
promised.
If we draw any conclusions
about free ISPs it would be
that if you’re new to the
Internet and you haven’t
signed up with any pay ISPs
yet, you can’t go wrong getting your feet wet with a free
one. In certain geographic
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INKLINGS
(Continued from page 4)

areas, you may find local
access numbers for the free
services, whereas pay ISPs
may require you to use a
more costly long distance
number.
On the subject of advertising
windows, a trick that minimizes their impact is to
make sure that your monitor
is set to its highest legible
resolution. The ad banner
itself might not get much
smaller but you’ll usually
gain about 25% additional
viewing area, so it makes
the banner seem smaller.
Actually one of our crew
claims to know how to defeat the banner. We’ll try to
pry the information lose and
share it with you in the next
issue.
The drawbacks as we see
them are (1) an inability to
utilize standard e-mail software and (2) a potentially
higher chance of experiencing server overload.
The first point is only a drawback if you have been using
e-mail software and have an
address book with many
names in it. In this instance
you’d probably have to sacrifice your address book. The
second drawback involves
problems connecting because the free ISP’s server
was busy. However, we’ve
heard the same about some
of the pay ISPs like AOL.
The bottom line is that you
should try the free ISPs and
see if they work for your and
meet your needs. We’d love
to pass along your experience with free ISPs to our
readers, so please email
(email@puritas-springs.com)
or phone us (1-440-5727645) with your experiences.
Help!

More users are leaving their
computers connected to the
Internet for extended periods of time or even leaving
them connected 7-24. Basically, the longer you stay
connected, the greater your
exposure to Internet thieves
and vandals. The protection
that large companies use for
their computers is called a
firewall. This type of protection is now available to individual users in the form of a
product called ZoneAlarm.
ZoneAlarm claims to deliver
powerful features and comprehensive Internet security
and is being used by over
six million users. Best of all,
it’s free for individual users
and only $19.95 for business users. ZoneAlarm has
received excellent reviews
from a number of wellknown and respected trade
journals, so if you’re connected to the Internet for
any length of time, you’d be
well advised to get it. You
can get your free download
at www.zonelabs.com.
Devil In His Heart
Our technical advisor, Ernie,
recently broke into a cold
sweat when he received a
call from a certain anonymous probate judge pretending to be offended by
the fact that our Ohio probate program didn’t have his
name at the top of our probate forms. Ernie cleared his
throat and nervously explained that the county and
judge’s names are configurable for the various counties, and if the judge’s name
wasn’t appearing at the top
of the probate forms, then
the user attorneys hadn’t
taken the time to configure
the defaults properly. We
could actually see Ernie’s
respiration rate quicken as
the judge threatened to bar
the forms from his court.

About an hour later, though
the joke was over, Ernie had
not yet regained consciousness. We made a pact not to
tell him and to this day, he’s
still not in on it.
In Good Humor
In Bad Taste?
With respect to our last issue, one faithful reader
wrote: ―I can’t believe that
anyone still thinks that the
kind of humor you included
in your latest mailing is
funny or acceptable. I’m
going to bet you lost yourself
a lot of FEMALE customers
right of the bat because of
it.‖
Our apologies go out to you.
The ―In Good Humor‖ blurbs
are dropped in at the last
moment before we go to
print—after the articles are
written, proofed, edited and
corrected. As a result of this
sequence of events, the
content of the filler is not
reviewed to the same extent
that the rest of the newsletter is. Regardless, we suspect that our technician,
Ernie, had a hand in this bit
of dirty work. When he was
out for his daily, we stole
into his cage and broke the
tips off his crayons. Seriously though, not being satisfied, we thought hard
about how we could right our
wrong. The answer, both
legal and moral, is that the
wrong done cannot be
righted. A judicial remedy for
this sort of irreparable injury
that can be applied is affirmative action. So in keeping with our self-censure
policy, this issue of our
newsletter attempts to serve
justice by offending the class
of individuals known as men.
Our entire staff joins in sincere thanks for calling this to
our attention.

“ZoneAlarm claims to
deliver powerful features
and comprehensive
Internet security and is
being used by over six
million users. Best of
all, it’s free for
individual users and
only $19.95 for
business users.
ZoneAlarm has received
excellent reviews from a
number of well-known
and respected trade
journals, so if you’re
connected to the Internet
for any length of time,
you’d be well advised to
get it.”
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OFFICIAL BANKRU PTC Y FORMS

Everything You Wanted
To Know About
Bankruptcy Preparation
But Were Afraid To Ask

The titles to the left are five
of the monikers we considered (ever so briefly) and
vetoed in a quest to name
our new bankruptcy program. We sought a name
that would let users know
this was a bankruptcy program whose Interview Wizard breaks new ground in
user friendliness. Unfortunately, each name we came
up with had some drawback.
Either the name (1) had
already been used, (2) was
too stupid, or (3) both of the
above. Evidently, Madison
Avenue ad firms extrapolated research data showing
people enjoy being insulted
and don’t mind standing in
line to purchase a book with
a loud cover proclaiming the
purchaser’s mental infirmity.

The Joy Of Bankruptcy

Who is buying into this? You
won’t believe how many

calls we get from offices that
begin with the user apologizing for being ―computer illiterate.‖ Every law office we
know is far too busy running
from crisis to crisis on behalf
of their clients to waste time
jumping through hoops for
some computer program. No
apology necessary.

The Interview Wizard will
ask you for the necessary
information and put that
information in the correct
places on the proper forms.
It’s hard to imagine it getting
any simpler. If you prefer to
dig directly into the forms,
you have that option. Your
use of the Interview Wizard
is strictly up to you.

Software should be designed to be used instead of
studied. And that’s the substance of the current revolution in software development. That’s also the philosophy behind our new
bankruptcy program. It’s
called the Interview Wizard.
It is a new programming
paradigm that permits you
to sit back and let the
computer do the work
while you answer some
questions. You don’t need to
struggle with the program.

PARTIAL FEATURE LIST
 Prepares the standard
Official Bankruptcy Form
set for Chapters 7, 11, 12
and 13 bankruptcies

The Complete Idiot’s
Guide To Bankruptcy
Preparation

 Stands-alone as a
program needing no special word processing or
other software to generate
printed forms

tion tables or creating new
ones

 Contains a master creditor database for permanent storage of often used
creditors’ names and addresses

 Our new Interview Wizard permits program operation without requiring
extensive knowledge
about program operation

exemptions automatically and includes an
exemption editor for
changing existing exemp-

information than ever
before

 Complete petitions quickly
and easily together with
all supporting forms and
schedules (see the complete list on the facing
page)
organize and consolidate
your information, I.e.., you
complete our worksheets
and WBank3 completes
the forms

on laser, inkjet or even dot
matrix printers

 Calculates Schedule C

 More help and tutorial

 Integrated worksheets

 Print-shop-perfect forms

The Mayonnaise
Clinic’s Guide To
Bankruptcy

accepting electronic
matrices

 Electronic creditors’
matrix—create creditor
matrix on disk for
jurisdictions requiring or
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FOR WINDOWS—VERSION 3
Form 1

Voluntary Petition & Exhibit A

Form 7

Statement of Financial Affairs

Form 2

Declaration ...

Form 8

Statement of Intentions

Form 3

Application & Order to Pay ...

Form 9

Notices of Commencement

Form 4

Creditors Holding 20 Largest ...

Form 10

Proof of Claim

Form 5

Involuntary Petition

Form 11A

General Power of Attorney

Form 6

Instructions

Form 11B

Special Power of Attorney

Summary of Schedules

Form 12

Order & Notice on Hearing

Schedule A—Real Property

Form 13

Order Approving Disclosure ...

Schedule B—Personal Property

Form 14

Ballot for Accepting/Rejecting

Schedule C—Exemptions

Form 15

Order Confirming Plan

Schedule D—Secured Creditors

Form 17

Notice of Appeal

Schedule E—Priority Creditors

Form 18

Discharge of Debtor

Schedule F—Unsecured Creditors

Form 19

Certification of Non-Attorney

Schedule G—Executory Contracts

Misc

Matrix of Creditors (OCR)

Schedule H—Codebtors

B203

Disclosure of Compensation

Schedule I—Current Income

Misc

Business Debtor’s Inc./Exps.

Schedule J—Current Expenditures

Form 20A

Notice of Motion

Declaration Concerning Schedules

Form 20B

Notice of Motion

PROGRAM DESIGN/SYSTEM REQUIREMENTS
Is this a revolutionary, new
design? You bet. The newest and best legal document
preparation products all
have something in common.
As usual, Puritas Springs
Software is a leader in
adapting our software to
incorporate the freshest and
most important trends in
software development.
We’re not talking about
change for the sake of
change, but change that
enhances the user’s software experience and empowers a user to work more
efficiently. Our new Interview Wizard will change the
way you work with computer
programs. When you try our
new bankruptcy program,

you’ll wish every program
you own used this approach!
———————————
Official Bankruptcy Forms
for Windows (WBank3) is a
32-bit Windows application
that runs in Windows 98,
Windows 95, Windows NT
and Windows 2000 operating systems. Because
WBank3 is a true 32-bit
application, it does not run in
Windows 3.1 or Windows for
Workgroups 3.11.
WBank3 requires a Pentium
or equivalent processor with
at least 16 MB of RAM.
WBank3 requires between 4
and 12 megabytes of hard
disk space.

WBank3 works best with a
SVGA video card with a minimum of 256 colors and requires a Windows-compatible
printer.

“Is this a revolutionary,
new design? You bet!”
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U N I T E D S TA T E S E S TA T E T A X
In September 1999, the Internal Revenue Service
published new Estate Tax
forms for decedents dying
after December 31, 1998.
As we implemented the
changes, we followed our
usual design philosophy—
that is building a program
specifically for law offices.

“… if you only handle
the estates of
billionaires, you’ll
probably want to buy
some other company’s
$1,000 estate tax
program; but if you
prepare estate tax
returns for the other
99% of estates, you’ll
love our program and it’
special price …”

So if you only handle the
estates of billionaires, you’ll
probably want to buy some
other company’s $1,000
estate tax program; but if
you prepare estate tax returns for the other 99% of
estates, you’ll love our program and its special price of
$159.99.

PARTIAL FEATURE LIST
 Network

Friendly. A new
set of options make network installation, maintenance and use easier
than ever before.

 For

familiarity and ease of
navigation, screens look
exactly like their Form 706
paper counterparts.

 IRS-approved

printed
forms look ―print shop‖
perfect on any printer.

 Worksheets

for entering
beneficiaries, assets and
debts. Each allows you to
work with centrally located
information that you can
effortlessly change, delete, insert, append and
sort.
Return function
reviews nearly 100 rules
and reminders for testing
a tax return prior to printing.

calculations are performed dynamically and
automatically. This is not
a word processor or
spreadsheet template that
must be completed manually or requires additional
software or hardware to
generate printed returns.

20 new custom
continuation pages for
better organization.

IN GOOD HUMOR
T-Shirts For Liberated
Women
I’m busy. You’re ugly.
Have a nice day.
Warning: I have an attitude and I know how to
use it.
Guys have feelings too.
But like … who cares?

 Context-sensitive

 Over

www.puritassprings.com for a free
downloadable demo.

 Check

 All

help
means you can highlight a
menu command, press l
and go straight to the related help topic. The help
files contain a complete,
hyper-linked copy of the
Form 706 instructions,
in addition to the complete
text of Pub 950 – Introduction to Estate & Gift
Taxes.

 Visit

Please don’t make me
kill you.
 Tutorial

included in the
printed manual for stepping beginners through a
sample estate tax return.

 Upgrades

available by
download—you can stay
up to date on latebreaking changes by
downloading your upgrade from our web site.
Anytime day or night.

How can I miss you if
you won’t go away?
Sorry if I look interested,
I’m not.
I’m out of estrogen, and I
have a gun.
And your point is … ?
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FOR WINDOWS—FORM 706
Form 706

U.S. Estate Tax Return - pgs 1-3

Sched L

Net Administration Losses

Sched A

Real Estate

Sched M

Bequests, etc. to Spouse

Sched A-1

Section 2032A Valuation - 4 pgs

Sched O

Charitable, Public & Similar Gifts

Sched B

Stocks and Bonds

Sched P

Credit for Foreign Death Taxes

Sched C

Mortgages, Notes and Cash

Sched Q

Credit for Tax on Prior Transfers

Sched D

Insurance on the Decedent’s Life Sched R

GST Tax - 3 pgs

Sched E

Jointly Owned Property

Sched R-1

GST Tax

Sched F

Other Miscellaneous Property

Sched T

Family-Owned Business

Sched G

Transfers During Decedent’s Life Sched U

Conservation Easement Exclsn

Sched H

Powers of Appointment

Wrksht TG

Taxable Gifts Reconciliation

Sched I

Annuities

Wrksht TG

Taxable Gifts Reconciliation

Sched J

Funeral and Administrative Exps. Ln 9 Wrkst

Gift Tax on Gifts After 1976

Sched K

Debts of the Decedent ...

Sch Q Wkst Credit for Tax on Prior Transfers

U N I T E D S TA T E S G I F T T A X — F O R M 7 0 9
The Internal Revenue Service recently released new
gift tax forms for gifts made
during calendar year 1999.
This companion to our U.S.
Estate Tax program (W706)
is priced right! Our U.S. Gift
Tax (W709) program includes all the forms, schedules and automated continuation schedules listed
in the box to the right. You’ll
be impressed by what you
get for $49.99! Like all our
new programs, W709 is
designed with networks in
mind, making it possible to
centrally locate your client
tax files for easy backup and
file synchronization. W709
takes care of all the calculations and prints beautiful,
IRS-approved forms and
schedules.

Included Forms
Form 709

U.S. Gift (and GST) Tax Return

Sched A

Computation of Taxable Gifts

Sched B

Gifts from Prior Periods

Sched C

Computation of GST Tax

Form 709-A

U.S. Short Form Gift Tax Return

Sched A

Continuation Page for Part 1 ...

Sched A

Continuation Page for Part 2 ...

Sched B

Continuation for Gifts From Prior Periods

Sched C

Continuation for Part 1—GST

Sched C

Continuation for Part 1—Spouse’s Split Gifts

Sched C

Continuation for Part 3—Tax Computation

Form 709-A

Continuation Schedule

“You’ll be impressed by
what you get for
$49.99.”
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U N I T E D S TA T E S I N C O M E T A X
F O R E S TA T E S & T R U S T S

$49.99

How can we sell a 1041
program for $49.99? Because it’s designed specifically for law offices doing
simple returns for small-tomedium sized estates and
trusts. If your returns involve
farms or businesses, employees with pension plan
administration issues, and
equipment depreciation using three different depreciation methods, you’ll probably

need a $1,000 Form 1041
program that has training
courses, annual maintenance fees and other bells
and whistles. Our thinking is
that these programs are
useless to many law offices
because they usually send
those types of returns out for
preparation anyway. For the
other 99% of returns, our
new W1041 fits the bill perfectly!

IRS FILING REQUIREMENT
“The fiduciary …
must file Form 1041
for a domestic estate that
has a gross income for
the tax year of $600 or
more.”

The Tax Code requires
Form 1041 to be filed by
nearly every estate or trust
with a federal identification
number. The regulations
provide:
―The fiduciary (or one of
the joint fiduciaries) must
file Form 1041 for a domestic estate that has
gross income for the tax
year of $600 or more.‖

Even if you’re not handling
million dollar estates, it’s
hard to find one that doesn’t
meet the filing criteria. At a
price of $49.99, W1041
pays for itself as soon as
you do your first return. All
forms and schedules are
approved by the IRS.

INCLUDED FORMS & SCHEDULES
Form 1041

U.S. Income Tax for Estates & Trusts

Schedule A

Charitable Deduction

Schedule B

Income Distribution Deduction

Schedule D

Capital Gains & Losses w/continuation pages

Schedule G

Tax Computation

Schedule I

Alternative Minimum Tax

Schedule J

Accumulation Distribution for Complex Trust

Schedule K-1

Beneficiary’s Share

Form 1041-A

U.S. Information Return

Form 1041-ES

Estimated Tax Worksheet

Form 1041-ES

Estimated Tax Vouchers

Form 1041-QFT

U.S. Income Tax Return for Qualified Funeral ...

Form 1041-T

Allocation of Estimated Tax Payments ….
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5 QUESTIONS ABOUT BILLING
PROGRAMS
1. What’s out there?

We browsed legal
periodicals, I.e.., the
American Bar Association
Journal, and we found little
or no bookkeeping/billing
software devoted to law
offices. One package came
close at $299. It needed
additional software to do the
billing! It was not network
compatible.

2. It costs how
much?

Sit down for this one. If you
do find a product, chances
are there is no price or they
want to send a salesperson.
Either way, you won’t be
happy with the disclosure.
Billing packages routinely
start at about $500 (singleuser) to $2,000-$10,000
(network versions).

3. Is it a 32-bit program designed
for Windows
98/95/NT?

Believe it or not, some of the
programs out there are still
DOS-based. Now that
Windows 3.1 has been dead
for years, they’re finally
getting 16-bit Windows
versions together—too little
too late.

4. Does it run on a
network?

This is a corollary to
question 2. Either it’s not
networkable or it starts at
$2,000. Those are your
choices.

5. How many college or graduate
degrees do you
need to run it?

Beware if it comes with a
500+ page manual, you
need to attend a training
seminar or they try to sell
you an annual support package. By far the most
common complaint we’ve
heard about existing billing
programs is that they’re way
too complicated.

“Beware if it comes
with a 500+ page
manual, you need to
attend a training
seminar or they try to
sell you an annual
support package.”
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WHAT’S NEW
Networks! That’s what’s
new. What’s so special
about networks? Two things.
First, name and address,
bookkeeping, billing and
calendar data is centrally
located. Did you ever
change a client’s address
and then run from computer
to computer making sure
everyone in your office had
the change? Not so with the
Law Office Management
Pack. Files are centrally
located so when a change is
made by one user, everyone
else sees it. A second
benefit is that its centrally
located files make it easy to
backup all your data files
because everything is on
one computer.

(viewable in any word
processor) for formatting
and printing. BBase3 lets
you select within any range
of dates, including all or any
accounts, and any and all
transactions as designated
by search text, payor/payee,
income or expense
categories and subtotaling
by year/month or by
category, payee or account.

BookBase3 Reporting.
Now you have more ways to
get back what you put in.
Search for information
inclusively or exclusively on
any field with instant, onscreen results. Sortable on
any field. Plus a Report
Creator that generates
WordPad text documents

Stop Watch. Is your
work ever interrupted
with phone calls,
unscheduled
meetings, etc.? Now
you can keep track of your
time with a stop watch on
your Windows task bar. The
timer can be started,
stopped and reset, so it’s

Calendar/Docketing. It’s
like getting an extra program
for free. BillBase3 now lets
you keep calendar
information in the form of
DayTimer journal with
additional note area. The
calendar can be searched
and printed.

helpful for tracking of billable
hours.
Start Me Up. Our goal is to
make programs easy to use.
Unfortunately, the billing/
bookkeeping systems need
more setup than other
software. Fortunately, the
Office Management Pack
has a Start Me Up Wizard
that will take care of creating
name and bookkeeping files
and linking all the software
packages together.
Context Sensitive Help. If
you need help with a
command, just highlight it
and press the lkey.
Instantly, you’ll be viewing
the help topic for that
command. Other
page components
also have contextsensitive help and
informative error
messages.
SYSTEM REQUIREMENTS:
Windows 98/95/NT with
Pentium 100 MHz
processor.

CLIENTBASE
 Auto-Dialer. CBASE3
not only looks up the
phone number for you,
but it also dials it. All you
have to do is pick up the
receiver and have
something to say (fax/
modem card and
intelligent conversation
not included).
 Auto-Addresser feature
- pastes formatted
names and addresses
into other Windows
programs capable of
clipboard interaction
such as WordPerfect or

Word for
Windows word
processors; a
fast and easy
way to paste
names and
addresses into
letters and
eliminate the
chance of
misspelling a
name or making
a mistake in an address.
 Prints laser sheet
address labels (Avery
No. 5160), continuous
feed dot matrix address

labels (Avery No. 4013),
telephone directories
and full format name and
address hard copies.
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BOOKBASE
 Check Printing in the
standard printer
configuration of one
check per sheet with the
check in the middle
position.
 Inserts dates and check
numbers automatically
for speedier data entry.
 Intelliguesses
bookkeeping entries as
you begin typing.
 Maintains and balances
separate accounts.
 Choose recurring entries
from history lists.
 Customizable income
class and expense
account labels for
tailoring the system to
your law practice.

 Extensive search,
select and
segregation
capabilities.
 Improved sorting and
search capabilities.
 Extensive reporting
criteria generates
viewable, printable
reports; compatible
with word
processors.

BILLBASE
Starts with a balance
forward that is
transferred from the
prior month’s bill.
Prints your personal
letterhead—no more
special billing stationery.
Looks up the client’s full
name and address and
prints it on the bill
positioned for folding
and placement in a
window envelope—no
more typing envelopes.
Prints and itemizes any
additional charges to the
client’s bill since the last
bill, i.e., filing fees,
transcript costs, etc.
Prints and credits any
client payments made
since the date of the last

bill (or any date you
choose).
Contains up to five
optional fill-in fields for
special entries such as
initial retainers or client
discounts.
Calculates and prints a
present balance due.
Calculates a new
balance forward and
creates a new billing file
for the next month.
Preview individual bills
on screen prior to
printing.
Prepare and date-sort
itemized statements that
can be incorporated into
the monthly billing.

A calendar feature lets
you access a searchable
and printable daily/
hourly log for scheduling
court appearances,
client appointments,
meetings, etc.
You can add customized
special notes to bills
notifying of repeat
billings, upcoming court
dates, etc.
If you choose, you can
add interest on unpaid
balances
that are
carried
from
month to
month.
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LIVING TRUST AND

“It’s easy to walk out of
an estate planning
seminar with more
questions than you
walked in with.”

Background

Breaking the Code

During the development and
release process of Deed
and Document Pro for
Windows – Version 2
(WDeed2), we had a feeling
we were breaking new, exciting ground in automated
document preparation. It
was immediately apparent
that WDeed2 was lightyears ahead of its predecessors in terms of reliability,
utility and ease of use. After
the release of WDeed2, our
first impressions were confirmed without qualification
by our users—and, after all,
that’s the ultimate test. This
is the framework upon which
we created our new Living
Trust and Estate Planning
(WTrust).

WTrust permits users to go
into the program to set up
documents specifically for
their office. A particular deed
or document often changes
slightly from state to state or
even from county to county
based on local custom and
practice. The design of our
new WTrust takes this need
into consideration by letting
you break into the program
document templates themselves and customize them
just about any way you
want. If, for example, you
always use special language
in your revocable living
trusts, WTrust gives you
access to the program templates. By modifying these
templates, you can insert
your handcrafted clauses
into WTrust itself. Therefore, every new document
you create contains your
language automatically.

WordPerfect and Word for
Windows – Word Processor Compatibility
WTrust lets you do all your
formatting, previewing and
printing in your word processor. For touch-typists this is
a major breakthrough. Because law office computing
is 90% word processing,
what could be more comfortable and user-friendly than
to use your word processor
to format and print WTrust
documents? Character formatting such as Old English
fonts, special paragraph
formatting, manipulation of
page breaks, and text editing in general, including
spell checking and grammar
checking, is all a piece of
cake once you’re in your
word processor. Furthermore, the link between
WTrust and your word processor is quick, easy, seamless and invisible. Just one
mouse click!

Setting the Defaults
We took one more step to
speed up the document
creation process. The document templates are one
thing, but there’s also the
matter of ―filling in the
blanks.‖ There’s a good
amount of information that
does not change from document to document. A typical
example may involve inserting an attorney’s name, address and telephone number
as preparer of a particular
document. To expedite this
process, we designed
WTrust to allow you to set
certain default information
that is part of the document
but not part of the template
so that you don’t need to
reenter information in the
Document Wizard (see next
page) that rarely, if ever,
changes.

The Problem and the Solution
Living trust software seems
to fall into two categories:
bargain basement stuff designed by idiots for idiots,
and extremely expensive
and complicated packages
designed to plan the estates
of Donald Trump or the
Rockefellers. If you’re looking for trust software for your
typical small to mediumsized law office that serves
ordinary people, you’ll have
to look long and hard and
you probably won’t find anything! We spent hours on
the Internet and found zilch.
Living Trust and Estate
Planner for Windows
(WTrust) was created to fill
the chasm between these
two extremes. It’s an extraordinary program designed for ordinary estates.
WTrust does not stop with
the trust forms. WTrust also
contains many of the complimentary documents that are
necessary or useful in completing the estate plan.
WTrust has a pour-over will
for catching property or assets that never made it to
the trust estate, a certificate
or abstract of trust for disclosing the existence of the
trust and parties while maintaining privacy. This is one
of the advantages of trusts.
WTrust also contains a variety of documents for transferring property to the trust
estate such as deeds and
bill of sale, and a compliment of other documents
such as living will declaration, durable power of attorney for health care and general durable power of attorney. See the complete list
on the following page.
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E S TA T E P L A N N E R
Document Wizards
You won’t struggle with
WTrust. The Document
Wizards take you through
each document by asking
simple questions, by providing examples of the information required and by suggesting answers based on
your worksheet entries.
When you’ve completed the
Wizard, WTrust completes
the document by inserting
your information in the

Trusts
& Wills

Misc.

proper places. Moreover,
WTrust analyzes hundreds
of places in the documents
where there are nouns,
verbs, adverbs, etc., and
makes sure that every insertion is grammatically correct.
One of the most common
problems with lengthy documents like trusts is that law
offices have worked with
them for so long and so often, the documents are
nearly immune to proofreading. Furthermore, spelling

Revocable Living Trust – A Style

Transfer
Docments

checkers don’t know when
the word ―of‖ is misspelled
as the word ―or.‖ Consequently, it’s easy for embarrassing grammatical errors
to be overlooked when preparing these documents.
WTrust solves that problem
by giving you a complete
document you can — well,
trust. That saves you from
looking silly when a client
actually reads the document
at home and finds mistakes,
however incongruous.

Warranty Deed

Revocable Living Trust – AB Style

Warranty Deed w/Survivorship

Pour-Over Will

Quit-Claim Deed

Certificate/Abstract of Trust

Bill of Sale

Living Will Declaration
Power of Atty - Health Care
General Power of Attorney

ADDITIONAL FEATURES
Windows 98/95/NT. WTrust is a 32-bit Windows program. This means it will run in Windows 98, Windows 95 or Windows NT. It will not
run in Windows 3.1 or Windows for Workgroups
3.11.

Windows Copy/Paste Compatibility. If you
have a lengthy legal description in your word
processor, you can utilize WTrust’s Copy/
Paste functions to copy and paste to or from
any Windows program.

Word Processor Compatibility. WTrust is
compatible with any word processor that can
open rich text format (RTF) files which includes
Microsoft’s Word and Corel’s WordPerfect.

Tool Bar. Not that you don’t have the menu
bar and pop-up menus for performing common functions, we’ve included a tool bar to
provide one-click implementation of the most
common program commands.

Context-Sensitive Help. You can press l on
any menu item and instantly receive help related
to that command. The same is true for many
other window components.

Pop-Up Menus. Right-click your mouse to
access pop-up menus for common functions
such as saving files, starting new files and
previewing and printing documents.

Balloon Hints. Rest your cursor on a button or
window object and a help window appears, giving you information about that button’s or object’s function.

“The majority of clients
who are interested in
and may benefit from a
living trust are not
millionaires.”
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WEB SITES & RELATED NEWS
Speed
Thrills
Sure you’ve got the fastest
modem available, but how
fast is your throughput?
There are two sites available
that measure your connection speed for free:
www.computingcentral.com
www.2wire.com

www.computingcentral.com

www.2wire.com
www.whitehouse.gov
www.lcweb.loc.gov
http://catalog.loc.gov/
www.fedworld.gov
www.usdoj.gov
www.cyberangels.org
www.m-w.com/
home.htm

If you’re stuck using AOL
you may already realize it’s
nearly impossible to get
connection speed information. Try
www.hageltech.com to
download a free meter to
monitor your connection
speed. You may be surprised.

The
Big
House
Want to see where Bill and
Hillary live? Or Socks and
Buddy for that matter? Well,
visit www.whitehouse.gov
before George or Al take
over at 1600 Pennsylvania
Ave.! Besides a history of
the White House, the Web
site has a White House for
Kids, complete with pics of
Socks and Buddy. We think
Socks looks primpy and
standoffish while Buddy
appears to be at ease and
relaxed. This dynamic duo
serves as the tour guides for
the kids’ journey through the
White House. On our visit,
we noticed an interesting
stop along the way. The
White House Internship Program, including application
information, is available
online. Wonder if Hillary
knows this?

Who Wrote
The Book
Of Love?
Does your legal research
ever involve books, music,
etc. If it does, we cannot
sing the praises of this site
enough
(www.lcweb.loc.gov)! Experiencing is believing. For
example, did you know that
12 million records (of books,
serials, music, visual materials, computer files, etc.) can
be searched online within
the Library of Congress’
Web site at http://
catalog.loc.gov/? Wow!

FedWorld
Courtesy of the U.S. Department of Commerce is
www.fedworld.gov. Want to
search through 14,000 military publications for technical manuals, field manuals,
regulations, technical bulletins or other publications
available to the public?
Unless you practice military
law we didn’t think so, but
you might be interested in
the more practical uses of
the FedWorld site including
searching for government
reports or exploring government Web sites. Check out
the CIA’s home page!
Department
Of
Justice
While surfing through endless government Web sites,
we happened upon the Department of Justice’s site
(www.usdoj.gov). It contains a number of legal
documents and publications

ranging from appellate briefs
to federal regulations and
legislation generated by the
Violence Against Women
Office. We noted the growing size of the DOJ’s site
related to Internet issues.
DOJ covers legal issues
related to electronic commerce along with a multitude
of other issues, including
―Cyberstalking: A New
Challenge for Law Enforcement and Industry.‖ Within
this 1999 report, we came
across a startling tidbit from
The CyberAngels
(www.cyberangels.org) that
we found astounding: ―…
there are approximately
63,000 Internet stalkers and
474,000 victims worldwide.‖

The
Write
Stuff

Stuck on the meaning or
spelling of a word? Need a
handy thesaurus? Then you
should make www.m-w.com/
home.htm one of your Internet ―Favorites.‖ The Collegiate Dictionary and College
Thesaurus from MerriamWebster is a must have,
especially when you can’t
find the dictionary because
your desk is too cluttered.
And if you’re like us and
you’ve wondered how people with dubious spelling
skills ever manage to find
anything in a dictionary,
never fear. Included as part
of Merriam-Webster’s site is
a look up link for words that
you do not know how to
spell. In addition, ―Word of
the Day‖ can be e-mailed to
you free of charge. For
those who love to play with
words, several word games
exist as well.
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U P DA T E N O T I C E S , E T C .
Up—Free
Up—Pay
Up—Yours
There’s three kinds of upgrades that are available for
our software. Here’s an explanation of each.
Up—Free. These upgrades
are free and can be obtained until the subsequent
release of a major upgrade.
The free minor upgrade periods vary in length depending on when the law or other
factors change in such a
way that we end up making
substantial programming
modifications. Determine
free upgrade eligibility by
checking the gray sidebar
(right) on this page.
Up—Pay. These are upgrades with a price. They
occur infrequently, usually
one every couple years. The
Basic Ohio Probate Forms
program, for example, has
been freely upgradeable
since about October of 1998
and there’s no pay upgrade
in sight. Tax programs are
different. While some estate
tax programs have been
freely upgradeable for years,
the income tax programs
(ie., Form 1041) must be
purchased annually. Typically programs under $100
are not discounted and programs that cost more than
$100 are discounted anywhere from 25% to 50%.
Up-Yours. These are upgrades you perform yourself.
In order to be as user
friendly as possible, we often design our programs so
you can make modifications
and avoid purchasing an
upgrade. Two examples
follow:

New U.S. Estate Tax
Maximum Unified Credit &
GST Tax Exemption
Don’t forget that the maximum unified credit and GST
tax exemption change each
year. For dates of death in
calendar year 2000 the values are:
Maximum Unified Credit—
$220,500
GST Tax Exemption—
$1,030,000
In order to save our users
from needing to purchase an
upgrade every year,
W706_99 lets you change
these amounts in the DEFAULT.706 file. Once you’re
in the DEFAULT file, you
can change line 11 on Page
1 to $220,500 and then click
on Options|Indexed Values and change the GST
Tax Exemption and Amount
used to compute 2% portion of tax payable in installments to $1,030,000.
Click the Save button to
save your changes and then
click the New button to
make sure the corrected
values appear.
Revised Ohio Child
Support Guidelines
Dependency Exemption
The dependency exemption
in WROCSG also changes
every year. As explained
above, make the change by
loading DEFAULT.WR3.
When the file is loaded, click
on the button next to line 8
captioned Other Children.
In the dialog that appears,
change the exemption
amounts to $2,800. Then go
to the Display menu and
select the Split Parental
worksheet and perform the
same change. Click the
Save button, then New, and
you’re done.

The following programs are
eligible for a free upgrade
until the release of a subsequent major upgrade.
Send your original program
disk(s) (no Borland disks or
manuals), and include a
self-addressed, stamped
return mailer. The version
numbers in bold are current
as of publication.
WARNING: Sorry, we
cannot be responsible for
returning disks that are
ineligible.
Official Bankruptcy Forms
- Version 3.20 - version
between 3.00 and 3.19.
U.S. Estate Tax - Version
3.16 - any version between
3.00 and 3.15.
U.S. Income Tax for
Estates and Trusts –
Version 3.06 - any version
between 3.00 and 3.05.
Adoption of Minors Version 1.11 - any version
between 1.00 and 1.10.
Basic Ohio Probate Forms
- Version 3.83 - any version
between 3.50 and 3.82.
Ohio Estate Tax - Version
4.12 - any version between
4.00 and 4.12.
Revised Ohio Child
Support Guidelines
Version 3.26 - any version
between 3.00 and 3.25.
Ohio Wrongful Death &
Minor’s Claims – Version
2.04 - any version between
2.00 and 2.03.
Ohio Guardianship Forms
– Version 2.22 – any
version between 2.00 and
2.21.

“These are upgrades you
perform yourself. In
order to be as user
friendly as possible, we
often design our
programs so you can
make modifications and
avoid purchasing an
upgrade.”
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THE ? PAGE
Q. What is the BDE and
why do we need it?

“We’ve heard estimates
that there are well over
five million users of the
BDE, and this
extremely large pool of
users means the bugs
and kinks were worked
out years ago.
Cconsequently, you can
rely on the BDE to
work for you with a
minimum of problems.
That being the case, it’s
surprising that between
50% and 75% of our
technical support
questions involve the
BDE.”

A. BDE stands for the Borland Database Engine, and
it is a program that manages
database information. Many
legal programs lend themselves well to database-style
programming techniques
because they involve similar
information that is treated
consistently. Bankruptcy
petitions are a good example. While they may contain
many creditors, each creditor is similar in that its component information is identical. For example, each
creditor has a name, each
has an address, phone number, balance owed by the
debtor, etc. You can think of
a database as any information that can be arranged in
a column-and-row format.
A database engine allows
programmers to utilize an
existing programming component so they don’t need to
reinvent the wheel each time
they develop a new program
that deals with rows and
columns of information. The
tried and tested database
engine components are rock
solid in terms of stability,
and therefore you can depend on them to a greater
degree than you can with
Version 1 technology. Hey,
why do you think they also
call it ―bleeding-edge‖ technology.
We’ve heard estimates that
there are well over five million user of the BDE, and
this extremely large pool of
users means the bugs and
kinks were worked out years
ago. Consequently you can
rely on the BDE to work for
you with a minimum of problems. That’s why the BDE
was incorporated into WordPerfect’s Office Suite as the
database engine that man-

ages WordPerfect’s name
and address directory. It is
also the engine that powers
certain facets of the suite’s
spreadsheet, Quattro Pro,
and its database, Paradox.
That being the case, it’s
surprising that between 50%
and 75% of our technical
support questions involve
the BDE.
Now you’re probably asking
yourself, if the BDE’s so
damn solid, why the problems? Actually, from our
experience, it’s not the BDE
that’s the problem. In most
instances a user chose to
install the program (not necessarily the BDE) to a different, non-default installation
location. A typical example
would be where the user
installs the program to drive
D because drive C is full; or
the user wants to store client
files on a server.
The first step to setting up
the BDE to accommodate
alternate installation locations is understanding that,
in the programs that use the
BDE, client files are not
really files. They are sets of
files. The bankruptcy file set,
for example, is made up of
10 files. There’s the WB3 file
that you see and work with,
and there’s 9 more database
files that are more or less
hidden from the user in
three database directories.
In the bankruptcy example,
there are 3 files in the Affairs
folder; 3 in the Creditor
folder, and 3 in the Property
folder.
Under ordinary circumstances, it’s not important
that you know this information, but if you’re changing
the installation directory or
want to store client file sets
on a server, this information
becomes important.

All of our programs that use
the BDE now have a help
topic called Network Installations. This help topic is usually the second or third in
the table of contents of a
program’s help file.
Our advice is that you print
this topic out and give it to
your network person at the
outset. This is definitely not
a situation where you should
follow the age-old maxim:
―When all else fails read the
instructions.‖ In this instance, it’s advisable to read
the network instructions
BEFORE you start monkeying around!
The Network Installations
help topic has two informative sections. First, it sets
forth all the information we
were able to get from Borland’s Web site about installing the BDE on Windows
ME/98/95 networks. Second, it gives a step-by-step
guide on how we installed a
particular program on our
own network. Although the
article is written in terms of a
standard, peer-to-peer network (Microsoft calls it Network Neighborhood), the
information is easily applied
to client/server type networks.
The rest of this article will
discuss the first class of
BDE problems—alternate
installation locations. Unfortunately, a discussion of
BDE issues in the context of
network installations must
wait for a future issue. Fortunately, much of the information in this article applies to
networks.
So here goes. If you’re
bound and determined to
change the installation directory, you must adjust the
alias in the BDE. Aha!
What’s the alias you ask?
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THE ? PAGE (CONTINUED)
Well, the alias is computer
geek talk for the location
where the database files are
kept. Using the bankruptcy
program as an example
there are four sets of database files. The first set
stores the information in the
Statement of Affairs worksheet; the second keeps the
Creditor worksheet information; the third is for the Property worksheet; and the
fourth, not strictly part of the
client file set, is where the
exemption files are kept.
Why two or three files for
each database? Well, that’s
a design decision that Borland made years ago.
There’s two schools of
thought about database file
structure. The first likes to
segregate the database
information from the index
information. The second
school prefers to keep all
the information in one big
file. Each school has advantages and disadvantages,
and from the user’s standpoint, it shouldn’t really matter.
Okay, so why scatter four
sets of files in four different
folders? The answer goes
back to an old computer file
storage rule that says files of
the same name cannot coexist in the same folder. For
clarity’s sake we wanted
each file in the client file set
to have the same name as
the name you give to the
main file (in the bankruptcy
example, the WB3 file). The
two or three files that comprise a subset can reside in
the same folder because
their extensions are different, ie., SMITH.DB,
SMITH.MB and SMITH.PX.
However, because there’s
three separate sets of samename database files, each
set of three must be subdivided. In the case of the
bankruptcy program that

means three subsets—one
for the statement of affairs
database, one for the creditor database and one for the
property database.
Just so you know, the DB
file contains the fixed length
information (single lines of
text, money amounts, check
box values, etc.), the MB file
holds the variable length info
(usually fields that are typed
in boxes that hold more than
one line of text), and the PX
file is the Paradox index file.
In cases where there is no
long, multi-line information,
ie., the exemption database,
there is no corresponding
MB file, just the DB and PX
files.
So how does the alias fit in?
Well, in the context of the
BDE, the alias has two
parts: a name and a path.
The alias name is something
that is an unchangeable part
of the program; the path is
changeable and represents
the location on your hard
drive where the database
files are stored. Continuing
the example of the bankruptcy program, the four
aliases’ names and the default paths are shown in the
table on this page.
If you install a program in an
alternate location, you must
let the BDE know the new
location. For example, let’s
say you get to the Choose
Directory dialog of the installation process and instead of
the default (C:\Program
Files\WBank3) you choose
D:\Bankruptcy. You need to
configure the BDE so it
knows the new database file
locations. See the table.
The final step is setting the
BDE. To confuse matters,
there are two BDEs. One is
used for older 16-bit Windows programs and the

other is used for newer 32bit Windows programs. If
your program is a 16-bit
program, you must use the
BDE Configuration Utility.
You can use the Windows
Find utility to locate the
BDECFG.EXE file; usually
it’s in the C:\IDAPI folder.
To make the changes, click
on the Aliases tab, highlight
the alias you want to modify
and type the modified path
in the Path field to the right.
For 32-bit programs like the
bankruptcy program, merely
click on the BDEADMIN
item in the Puritas Springs
Software menu. Aliases are
on the Databases tab arranged in alphabetical order;
otherwise the 32-bit BDE
Administrator is not much
different from the 16-bit BDE
Configuration Utility.

“All of our programs
that use the BDE now
have a help topic called
Network Installations.
… Our advice is that
you print this topic out
and give it to your
network person at the
outset.”

Regarding BDE installation,
we’d like to close this article
by saying that the BDE must
be installed on the drive
where the database files
and the program files are
installed. If you installed the
program to the D drive and
the database files are going
to be stored on the D drive,
then the BDE should be
installed on the D drive.

Alias Name

Path

Default
WB3_AFFR

C:\Program Files\WBank3\Files\Affairs

WB3_CRED

C:\Program Files\WBank3\Files\Creditor

WB3_EXE

C:\Program Files\WBank3\Files\Exemptions

WB3_PROP

C:\Program Files\WBank3\Files\Property

Example of Alternate Installation Location
WB3_AFFR

D:\Bankruptcy\Files\Affairs

WB3_CRED

D:\Bankruptcy\Files\Creditor

WB3_EXE

D:\Bankruptcy\Files\Exemptions

WB3_PROP

D:\Bankruptcy\Files\Property
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TO: TECHNICAL SUPPORT
Official Bankruptcy Forms
Mailing Lists
―Is there any way to generate mailing labels for the
parties listed in the creditor worksheet?‖
After we received this question a few times, we decided
to do a little investigation
and see if there wasn’t some
way we could accomplish
this task. Based on our research, we put together the
following steps:
1. In WBank3 (after entering
creditors and selecting them
to matrix as normal) choose
File|Make ASCII File Matrix; use a descriptive file
name like ―Smith Matrix.txt‖.
2. Start Word (or your own
word processor) and open
the matrix ASCII file, ie.,
―Smith, Matrix.txt‖.
3. Delete extra carriage
returns. Your lines will be
formatted for the Avery label
standard six lines per vertical inch. Make sure each
address is only six lines long
and delete any extraneous
carriage returns. The main
instance where it will be
necessary to delete carriage
returns is on page breaks.
Be careful—some addresses may be three lines
and others may be four or
five. The number of blank
lines (carriage returns) between addresses is not always the same—it depends
on how many text lines are
in the address. Even if you
have 100 creditors, this
should not take more than a
minute or two to perform this
step.
4. Character Formatting.
Select the entire document.
In Word, you can do this by
pressing bA. Then using
the font and size boxes,

choose Times New Roman
as the font and 10 or 11
points as the size. You
absolutely don’t want any of
the text lines to wrap to a
second line, so choose as
small a point size as possible – 10 points is the Word
default size, so we recommend that size. Wrapping
won’t be evident until you
get to step 7.
5. Paragraph Formatting.
With the entire document
still selected, click the Paragraph item on the Format
menu. In the Spacing section of the resulting dialog,
choose Line Spacing: Exact and line spacing At: 12
points.
6. Page Formatting/Setup.
Click Page Setup on the File
menu. In the dialog that appears set the margins as
follows:
Top
Bottom
Left
Right

0.56 inch
0.44 inch
0.25 inch
0.25 inch

7. Column Formatting. Still
with the entire document
selected, choose Format,
then Columns and select
the three-column format.
When you click on the OK
button, your creditors should
be listed in a three-columnby-10-row-format ready for
printing on standard laser
address labels (1‖ x 2 5/8‖).
Official Bankruptcy Forms
& Ohio Estate Tax
The Mouse Wheel
―When I attempt to use my
mouse wheel in WBank3, I
get a Stack Overflow Error.‖
You mean someone out
there actually uses that
wheel? When we tested
your observation in our lab,

our experience was the
same as yours. We also
wondered why, on such long
-standing and widely used
programs, no one ever reported that error before. Is it
possible that, like us, many
people haven’t gotten used
to using the mouse wheel?
Anyway, the problem is
fixed, and if you have the
latest versions of either Official Bankruptcy Forms
(Version 3.00 or higher) or
Ohio Estate Tax (Version
4.00 or higher), you can
obtain the fix for free by following the free upgrade instructions on page 17.
All Program
E-Mail & Faxing
―Is it possible to send probate forms via e-mail or
fax directly from the bankruptcy program?‖
Yes with regard to faxing; no
with regard to e-mailing. The
technique for faxing can be
used in any of our programs.
The trick is to make the
fax machine your default
printer BEFORE you start
our program. You do this
by clicking on the Start button and selecting Settings
and then Printers. In the
Printers dialog, right-click on
the fax machine icon and
select the item Set as Default. Now start up your Puritas Springs Software program and load in the file you
want to fax. When you attempt to print any form from
the program, your fax software will kick in and ask for
the recipient’s fax number.
Answer the usual fax questions and you’re all set. Of
course, we’re presuming
you have a fax card on your
computer. Because fax/
modem cards are standard
equipment on today’s computers, it seems like a reasonable assumption, no?
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FROM: TECHNICAL SUPPORT
Basic Ohio Probate Forms
Mailing Lists
How to generate mailing
labels for the parties listed
in the next of kin worksheet
In connection with our probate program, we’ve had
requests similar to the user’s
question on the previous
page. Our experience is that
the first time you try this
technique, it may be slow
going, but once you are familiar with the process, you
should breeze through relatively quickly. Furthermore,
most of our programs use
the BDE and Paradox database files, so this technique
can be applied to most of
our programs without much
modification.
1. Make sure the Microsoft
Paradox Drivers are installed. When we tried this
for the first time, the correct
Office 2000 Excel modules
were not installed, so we
had to get our original Office
2000 installation CD and
install the necessary components as instructed by the
Excel program’s information
dialog. If you don’t know
whether you’ve got the Microsoft Paradox Drivers installed you can skip this
step. When you attempt to
perform step 2, Excel will let
you know you don’t have the
necessary components installed and give you instructions on how to install them.
Finally, this procedure
probably works just as well
using previous versions of
Excel. We’re only using the
Office 2000 version because
that’s what we had installed
on our computers.
2. Start Excel and in a new,
blank worksheet, select the
Get External Data item on
the Data menu. Click New

Database Query, then click
the Databases tab, and
then double-click New Data
Source. Type a name for the
data source in step 1 (we
used the name Probate
Paradox), and then click
Microsoft Paradox Driver
in step 2.
3. Click the Connect button.
In the resulting ODBC Paradox dialog box, select the
Paradox Version 5 item. If
Excel is not in the Kin folder,
clear the Use current directory check box, and then in
the step 4 area, click Select
Directory to locate the files.
The next of kin worksheet
information is in the following directory: C:\WBOPF35
\FILES\KIN. Once the directory is selected, click the
Ok button in the ODBC
Paradox dialog.
4. Now in step 4 of the Create New Data Source dialog, pull down the combo
box’s list and select the
name of the file you wish to
import. Then click the Create New Data Source’s Ok
button.
5. You will be returned to the
Choose Data Source dialog. Click the Ok button.
The Query Wizard will appear, letting you select the
fields from the Next of Kin
worksheet that you wish to
import. Click the following
fields, one field at a time,
and then the directional (>)
button: FName, FAddress1
and FAddress2. Then click
the Next button. On the filter
page, simply click the Next
button. On the Sort page of
the Wizard, select the
FName field and then click
the Next button. On the
Finish page, the Return to
Excel option should already
be selected, so you can just
click on the Finish button.

6. The last dialog will ask
where you wish to import the
data. The top, leftmost cell
($A$1) is usually what you
want. When you click on the
Ok button, your information
will appear in the Excel
worksheet and you can then
use the information in any
way that Excel will permit,
ie., sorting, etc.
7. Once the import is complete you can save the data
as a normal Excel worksheet file (XLS) and import
the data into Word following
roughly the same steps as
described in the article on
the previous page related to
WBank3 creditor files.
All Programs
A File With No Name
During the first half of 1999,
based on suggestions from
users, we modified our programs to run more easily on
networks. We felt this was
important because many of
our users were on network
systems. In the course of
making the updates, some
of our programs went
through a series of changes,
and depending on when a
particular software package
was purchased, the handling
of unnamed files may not
have proceeded as
smoothly as we would have
liked. In this regard, we have
two suggestions. One, make
sure you have the most recent version of our software.
For the vast majority of users this is free. Check page
17 of this newsletter for details. Two, you may wish to
inspect the client file locations and delete files that
have the name NONAME
as part of the name.

“ … make sure you
have the most recent
version of our software.
For the vast majority of
users this is free. Check
page 17 of this
newsletter for details.”
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HINTS & TRIVIA
Dynamic
Menus
About a year ago, Microsoft
started using dynamic
menus that hide most of the
items except those most
recently used. We have
found, particularly in Word,
that this feature is more of a
nuisance than a convenience. If you agree, you can
go to the Tools menu and
select the Customize ...
item. In the Customize dialog, go to the Options tab
and remove the check mark
from the box labeled Menus
show recently used commands first. Now when you
click on a menu item, the
whole menu will appear and
you won’t have to waste
time and clicks trying to unhide the item you’re looking
to see.

Collect &
Paste
This is a neat little trick new
to Word 2000 and not very
well known (although WordPerfect had this feature for
years). You can use the
Microsoft Office Clipboard
to collect and paste multiple
items. This is useful when
you want to copy and paste
two or more items but you
don’t want the second thing
you copy to the Clipboard
buffer to erase the first.
Here’s how you do it. First
you must display the Office
Clipboard. To do this in
Word, click on the View
menu and select the Clipboard item. When you do, a
floating Clipboard toolbar
will appear. The floating
toolbar has three small icons
across the top for Copying,

Pasting all clipboards and
Clearing all the clipboards. For the most part
you’ll use the Copy icon just
like you use the one on the
standard toolbar. The difference is that you’ll see a little
Word icon appear in a palette below the toolbar representing the material you
copied to the clipboard.
―Nothing special about that,‖
you say? Well, when you
copy a second item to the
clipboard, it won’t erase the
first. Instead, a second Word
icon will appear representing
the second item in the clipboard buffer. You can store
up to 12 items, ie., text,
graphics, tables, whatever.
When you want to paste any
of the clipboards, you simply
click on the appropriate icon
in the palette. The only hard
part is that if you have multiple clipboards filled, you
need to remember where
you copied what because
you only see the representative icon. But this is a small
drawback for such a handy
feature. If you spend any
time at all in your word processor (and what law office
doesn’t) you should find this
little trick very handy.

Commenting
On Word
Have you ever been in a
complex legal document
and found that you wanted
to insert a personal note or
comment?
In Word you can do just
that. Comments come in
handy when you need to
leave yourself or someone
else a reminder or note
regarding that document.
You may also want to record editing suggestions or
revisions into a comment

that you can later incorporate into your document.
Once you make your comment, you can view it and
print it either with or without
the rest of the document.
Here’s how:
First, highlight or move the
cursor to the end of the text
on which you want to comment.
Then, click on the Insert
menu and select Comment.
Now, type your comment.
When you’re finished, click
Close. To switch back and
forth between the comment
and the document, press
q.
To view your comments,
click on the View menu and
select the Comments item.
When the Comments From
drop-down option appears,
select All Reviewers. Click
Close. If you would rather
view a comment without
going through the View
menu, you also can just
point to it with your mouse.
Voila!
If you’re ready to meet with
the client and need to print
just the comments prior to
the meeting, go to File and
then Print. A drop-down list
will appear and will show a
Print what option. Choose
Comments and click OK.
If you need to print the entire
document with the comments, go to File menu and
select Print. In the Print dialog pick Options. You’ll see
an option labeled Include
with document. Place a
check in the Comments box.
Don’t give up yet, it’s not as
bad as it sounds.You’re almost through. Simply click
OK twice.
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_________________________________________________
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The Cleveland Trust Building
P.O. Box 360170
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440-572-7645
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_________________________________________________
E-Mail Address
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by telephone for same day shipping.
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In This Issue
You’ll find the dirty secrets about re-inking, a brief review of the some of the new Word 2000 features that may interest law offices, the digital ramblings of our crack computer corps, the latest
price and product information on our entire library of legal software, reviews of the latest Web
sites related to the practice of law, free upgrade notices, everything you never wanted to know
about the Borland Database Engine, valuable technical support information, and more.

2001, Et Seq.
The migration from 16-bit to 32-bit applications continues. For Ohio law offices we released a new
program called Marital Aid that does for alimony/spousal support what our WROCSG program
did for the computation of child support. Before you read this, we hope to have released two other
Ohio programs—a new Deed and Document Pro that contains the new Transfer on Death Deed
as well as a comprehensive Workers Compensation program. As for Texas, we have plans for some
programs that we hope to roll out in the first quarter of 2001.

Keeping Us Advised & Keeping You Protected
Serving law firms, courts and government
agencies from Puerto Rico to Hawaii.

Puritas Springs Software

Don’t be afraid to send us your e-mail address. We promise not to inundate you with junk e-mails.
In fact we sent only two or three bulk e-mails in the entire year 2000. We mostly use the e-mail
addresses to send notices related to the release of new programs. However we also use the e-mail
addresses to forward updates and fixes, but only when you request them. One thing we don’t do is sell
your e-mail addresses to third parties. Also for your privacy, we never sell or give out our customer
list—no names, no addresses, no phone numbers, no nuthin’.
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