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LESSON 1—DRIVES, FOLDERS & FILES

Our goal in this issue is to
bring you up to speed on
some computing basics. In
this article we’ll explore
files. What they are, where
they’re stored, and what you
can and can’t do with them.
In law offices, files are usually word processing files
and usually a single file
would equate to a single
document, I.e., a separation
agreement.

more than that about
drives—we’re not trying to
teach you how to repair
them!
As a 90-minute cassette tape
can hold a bunch of songs, a
computer’s hard drive can
hold a bunch of files. Here’s
where the hard drive distinguishes itself. Where a cassette tape holds one or two
dozen songs, and a VHS tape
contains one movie, it’s not
unusual for a computer’s
hard drive to have 100,000
files! Heck, just the Temporary Internet File folder
can easily have 30,000 undeleted temporary files in it!
(Continued on page 2)
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Google
Gems
Google is America’s most popular
search engine. People who know
next to nothing about computers
can usually find Google and perform
a search. Knowing more than the
Google basics, however, can help
law offices obtain better search
results quicker. It may be the difference between a search producing an
unmanageable 567,000 hits and
one producing 20 that are right on
the money. Here’s some Google
gems that will help you extract the
best results.

 You can track a stock using a
search syntax of stocks:
[symbol]. Here’s an example of
a search for values on Keycorp
company stock:
stocks:key
 Here’s a trick that’s typically
easier and quicker than looking
up phone numbers or addresses
in a phone book (at least for us)
—the rphonebook: and
bphonebook: syntaxes.
One’s for residential listings and
the other’s for business. Here’s
two examples:
rphonebook:[name]
[optional city] [state]
bphonebook:[name]
[optional city] [state]

LESSON
(Continued from page 1)

Windows Explorer
How many files do you have
on your computer? That’s a
good question. Because to
answer it, you need to use
Windows’ most basic and
valuable utility—Windows
Explorer (hereinafter referred to as Explorer and not
to be confused with Internet
Explorer). Let’s start it up.
Here are a few ways you can
start Explorer. (1) Doubleclick the My Computer
icon, then double click the
C: drive icon—this will
give you a single pane view;
(2) Right click the Start
button and select Explore—this will start Explorer in the Start Menu; or
(3) Find it on the Start
menu—usually
Start|Programs|Windows Explorer. On some Windows

versions, it’s at

 Don’t overlook the Google toolbar. Go to the Google home page
at www.google.com and
select the Services & Tools
line. On the Services &
Tools page, scroll down to
Google Tools and select
Google Toolbar and follow
the instructions for downloading
and installing.
 Here’s a Google add-on that you
can access from
www.staggernation.com.
It’s called GAPS (Google API
Proximity Search) and it permits
you to use proximity qualifiers
while doing Google searches. An
example would be looking for
documents containing the word
“sidewalk” but only when it appears within 10 words of the
word “slip.”
 You can find a complete and
descriptive list of tools at
www.google.com/
options/index.html.

Start|Programs|Accessories|
Windows Explorer.

For beginners, the last
method is the best. By selecting Explorer from the Start
menu, it starts with an exploded view of the C drive
and gives you a two-pane—
view of the folder hierarchy
to the left, and contents to
the right. By the way, don’t
be confused by terminology—all the following are
pretty much synonymous:
hard drive, C drive, root directory, C: and C:\. The computer geeks may be smiling
and thinking to themselves
that a hard drive can be partitioned, and therefore, the
hard drive may be the C
drive AND the D drive. You
probably never gave the issue that much thought and
that’s why you’re normal

HIDDEN
1—DRIVE, FOLDERS

and they’re not. In the unforgettable words of whoever—
don’t sweat the small stuff.
For purposes of getting a
basic understanding, you can
consider our list of terms as
synonymous.
Before we get back to Explorer, we repeat: Don’t get
Windows Explorer confused
with Internet Explorer.
While they are similar in
many ways, Internet Explorer is for browsing the
Internet and Windows Explorer is for browsing your
hard drive. When we refer to
Explorer, we’re referring to
Windows Explorer.

on the left side to open a
folder; see the contents to the
right. The file and folder
analogy should be readily
comprehensible to law offices. Think of folders as,
well—folders, and files as
documents. What’s neat
about computer folders,
however, is that they can
contain other folders as well
as files. So, the file/folder
analogy breaks down a bit
and it becomes easier to
think of the hierarchy of
folders as a tree or root system that starts from the
“root” directory and
branches off in every direction.

How Many Files?

An example might help.
(Continued on page 3)

Okay, now back to the original question—how many
files do you have on your
computer? The universal
Step 1 is start Explorer. If
you use method 3 and blow
Explorer up to full screen
you should see your screen
divided in two vertical
halves. The left side shows
the hierarchy of folders and
the right side shows you the
contents of whatever is selected on the left side. With
later versions of Windows,
Explorer may start in My
Documents or My Computer. If Explorer doesn’t
start with C: highlighted on
the left side, you can navigate to it by clicking on the
plus sign in front of My
Computer, and then click
on the C: drive icon. The
plus and minus buttons simply expand or collapse the
contents of the item to the
right of the button. Once you
understand the system, you’ll
find it works very well. Click

Atomic
NSync
One continual problem that we have
with one of our computers is that
Outlook or something on the Internet sets the clock back exactly one
hour. If you let it go, eventually the
same thing will happen again and
the clock is two hours slow. If we
reset it, it’s good for a while and
then we’ll notice that it’s off and we
don’t know why.
Here’s a very slick work around.
Visit www.isbister.com.
There’s a free download called
Atomic Clock Sync Version 2.6. It
sets and maintains your system
clock via the time server at the
National Institute of Standards and
Technology. Problem solved!
Actually, keeping all our computer
clocks in sync became important
when we wanted to compare the
modification dates and times on
various files, so we installed the
Atomic Clock on all our computers.
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TREASURES
& FILES—(CONTINUED
(Continued from page 2)

There’s a special Windows
folder called StartUp. It’s
special because any shortcut
that’s placed in the Startup
folder will automatically
begin to run when you start
your computer. A law office
that uses Word for Windows
all day long might put a
shortcut to Word in the
StartUp file so that when
they turn on the computer at
the beginning of the work
day, not only will the computer start, but so will their
word processor. It’s a nice
convenience. Our quiz question is where’s the StartUp
folder? The answer is:
Desktop
My Computer
C Drive (C:)
Windows
Start Menu
Programs
StartUp

FROM

Unlocking
Caps
Lock

PG1)

folders within folders, but
you can see that it’s not too
hard to get lost if you’re not
careful.

a folder. This is very common on today’s computer
hard drives.

While we’re on the subject
of the C:\ drive, you probably noticed the Desktop
and My Computer items as
part of the heirarchy. There’s
not much you need to know
about them. The Desktop is
essentially the whole computer universe and My
Computer is, well, your
computer. These items are
arbitrary extensions made by
Microsoft to make the relationship between computer
and user easier to understand.

Now back to how many files
are on your hard drive. Start
Explorer, click on and highlight the C: icon on the left
side of the screen. The right
side displays the contents of
the C drive. Click anywhere
on the right side and press
bA to select every file
and folder. Finally, right
click on any of the highlighted files/folders and select Properties. Sit back
and watch the total number
of files and folders get tallied
near the top of the Properties dialog. And that’s the
answer to the initial inquiry.

Follow the Path

Note that if you have Windows XP or 2000, you’ll find
the StartUp menu in a different location:
Desktop
My Computer
C Drive (C:)
Documents and Settings

User Name
Start Menu
Programs
StartUp

Many users aren’t aware of
the StartUp folder because
Microsoft buried it pretty
deep. In other words,
StartUp is a folder that is in
a folder called Programs.
The Programs folder is in a
folder called Start Menu
which, in turn, is in a folder
called Windows. The Windows folder is located in the
root directory of the hard
drive. It’s no big deal, just

This brings us to the next
term that needs to be understood: The path or pathlist.
You can think of a computer
file name as being made up
of three parts: the name, the
extension (the part of the
name after the period that
usually designates a file type,
i.e., doc for Word), and the
path (that’s the location
where the file is on your hard
drive). If you stored a Word
file in the My Documents
folder of the C drive, its
proper name might be:
C:\My Documents\My File.doc

In this example, the file
name is My File, the file
extension is doc, and the
pathlist is C:\My Documents\.
Note that on later versions of
Windows, the My Documents
folder is located at
C:\Documents and Set-

tings\User Name\My Documents\. Again, we’re seeing

folder within a folder within

a

If you clicked on the Properties item too quickly, you
may have missed the other
commands that are available
on the right-click menu:
open, send to, cut, copy, delete and rename. Some commands act on only one file or
folder; others act on groups.
You should be able to see the
potential in the highlight and
right-click technique.
If you were able to do that
correctly, you’re cookin’!
Guess what? You just graduated from computer illiterate
to rank amateur. Not bad.
Here’s some extra credit
work. Look in the StartUp
folder and snoop out what’s
there. These are the programs that are starting up
every time you turn on Windows. You may be surprised
at what you find. Check our
web site for a continuation of
this article in order to carry
on with your post-graduate

Remember the old typewriter days
when you unlocked the Caps Lock
by hitting the j key? You may
not have noticed, but this doesn’t
work on computers. With computer
keyboards, you must usually hit
@again to toggle it off. Many
find this a rather convenient arrangement. All things being equal,
it’s easier to hit the large
jbutton than it is to hit @
again. In Windows 2000 or Windows
XP, you might try this. Open the
Registry Editor, navigate to
HKEY_CURRENT_USER\Ke
yboard Layout. Create a DWORD
value named Attributes if it isn’t
already there. Set its hexidecimal
value to 00010000. Reboot.
CAVEAT. This tips is for advanced
users. We don’t recommend making
Registry changes unless you’ve
done it before. If it’s your first time,
have someone else do it. This applies to all our tips that refer to the
Registry Editor (regedit). Obviously,
if you don’t know how to open the

Insert
Windows
CD—Not
If Windows was installed on your
computer from a CD, it will always
look to the CD drive when it needs
to make various system changes.
This is pain because you almost
never have the Windows CD in the
drive at that time. Here’s how you
can get all the functionality without
the hassle. See above CAVEAT.
1. Copy the contents of the WinXX
folder, i.e., D:\Win98, and
copy it to a directory on your
hard drive.
2. Open the key below:
HKEY_LOCAL_MACHINE\S
oftware\Microsoft\Wind
ows\CurrentVersion\Setu
p\.
3. Open the string called SourcePath and change the value to
match the new path of your CAB
files. CAB file can be found using
your Find or Search utilities.
4. Reboot
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Get „Em
While
They‟re Hot
Is it legal to make a copy of a CD or
DVD for personal, archival use? If
your answer is yes, then is it legal
to defeat the distributor’s copy
protection for purposes of exercising your right to make a personaluse copy? That’s exactly what 321
Studios’ X Copy program can do—
make copies of protected DVD’s.
It’s pretty obvious why this would
be popular with consumer users, but
we’ve never seen the popular sentiment better expressed than by John
C. Dvorak writing for PC Magazine:
“If you had a machine that could
make a new Lexus for $1,000,
then why would you buy one
from Toyota for $50,000? Because you had a moral obligation? You’d wonder why Toyota
wouldn’t use the same machine
to make the car for $1,000.
Where is the morality in keeping
the price jacked up?”
Dvorak’s referring to the fact that
CD’s cost anywhere from 17¢ to 25¢
to manufacture, so why do they
charge $17 for a new music CD. To a
certain extent, that’s like wanting to
pay $10 for a priceless Monet painting because that’s all the canvas
and oil costs. No doubt he’s exaggerating and that’s what makes him
a funny guy, but one senses that
he’s right about the price being
unreasonably inflated.
There’s a case currently pending
(3/3/04) in the U.S. District Court
for the Northern District of California (Case No. 3:02-CV-01955)
about 321 Studios’ DVD copying
software that breaks DVD copy
protection encryption for the purpose of permitting legal owners of
DVDs to make copies for personal
use. The case was filed April 22,
2002 and is currently scheduled for
a case management conference on
4/9/04.
In the meantime,
www.321Studios.com continues to
sell a computer software product
that allows you to make an archival
backup of your DVD in spite of the
movie industry’s copy protection

D I G I TA L
Time of Possession
Adjustments
Interesting calls about the
child support computation
just never stop. First, there
was an issue about how to
adjust child support in shared
parenting orders based on the
time of possession. If you’re
thinking of looking for guidance from the statute on this,
you’re not going to find it.
Phase 1
Back in 1994, we took the
percentage of time of possession and reduced the obligor’s annual obligation by
that much. It seems logical,
doesn’t it? It’s just what the
statute says, right? Anything
wrong with this picture?
Phase 2
Believe it or not, it was several years before a judge or
magistrate posed the following hypothetical:
Consider the situation where
a husband and wife with
equal income and equal adjustments enter a shared parenting plan calling for 50%
time sharing. The obvious
response is that there
should be no child support.
The logic and rationality is
irrefutable—why would the
law call for a transfer of income that would upset the
balance of the two households? How could that be in
the best interests of the
child?
As soon as you put the hypothetical into the Phase 1 mechanics, you see a problem.
The problem is you can
never calculate a zero sup-

port order by applying the
percentage of time of possession against the obligor’s
annual obligation.
If you take the percentage of
time of possession (50%)
and apply it against line 23,
“ACTUAL ANNUAL OBLIGATION,” you’ll reduce
the obligor’s annual obligation by 50%. If both earned
$35,000 annually with no
other considerations such as
adjustments or child care
expenses, the difference between a wash and 50% of
line 23 would be $2,233
(half of $4,467).
Question: So, how can you
get a zero support amount?
Answer: By applying the
percentage time of possession against line 17 (Basic
combined child support obligation). Sometime after this
situation was called to our
attention, we adjusted the
time of possession calculation accordingly. To clarify,
you could always enter any
adjustment you want on line
24b (Deviation from shared
parenting order), but if you
click the button labeled
“ORC 3119.24(B)(1)
Amount of Time Spent With
Obligor—Enter percentage
of time,” you’ll get the
Phrase 2 calculation.
Child Care Expenses
Enough about time of percentage adjustments. The
child care expense adjustment also has interesting
issues. One area of statutory
vagueness is the child care
computation being limited by
a parent’s income tax liability. Again back in 1994, we
realized there could be a

difference of opinion about
how the federal child care
credit could be handled, so
we made the line 19 field
overrideable. If you asked it
to, however, our child support program (WROCSG)
would use the parent’s adjusted gross income (as per
the income section of the
worksheet) and apply it to
the federal child care credit’s
table of percentages. The
resulting figure would be
subtracted from the parent’s
child care expenses as the
federal credit.
The problem with this methodology is that a single parent filing as head of household with one child and an
AGI of $23,000 doesn’t pay
any taxes. This is due to a
combination of factors such
as the head of household
reduced tax rate schedule,
the standard deduction and
the child tax credit ($1,000
in 2003). The no-tax-AGI
figure rises to about $33,000
when a couple has two children.
That’s why it’s important to
have the newest version of
the child support program. It
has the ability to treat this
issue in any of three ways:
(1) you can simply ignore it
if you know, for example,
that it does not apply; (2) if
you have the last several
years of tax returns and you
know the tax liability is always about the same, you
can enter that amount and
WROCSG will use that
amount as a limit on the calculation of the child care
credit; or (3) if you own the
Marital Aid program, you
can have the child support
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INKLINGS
(Continued from page 4)

program get the tax liability
from the Marital Aid program and use the precise
amount.
What About Ohio?
That’s not the end of the
child care expense matter.
Another question is whether
one should subtract the Ohio
child care credit for a parent’s expenses in addition to
the federal credit. The statutory caption for line 18 of the
child support worksheet is:
“Annual child care expenses for
children who are the subject of this
order that are work-, employment
training-, or education-related, as
approved by the court or agency
(deduct tax credit from annual
cost, whether or not claimed)”
Right off the bat you might
assume you should figure in
the Ohio credit. It says subtract the tax credit; it doesn’t
say deduct only the federal
tax credit. Again though,
what seems simple may not
be so. It’s been said that
when the child support
guidelines were enacted,
there was only a federal child
care credit. Therefore, how
could the legislators have
contemplated including the
Ohio credit when it was not
in existence at that time?
That’s a persuasive argument. Our research disclosed
that the child care credit
found its way onto the Ohio
income tax return in 1988.
The child support guidelines
were state-designed via federal mandate to be effective
October 1, 1987. So it’s true
that the guidelines came first.
That argument is also sup-

Ayuda!
ported by the fact that the
statute uses the words “tax
credit” and not “tax credits.”
Construction is certainly not
clarified by the language of
line 8: “adjustment for minor
children …(number of children times federal income
tax exemption less child support received, ….).” Here we
have a situation where, when
the federal exemption was
contemplated, it was stated
explicitly. It’s interesting to
note in this context that only
the federal exemption
amount is subtracted, NOT
the Ohio. Is it relevant that in
line 11, where the subject is
income taxes paid, the question specifically refers to
“local” income tax?
Another question we’ve entertained regarding the child
credit—what does the phrase
“whether or not claimed” on
line 19 mean exactly?
The construction we’ve
heard advanced by persons
intimately familiar with the
legislative history is that
some parents pay friends or
relatives to baby sit and they
don’t file for the federal
credit because they don’t
want to cause a reported income situation for the sitter.
The result is that the obligor
gets the support deduction
even in instances where the
obligee doesn’t take the deduction. So what’s the rationale? The effect is to doubly penalize the obligee— in
the first instance they must
abstain from taking the federal credit, and then be compelled to declare a credit they
didn’t take as a reduction of
child support order.
We’ve also heard it main-

tained that “whether they
take it or not” means that the
credit should be calculated
even if the taxpayer doesn’t
take it because their tax liability is zero. While this
argument ignores the fact
that the tax liability is part of
the credit calculation itself, it
is possible that the legislature wanted to avoid making
the support calculation taxdependent and transforming
family law courts into glorified tax preparers. The solution? Simply calculate the
credit based on a parent’s
line 7 income and the child
care credit tables. Thus, the
entire calculation is simplified: line 7 times the corresponding table percentage.
One wonders if the legislature meant for support worksheet preparers to achieve
such a high degree of tax
preparation accuracy, would
they be so vague on line 18
as to leave it open-ended
about whether to include the
Ohio child care credit?
In the final analysis, the
closer one examines them,
the more one discerns a subtle lack of precision in the
form of the child support
guidelines. Courts are constitutionally charged with the
duty to construe laws, but
software companies aren’t
and shouldn’t. While implementing some default actions, we always attempt to
be sensitive to those parts of
the calculation that are subject to opposing views and to
design WROCSG to permit
users to modify or override
default actions when a user
feels it is right or reasonable
to do so.

If you’re having computer problems,
there are three things you can do to
help yourself. That’s important when
you run into companies that charge
for technical support or when you
encounter a support technician
whose first language is probably not
English.
A. First line of attack is clicking on
the Help item on the Start menu,
and then on the Contents tab.
There’s a Troubleshooting item
that you can expand to show all the
available t-charts. There’s one for
Networking, Modems,
Printers, Internet Connection
Sharing and more. Even if they
don’t solve your problem, they give
you the foundation for intelligent
conversation if you end up calling
technical support.
B. Document the error. There’s two
things that help technical support
technicians solve problems: (1)
knowing how to duplicate an error,
i.e., “… every time I press the m
key it freezes …,” and (2) jotting
down the error number and message or, better yet, do a screen
dump of the error by using
aior even using bCto
copy and paste it to WordPad.
C. Microsoft Knowledge Base. Go to
http://
support.microsoft.com. If
you’re good at searching, your odds
of finding something helpful will
increase. Sometimes we’re surprised
at how often we find something
right on the money. One reason for
better search results is a better
search engine. Microsoft’s lets you
narrow the search to specific versions of Windows and specific versions of programs such as Word for
Windows. It will also let you refine a
search by restricting the next level
search to the first level results.
D. Call technical support. Sometimes
you just gotta do it. With a little
luck, the voice menu options will be
comprehensible. If you’re not leaving a voice mail, hopefully, you’ll
talk to someone who has had more
than a week or two training and who
converses en Ingles.
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Answer
Arrearages, Agreed Motion to
Correct
Arrearages, Judgment Entry
on Motion to Correct
Bond, Judgment Entry - Order
to Post
Child Support, Motion to
Modify
Continuance, Judgment Entry
on Motion for
Continuance, Motion for
Counterclaim
Dissolution of Marriage,
Judgment Entry on Petition
for
Dissolution of Marriage,
Petition for
Divorce, Complaint for
Divorce, Judgment Entry on
Complaint for
General Information
Health Insurance
Investigation Form
Motion for Specific Acts
Parental Rights and
Responsibilities, Motion to
Modify Allocation of
Pretrial Statement
Relocate, Notice of Intent to
Residential Parent, Affidavit of
Restraining Order, Motion &
Affidavit for Temporary
Restraining Order, Temporary
Separation Agreement
Shared Parenting Agreement
Show Cause, Motion to
Standard Visitation Guidelines
Support Pendente Lite,
Answer to Motion for
Support Pendente Lite,
Financial Disclosure Affidavit
Support Pendente Lite,
Motion for, with Notice
Temporary Custody, Motion
for
Withholding, Judgment Entry Order to Terminate

F A M I LY L A W
PRACTITIONER’S APPRENTICE
Mrs. Jones you’ve got a
lovely son, - er, daughter
If you‘ve taken the first step
towards automating your
family law practice, you may
have word processing documents that you use as templates to generate Separation
Agreements or Judgment
Entries. That‘s better than
having no templates, but it
has several drawbacks.
One drawback is that
changes related to gender
and number can be difficult to
track. For instance, have you
ever reviewed a document at
court and noticed an embarrassing, typographical error,
like referring to the husband
as “she?” Or making a reference to ―children‖ when the
parties have only one child?
Over the years, proofreading
these familiar documents
becomes increasingly difficult
as constant, repeated exposure makes errors harder to
spot.
Another drawback relates to
global variables—that is,
information that remains constant from one document to
the next in the same case
(for example, the case number, the parties‘ names and
addresses, and a host of
other items). Without FLPA,
from the initial complaint to
the final judgment entry,
you’re constantly reentering information from
one document to the next.
This is true even with separate templates.
FLPA handles these issues
by having you make one-time
selections as to the gender of
the parties and then FLPA
consistently changes all the
nouns, pronouns, verbs and
adjectives to agree with your
selections. Other basic information is handled the same
way. Global variables are
administered globally.

In other words, once you
enter the parties‘ names and
case number in the worksheet, the information populates all the forms and pleadings automatically. Formatting and typing captions will
be a thing of the past. You
enter repetitive information
once! When it’s correct the
first time, you save time.
No more brainless grammatical errors in an otherwise
perfect document.

Feature List



In addition to completing
all the documents listed in
the shaded box to the left,
FLPA produces sets of
blank worksheets that
can be given to clients
for completion.



FLPA is able to extract
information from Marital
Aid (MA) so you only
need to enter data one
time and both programs
can use it. It‘s no exaggeration to say that with
the client worksheets and
our 3-pack of family law
programs (FLPA, MA &
WROCSG), you‘ll be preparing for the final hearing in the initial interview.



FLPA can extract child
support amounts from
Revised Ohio Child
Support Guidelines
(WROCSG). It doesn‘t
stop there, however, because FLPA can also
create and seed a child
support file, leaving
very little to do but review and print the child
support worksheet.
WROCSG is required to
utilize this feature.



FLPA is a trial preparation tool that can organize
and print marital assets,
marital debts, income
information, living expenses, and more.



FLPA works seamlessly
with any Windows word
processor capable of
opening RTF files, including Microsoft‘s Word for
Windows and Corel‘s
WordPerfect.



FLPA works in all 32-bit
Windows systems and is
available in network
versions.

Going Global
The faster you can generate
perfect documents, the more
you save in case preparation
time and staff time. That‘s
why we give you the added
ability to (1) set global defaults via our DEFAULT.FLP
file and (2) modify the program templates to customize
documents for your specific
uses. So, if you have certain,
personalized, provisions in a
particular document, you
could alter our Separation
Agreement template to include your specific language—permanently.
Speed Thrills
The whole point of FLPA is
for you to produce better
documents faster. It‘s especially user-friendly to law
offices. Why law offices?
Because they are emergency
rooms for the treatment of
legal problems—you‘re meeting deadlines, locating witnesses, taking depositions,
interviewing clients, and the
list goes on. Typical law offices do not have the luxury
of lazy afternoons with nothing to do. There is simply no
time to work on improving
computer skills. But while the
typical law office computer
user may be computer illiterate, they are usually word
processor wise! Why not?
Documents are part of a law
office‘s stock-in-trade.
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These screen shots and sample printout will give you an idea of how easily
FLPA can generate perfect documents. If you’re preparing the divorce
complaint, you simply choose the grounds in the dialog show above. Above
left, you select the method of service by simply clicking your mouse. Left,
you’re filing an answer to a complaint. Just pick your affirmative defenses
from the list. FLPA automatically includes cites to the statutes and civil
rules.

GENERAL INFORMATION WORKSHEET
WifeLast Name:
Address Line 1:
Address Line 2:
City:
County:
Phone No.:
Date of Birth:
Number of Marriages:
Has Wife been a Resident of Ohio for more than 6 months?
Has Wife been a Resident of County for more than 90 days?

First Name:
State:
Drivers License No.:
Social Security No:

HusbandLast Name:
First Name:
Address Line 1:
Address Line 2:
City:
County:
State:
Phone No.:
Drivers License No.:
Date of Birth:
Social Security No:
Number of Marriages:
Has Husband been a Resident of Ohio for more than 6 months?
Has Husband been a Resident of County for more than 90 days?
Opposing Party's AttorneyName:
Address Line 1:
Address Line 2:
City:
Phone No.:
Marriage InformationDate of Marriage:

State:
Supreme Court Registration No.:

Initial:
Zip Code:

 Yes  No
 Yes  No

Initial:
Zip Code:

 Yes  No
 Yes  No

Zip Code:

Place of Marriage:
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M A R I TA L A I D

Spybot
Spybot is a program that is one of our
personal favorites here at Puritas
Springs Software. Spybot also made
one major trade magazine’s top fifty
free downloads of 2003. SpybotSearch & Destroy Version 1.1 is published by PepiMK Software and is
available as a free download from
http://spybot.eon.net.au/. If you’re new
to this genre of software, this type of
utility scours your hard drive and
Windows Registry for “spyware.” Spyware is a term used to describe software that is downloaded to your computer without your express knowledge.
The software studies your browsing
habits (and whatever) and reports
back to the mother ship the next time
you’re on line. Spybot is designed to
purge your system of this type of
software.

Free
Stock
Quotes
Here’s a monster of a tip for probate
practitioners. This trick retrieves stock
quotes from the Internet. The drawback is that it only works in Microsoft’s
Excel 2002. Here’s how you do it.
First, make sure smart tags are turned
on. How? By clicking AutoCorrect
options on the Tools menu. Then
select the Smart Tags tab, and
check the box titled “Label data
with smart tags”.
Next, type a recognized U.S. financial
symbol (for example, MSFT) in a cell.
Use all capital letters. Click outside
of the cell. Then move your mouse
cursor over the purple triangle in the
lower-right of the cell and click the
arrow next to Smart Tag Actions.
You’ll see a list of options. Select
Insert refreshable stock price.
Finally, in the Insert Stock Price
dialog box, choose whether to insert
the stock price on a new worksheet or
in a specific area of your current worksheet. Choose the new worksheet
option because the data that is returned may fill a large portion of your
worksheet.

When you‟re negotiating
domestic relations cases,
it’s essential to know the tax
consequences of your agreements. A little means a lot
when the tax benefit/
detriment continues from
year to year. For example, a
$2,500 annual benefit related
to dependency exemptions
and the child tax credit adds
up to $45,000 over the
course of 18 years. It’s not
just advertising puffery to
boast that our Marital Aid
(MA) program can point the
way to a $2,500 annual tax
advantage.

You’re in good company
when you use Marital Aid
(MA_2003) and its companion program, Revised Ohio
Child Support Guidelines
(WROCSG). More than
100 county courts and government agencies use
WROCSG. It‟s used by Domestic Relations Courts,
Juvenile Courts, Probate
Courts, Child Support Enforcement Agencies, Departments of Human Services, Departments of Job
& Family Services, Prosecutor‟s Offices, Appellate
Courts and Law Libraries.

Securing the dependency
exemptions and qualifying
for the child tax credit for
two children translates into
approximately $5,500 in
yearly savings to a single
parent with annual earnings of $45,000. Be mindful
of the fact that we‟re talking actual dollars—not tax
deductions that result in
some lesser savings.

There’s two reasons why
WROCSG is Ohio’s number
one child support calculation
software—it’s the best program available and it’s price
is one that law offices can
easily afford. That’s the formula we followed when designing MA.

Avoid the mistake of thinking that the application of
these tax principles applies
only to high income clients.
The limiting effect that lower
income tax calculations have
on the child care credit in the
child support calculation can
make a difference of up to
$3,000. This facet of the
calculation applies to parents
with incomes of $23,000 or
less and one child.
The observation to be
made is that changing tax
laws have made it imperative to examine the income
tax consequences of divorce
and dissolution settlements
in ALL cases regardless of
a client‟s income.

The usual criticism of financial planning software is cost
and complexity. In general,
this software is typically
burdened with useless or
questionable features. The
result is that use of the program requires timeconsuming training classes,
continued technical support
and what amounts to annual
subscription fees. The accounting reports produced by
these programs are lean on
utility and fat on trivial and
often irrelevant accounting
data.
With this release of MA, we
organized the data entry
scheme so that it exactly
parallels the sections and line
entries of the IRS forms. If
you have your client’s income tax return on hand, you

can breeze through data entry. In the data entry dialogs,
we included references for
each entry to the exact line
number of the IRS Form
1040. We also included a
color-coded button bar that
tracks your progress, even if
you work on a client’s file
over an extended period of
time. Like most of our other
programs, MA is able to send
its output to your word processor so you can modify and
supplement its reports to suit
your specific needs.
You can pay $500, $700 or
even more for programs that
purport to calculate the tax
consequences of alimony/
spousal support payments in
divorce cases, but the primary thing you should be
aware of is that these highcost financial planner programs are giving you estimates. Furthermore, in this
context, practitioners should
recall that spousal support in
Ohio is governed by the factors listed in ORC §3105.18.
While “tax consequences”
are specifically listed in
(C)(1)(l), there is no mathematical formula or worksheet for computing
spousal support as there is
for computing child support.
MA works by doing the parties’ tax returns simultaneously and presenting the results in after-tax dollars. It’s
a big time-saver that adds
clarity and direction to family law tax issues. It’s all
there in an easy to understand and operable fashion.
Our belief is that if you
need training to operate it,
the program‟s not user
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____________________________________________________________________________________________________
Husband: Joseph Sample—123-45-5678
Wife: Mary Sample—987-65-4321

Case No. 2002 DR 234234
Date: 2/1/2003

Tax Analysis—Impact of Spousal & Child Support Items
Description

Husband

Wife

Scenario:
Filing Status
Number of child dependency exemptions claimed from this marriage
Number of child dependency exemptions claimed NOT from this marriage
Number of dependents from this marriage qualifying for child tax credit
Number of dependents NOT from this marriage qualifying for child tax credit
Number of dependents from this marriage qualifying for earned income credit
Number of dependents NOT from this marriage qualifying for earned income credit
Alimony paid
Alimony received
Child support paid
Child support received

Single
3
0
3
0
0
0
10,000.00
0.00
2,540.00
0.00

Head of House
0
1
0
1
0
1
0.00
10,000.00
0.00
2,540.00

Federal tax consequences, ie., the savings or (cost) in tax dollars
Alimony
Dependency exemptions (only children of this marriage)
Child tax credit (only children of this marriage)
Additional child tax credit (only children of this marriage)

2,022.00
3,552.00
1,800.00
0.00

-2,008.00
0.00
600.00
0.00

774.55
220.45

-445.70
0.00

8,369.00

-1,853.70

State tax consequences
Alimony
Dependency exemptions (only children of this marriage)
Total

NOTE: Splitting the combined net tax effects of $10,222.70 ($8,369.00 less $-1,853.70) would require the annual payment of $5,111.35 from
husband to wife.

How‘s that for laying out the tax consequences of spousal support, dependency exemptions and the child
tax credit? Yes, we could have cluttered it up with a lot of meaningless tax and accounting jargon, but
these are the nuts and bolts. If the husband pays $10,000 in alimony, it saves him $2,022 in federal income tax and $774.55 in state income tax. In addition, the value to the husband in actual dollars (not the
deduction) by taking the dependency exemptions for the parties‘ three children is $3,552 at the federal
level and $220.45 at the state level. The child tax credit is worth $1,800. The total savings to the husband
— $8,369; total cost to the wife — $1,853.70. We‘ve also added a modifiable note at the bottom in the
event you want to know exactly what it would take to equalize any tax benefits.
Want to compare the value of the children‘s dependency exemptions between the husband and the wife?
One click of our Switch Dependency Exemptions button and the information is there on your screen and
ready to be printed. Actually, you can save an unlimited number of scenarios to your disk, but Marital Aid
does the most important comparisons by itself automatically. The printouts you get are clean and professional looking. They could easily be attached to a motion, brief or pre-trial statement and filed directly with
the Court.
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REVISED OHIO
CHILD SUPPORT GUIDELINES
Recent IRS Changes
Tax Support Computation
We‘re not exactly sure when
the IRS started using the
$2,400/$4,800 limit for qualifying child care expenses,
but a check of our earliest,
readily-available, tax materials disclosed that those were
the limit values in 1986. Although a modification was
long overdue (ask any parent
who pays for child care), it
still surprised us when the
announcement was made to
Courts and support agencies
that the limits were changing
to $3,000/$6,000, effective
January 2003.
With two working parents
being the rule rather than the
exception, this tax law
change is critical to family
law practitioners because it
affects the calculation of
line 19 of the child support
guidelines—the child care
expense adjustment. On a
related note, an issue has
arisen as to whether it is necessary to do a parties‘ tax
return in instances where
lower income parent/
taxpayers might have a tax
liability that limits the amount
of the child care credit. In
response, we‘ve taken this
opportunity to permit the new
version of Revised Ohio
Child Support Guidelines—
Version 4.5+(WROCSG) to
exchange data with Marital
Aid—2003 for the purpose of
obtaining a tax liability figure
to evaluate whether the child
care credit is being limited by
a parent‘s tax liability. It may
sound like accounting
mumbo-jumbo, but the difference it makes in the support
calculation can be significant.
Worse still, the families affected are the ones who can
least afford it!
One Hundred
We must be doing something

right to become Ohio‘s Number 1 child support computation program. More than 100
County Courts and Agencies use WROCSG—
including Domestic Relations
Courts, Juvenile Courts,
Probate Courts, Child
Support Enforcement
Agencies, Departments of
Human Services, Job & Family Services, Prosecutor‘s
Offices, Appellate Courts,
Law Libraries and
Universities throughout Ohio.
Support Scheduler
One huge change we made
was in the old arrearage calculator. We don‘t even call it
the arrearage calculator any
more because it does a
whole lot more than simply
calculate arrearages. We call
it the Support Scheduler. Its
purpose is to track support
due dates and payment
dates so as to provide a full
and detailed rendering of the
child support account. Calculating arrearages is a snap
because utility buttons on the
Scheduler permit you to enter
the terms of a support order
and any number of modifications so that literally hundreds of transactions can be
entered in one step. For example, if an obligor was ordered to make $400 payments monthly starting August 15, 1989, you could
simply enter those terms
using the Support Order
utility and the program would
instantly provide you with
a complete account that
details each and every payment together with a running
balance. Let‘s further suppose that the obligor started
making payments in the beginning but stopped making
payments after July 1997.
We‘ve included another utility
called the Payment Series
that will allow you to enter the
starting and ending dates of
the obligor‘s consecutive

payments in order to itemize
and calculate a running balance on a payment-bypayment basis.
Interested in interest?
WROCSG calculates interest
on arrearages automatically.
Furthermore, the entire child
support account can be
printed so that each payment
due date, each payment, and
each item of accrued interest
is clearly set forth in a
straightforward, easy-tounderstand arrangement.
We‘ve definitely elevated the
calculation of arrearages and
interest to new levels of sophistication.
Marital Aid & FLPA
Another useful feature is the
ability of the new child support program to integrate with
our Marital Aid & FLPA programs. Relevant financial
information can be imported
directly from the child support
program into the Marital Aid
& FLPA programs. For more
information about Marital Aid
& FLPA see pages 2 and 3
of this catalog.
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Wizards — One click and
a Document Wizard takes
you through your
document step-by-step,
asking simple questions
and providing examples of
the information requested.
Nothing could be easier.
Word Processor
Compatibility — Another
click and you’re in your
word processor looking at
your completed document.
Old English fonts,
character and paragraph
formatting—the only limit
is your own word
processor.

any menu command and
be transported instantly to
the appropriate help topic.
Quick-Create Buttons —
A range of buttons for
starting the Document
Wizard and creating your
documents with one click
of the mouse.
Pop-Up

Menus — Right-click your
mouse button to

Network Friendly — No,
this is not a network
program, but it’s easy to set
up for network
centralization of
documents and templates.
Context-Sensitive Help
— You can press l on

Will Declaration, Durable
Power of Attorney for
Health Care, General
Durable Power of
Attorney;
Business: Articles of
Incorporation (Profit),
Appointment of Statutory
Agent, Proceedings of
Incorporators, Order &
Waiver of Notice of
Subscriptions, Share
Subscription, Notice of
Shareholders Meeting,
Minutes of First
Shareholders Meeting and
more;
Miscellaneous: Certificate
of Sales Tax Exemption,
Attorney’s Retainer,
Collection Letter, Notice of
Appearance, Criminal
Discovery, General
Release, Wrongdoer’s
Letter.

Customizable
Documents and Defaults
— Not only can you preset
unchanging information
like the preparer’s name,
address, telephone number,
etc. You can also edit the
document template itself
to add the language that
your office uses.
Twice the Documents—
We took a survey of the
deeds and documents that
practitioners use the most,
and doubled the number of
forms included in our prior
version of WDeed. Read
on for a complete list of
included forms.

Spam—
Canning It

DOCUMENT PRO

access pop-up menus for
common functions like
saving files, starting new
files, previewing and
printing documents.
Deeds & Documents —
Deeds: Warranty,
Warranty with Survivorship, Transfer on Death,
Quit-Claim, Executor’s
Deed Under Will, Statutory
Fiduciary Deed,
Survivorship Affidavit,
Promissory Note,
Mortgage Deed;
Estate: Simple Will, Living

When we started getting over 100
emails a day, something had to be
done to manage the morass. We
snickered when we read trade mags
complaints of a 25% spam ratio. Of
course we’re a business that’s had
the same name for years, but our
spam ratio was closer to 95%!
How out of control was this? The
advertisements weren’t about office
furniture or tools. The ads were
mostly “off-base” products and
services. The examples below are
not hand picked, they were just a
day’s random selections.
Hot Teen Girls, Losing Weight, Viagra, Cheap Prescription Drugs, Generic Viagra and (last, but not least)
Penis Enlargement.

Outlook has a modestly useful wizard for creating email rules. A typical rule might be: If incoming email
has the word “viagra” in it, then
permanently delete it. As long as
you don’t make your delete rules
overbroad these work reasonably
well. We encountered a problem due
to our use of multiple email accounts. If we had to guess, it would
seem that Outlook applies its rule to
all email accounts and then craps
out when it attempts to delete an
email in an account that was not the
active account when the rule was
created. For us that was a fatal flaw.
Our solution was a new generation
of spam-fighters that use a challenge system. It works like this,
since most spam comes from
fraudulent sender accounts, our
spam program, Qurb ($24.95),
sends a reply email asking the
sender to validate their email by
simply replying to the challenge. It
involves one mouse click on the part
of the sender and makes the sender
a permanent member of the accepted list. When Qurb installs, it
takes all your customers, clients and
friends and places them on the
accepted list, so that your regular
email senders never even know it’s
there.
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OFFICIAL BANKRU PTC Y FORMS
On The Ground Floor

Electronic Filing:
“WBank4 has the
ability to create
PDF bankruptcy
filings automatically
in all 32-bit
Windows versions
without additional
software. In case
you’re wondering, if
your present
bankruptcy software
can’t make a PDF
file, it’s going to cost
you an additional
$300 to purchase
Adobe’s PDF
Writer.”

We were one of the first
bankruptcy software producers to participate in the original San Diego electronic filing experiment in 1999. At
that time electronic filing was
being tested in the Bankruptcy Court for the Southern
District of California together
with a few other selected
sites, including Texas. Now a
few years later, electronic
filing has proved successful
by lightening the workload of
both the bankruptcy practitioner and the Bankruptcy
Court.
When our electronic filing
feature was first introduced,
only a few jurisdictions were
accepting such filings. Now,
more and more courts have
recognized the benefits of
electronic filing, and more
bankruptcy preparers are
eager to secure the time,
convenience and money
saved through electronic
filing. Our new Version 4
tries to make electronic filing
easier than ever before.
We‘ve simplified the process
by giving you on-screen instructions and help every
step of the way. Electronic
filing couldn‘t be easier.
The Black Box Syndrome
One complaint we repeatedly
hear about other bankruptcy
programs is called the ―black
box‖ syndrome. That‘s where
you enter information into a
program without knowing
exactly how the program is
using the information or
where it‘s putting your answers. This usually results in
a ―finalized‖ form that is difficult and time-consuming to
edit. You may, for example,
notice something that needs
to be changed, but must first
solve the mystery of where
the information came from
and how to change it.

WBank4‘s new ability to
send your bankruptcy petition including all forms and
schedules to your word
processor as a single, editable document puts an end
to this problem. Once the
forms are in your word processor, you are in control. You
can make the final decision
about where answers are
placed and how they are
formatted. If something
needs to be changed, you
don‘t have to think about it,
you simply change it. This
important new feature gives
you the ability to make modifications that may not be possible in the context of the
program itself. With our
―Send to Word Processor‖
feature, not only can you
modify and format your answers, but once the desired
form is in

file. The PDF standard is a
long-standing and well known
document format that has
been used by government
agencies for years. Many
users, however, don’t know
that Adobe Reader (that is
freely distributed) cannot
create PDF files. It can only
view them. If a bankruptcy
program requires additional
software to create PDF file,
it‘s important to know that up
front because Adobe charges
about $300 for the new version of Adobe Acrobat - the
program with the ability to
create PDF files. The bottom
line is that without PDFmaking capability you can't
file electronically.
Some software companies
can be vague when questioned about their PDFmaking ability, implying that
Adobe Reader suffices when
it doesn't.
Another issue to consider is
making sure that the PDF
capabilities are functional in
all 32-bit versions of Windows (XP/2000/ME/98/95).

your word
processor, you can even
change the form itself!
There‘s nothing you can‘t
change in the familiar comfort
of your very own word processor.
With this new feature, you‘ll
find it‘s much easier to get
your petition to look the way
you want. For those users
who prefer to do things the
old, tried-and-true way, don‘t
worry; you can still print any
form or batch of forms directly from WBank4 itself.
PDF Making Ability
Some bankruptcy programs
don't make it clear that to do
electronic filing, you must be
able to turn your bankruptcy form set into a PDF

WBank4 has the ability to
create PDF bankruptcy
filings automatically in all
32-bit Windows versions
without additional software. WBank4 guides you
step-by-step through the entire file creation process.
The Interview Wizard
Software should be made to
be used not studied. That‘s
the design theory behind the
evolving features of today‘s
software—active program
guidance. We‘ve tried to
achieve that goal in WBank4
with the Interview Wizard.
The Interview Wizard lets you
to sit back and let the computer do the work while you
merely answer some questions. You don‘t need to learn
how to use the program. The
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FOR WINDOWS—VERSION 4+
Interview Wizard will guide
you through the steps, ask
you for the necessaries, and
put that information in the
right place—all automatically.
The Interview Wizard begins
by dividing the bankruptcy
petition completion process
into the following six logical
divisions of information:

Form 1—Voluntary Petition & Exhibit A
Form 2—Declaration Under Penalty of Perjury
Form 3—Application and Order to Pay Filing Fee …
Form 4—List of Creditors Holding 20 Largest Unsecured ...
Form 5—Involuntary Petition with continuation pages
Form 6—Summary of Schedules
Form 6A—Real Property with continuation pages

1. General Information

Form 6B—Personal Property with continuation pages

2. Creditors and Debts

Form 6C—Exempt Property with continuation pages

3. Property/Exemptions

Form 6D—Secured Creditor’s Claims with continuation pages
Form 6E—Unsecured Priority Creditors with continuation pgs.

4. Statement of Affairs

Form 6F—Unsecured Nonpriority Creditors with continuation pgs.

5. Current Income

Form 6G—Executory Contracts and Unexpired Leases with cont pgs.

6. Current Expenses

Form 6H—Codebtors with continuation pages

Although the Interview Wizard is designed to take you
through the completion process from beginning to end,
you can jump in and out of
the Interview Wizard any time
you want. You can also skip
from one section of the Interview Wizard to another at
any time and in any order. In
this way WBank4 conforms
to your way of working instead of the other way
around.
Advanced users and current
version users need not worry.
You can still directly access
the forms and worksheets in
the same way that you could
in earlier versions of WBank.
Your use of the Interview
Wizard is strictly optional.

Form 6I—Current Income of Individual Debtors
Form 6J—Current Expenditures (joint and/or separate schedules)
Schedule of Monthly Income & Expenses of Business Debtor
Form 6 Cont—Declaration Concerning Debtor’s Schedules
Form 7—Statement of Financial Affairs
Form 8—Individual Debtor’s Statement of Intention
Forms 9A thru 9I—Notice of Commencement
Form 10—Proof of Claim
Forms 11A & 11B—Powers of Attorney

“You don’t need to
learn how to use the
program. The
Interview Wizard
will guide you
through the steps,
ask you for the
necessaries, and put
that information in
the right place—all
automatically.”

Form 12—Order and Notice for Hearing on Disclosure Statement
Form 13—Order Approving Disclosure Statement
Form 14—Ballot for Accepting or Rejecting Plan
Form 15—Order Confirming Plan
Form 17—Notice of Appeal
Form 18—Discharge of Debtor
Form 19—Certification and Signature of Non-Attorney
Form 20A—Notice of Motion or Objection
Form 20B—Notice of Objection to Claim
Creditor’s Matrix—OCR & Electronic
B201—Notice to Consumers
B203—Disclosure of Compensation
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U N I T E D S TA T E S E S TA T E T A X
With U.S. Estate Tax
(W706), we followed the Puritas Springs Software philosophy—that is building an
easy-to-use and reasonably
priced program specially created for small and mediumsized law offices. We must
be doing something right
because the user base has
continued to grow every year.

“... if you only
handle the estates of
billionaires , you
may want to buy a
$1,000 estate tax
program; but if you
prepare estate tax
returns for the other
99% of estates,
you’ll love our
program and you’ll
love its special
price ...”

So if you only handle the
estates of billionaires you
may want to buy a $1,000
estate tax program; but if you
prepare estate tax returns for
the other 99% of estates,
you‘ll love our program and
you‘ll love its special price of
$159.99.

PARTIAL FEATURE LIST
 For

familiarity and ease of
navigation, screens look
exactly like their Form 706
paper counterparts.

 IRS-approved

printed
forms look print-shopperfect on any Windows
compatible printer.

 All

calculations are performed dynamically and
automatically. This is not
a word processor or
spreadsheet template that
must be completed manually or that requires additional software or hardware to generate printed
returns.

 Context-sensitive

help
means you can highlight a
menu command, press l
and go straight to the related help topic. The help
files contain a complete,
hyperlinked copy of the
Form 706 instructions, in
addition to the complete
text of Pub 950 – Introduction to Estate & Gift Taxes.

 Over

20 new custom
continuation pages for
better organization and a
more comprehensible final
product.

 New

Worksheets for entering beneficiaries, assets
and debts. Each allows
you to work with centrally

located information that
you can effortlessly
change, delete, insert,
append and sort.
 Check

Return function
reviews nearly 100 rules
and reminders for testing a
tax return prior to printing.

 Tutorial

included in the
printed manual for stepping beginners through a
sample estate tax return.

 Upgrades

available by
download—you can stay
up-to-date on late-breaking
changes by downloading
your upgrade from our web
site. Any day of the week,
anytime of the day or
night.

 Network

Version Available. Makes network installation, maintenance
and use easier than ever
before.

 Visit

www.puritassprings.com for a free
downloadable demo.

 Auto

fit – makes your
entries fit in the required
space even if your text is
too long.

Word
ShortCuts
jn—toggles through lowercase, initial capital, and uppercase
for the current word or selected text.
o—repeats your last action
(formatting, typing, or whatever).
jo—repeats the previous Find
command.
jp—toggles between the
document and the task pane or
other Word panes, such as the reviewing or footnote panes.
bq—toggles between open
documents.
s—turns on Word’s selection
mode, letting you select text by
using the cursor keys or by using
menu options like Find, which selects the text between the insertion
point and the word you’ve searched
for. Press | to quit.
bjs—turns on Word’s
selection mode but lets you use the
Arrow keys to select a rectangular
block of text anywhere in a document. Press | to quit.
as—displays the macro dialog.
<F12> - opens the Save As dialog.
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Browsing
By
Heading

FOR WINDOWS—FORM 706
Form 706

U.S. Estate Tax Return - pgs 1-3

Sched L

Net Administration Losses

Sched A

Real Estate

Sched M

Bequests, etc. to Spouse

Sched A-1

Section 2032A Valuation - 4 pgs

Sched O

Charitable, Public & Similar Gifts

Sched B

Stocks and Bonds

Sched P

Credit for Foreign Death Taxes

Sched C

Mortgages, Notes and Cash

Sched Q

Credit for Tax on Prior Transfers

Sched D

Insurance on the Decedent‘s Life

Sched R

GST Tax - 3 pgs

Sched E

Jointly Owned Property

Sched R-1

GST Tax

Sched F

Other Miscellaneous Property

Sched T

Family-Owned Business

Sched G

Transfers During Decedent‘s Life

Sched U

Conservation Easement Exclsn

Sched H

Powers of Appointment

Wrksht TG

Taxable Gifts Reconciliation

Sched I

Annuities

Wrksht TG

Taxable Gifts Reconciliation

Sched J

Funeral and Administrative Exps.

Ln 9 Wrkst

Gift Tax on Gifts After 1976

Sched K

Debts of the Decedent ...

Sch Q Wkst Credit for Tax on Prior Transfers

This is a nifty feature that could
probably prove useful when working
on long documents. At the bottom
of the right or vertical scroll bar in
Word for Windows (2000 or higher)
is a button with a circle on it. Microsoft calls this the Select Browse
Object button and the hot keys for
it are: abg. Above and
below it are two more buttons with
double-headed arrow icons. If you
click the circle button you’ll open
a small selection window were you
can pick a method by which to
browse. The outline icon is the
Browse by Heading selection
and it permits you to jump from
heading to heading in the tax by
using the double-headed arrow
buttons (which, by the way, turn
blue when browse by heading is
selected). This method of browsing
can be especially helpful in long
document where you might want to
jump to the next contractual section
instead of needed to repeatedly hit
the page button to get where you
want to go.

U N I T E D S TA T E S G I F T T A X — F O R M 7 0 9
The U.S. Gift Tax for Windows (W709) program is a
companion to our U.S. Estate Tax (W706) program.
W709 includes all the forms,
schedules and automated
continuation schedules
listed in the box to the right.
You‘ll be impressed by what
you get for $49.99! Like all
our new programs, W709 is a
32-bit Windows program that
is compatible with Windows
XP/2000/ME/98/95 & NT
operating systems. We also
have a network version
available that makes it possible to centrally locate your
client tax files for easy
backup and file synchronization. W709 takes care of all
the calculations and prints
beautiful, IRS-approved
forms and schedules. Don‘t
forget that you can download
a free demo from our web-

Put the
Run in
Autorun

Included Forms
Form 709

U.S. Gift (and GST) Tax Return

Sched A

Computation of Taxable Gifts

Sched B

Gifts from Prior Periods

Sched C

Computation of GST Tax

Form 709-A

U.S. Short Form Gift Tax Return

Sched A

Continuation Page for Part 1 ...

Sched A

Continuation Page for Part 2 ...

Sched B

Continuation for Gifts From Prior Periods

Sched C

Continuation for Part 1—GST

Sched C

Continuation for Part 1—Spouse‘s Split Gifts

Sched C

Continuation for Part 3—Tax Computation

Form 709-A

Continuation Schedule

Sometimes a computer cannot run
CD’s automatically. This usually
occurs because (1) the CD properties are NOT set for “Auto insert
notification” or (2) a registry value
needs modification (reported mostly
in Windows ME). Here’s how to fix
the registry problem, launch RegEdit
and navigate to the key
HKEY_CURRENT_USER\Software\Mic
rosoft\Windows\Current Version\Policies\Explorer. In the pane
to the right, double-click the value
named NoDrive—TypeAutoRun. Its
data is probably FF 00 00 00. Delete those four numbers and enter
95 00 00 00. You may need to
reboot, but now you should be able
to autorun CDs. Here’s another tip,
if you want to temporarily defeat
autorun, hold jdown. While you
insert your CD.
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PassWords

Here’s a short list of guides related to
choosing passwords.

 Don’t make your password a single
English word, ie., “monkey”. There
are dictionary search tools that try
every word in the dictionary.
There’s no if, these types of passwords will be broken.

 Don’t use information that is commonly associated with you. Examples would be first name, last name,
full name, user name, street name,
birth date, telephone number, or
social security number.

 It’s best to use a password that is
at least 8 characters long that
randomly arranges alphabetic and
numeric characters. If you intersperse symbols (i.e., #$%^&) and
upper and lower case alphabetics,
you’ll have killer security. When you
get to higher amounts of characters
you make things nearly impossible
to crack because the solution time
exceeds the password life. In other
words, you’ll be changing it before
“they” solve it. The obvious reason
we seldom use these types of passwords is because they’re a bear to
remember. One note of caution in
this regard is that certain systems
have password limitations that must
be observed.

 Finally, change your passwords
every month or so and don’t recycle
them when you do.
Compliance with the last two points
requires a small amount of recording
and organization. Basically you need
to keep a 4 or more column list that
has the following information: web site
or description, user name, password
and date. The stickler here is where do
you keep the list. A paper list in a
locked desk drawer or an encrypted
Excel file? Both perhaps?
We like the Excel encrypted file technique and keeping a printout in a safe
place. Now let’s see what password
should I use to encrypt the Excel file,
and where should I keep it? Yikes!

BASIC OHIO PROBATE FORMS
When we released Basic
Ohio Probate Forms for
Windows (WBOPF) in
1995, we set new standards
for probate programs. At the
time, the best ―software‖
available was dumb templates. Templates usually
require special software to
run and don‘t have the ability
to handle calculations.
If any stand-alone programs
existed at the time, they were
written for DOS and didn‘t
work in Windows very well.
No program was able to
transfer information to complete an estate tax return.
Imagine selling software to
an accountant‘s office and

saying, ―Here‘s our new tax
program. By the way, when
you‘re done making your
entries, you‘ll need to get out
a calculator and do all the
math.‖ They‘d laugh in your
face as they showed you the
door!
In response to this dismal
situation, we devoted ourselves to making WBOPF
exceed the expectations of
discerning users. When you
try it, you‘ll be amazed and
wonder how you‘ve been
able to get along without it!
The new help files are about
25% bigger than in the prior
version. Again, studying our
users—what they like, and

what they don‘t like—paid big
dividends. State of the art
features weren‘t enough;we
designed WBOPF to
eliminate problems and
achieve our goal—zero
learning curve. Help files
are context sensitive. You
can press lon any menu
item and get instant help. If
you have a problem, WBOPF
can often find the help topic
you need to get going again.
The help files also have tips
on creating better looking
forms. A tutorial takes you
step-by-step, from beginning
to end, through creating a
file, entering information and
printing completed forms.

THE SOLUTION
Law offices need
intelligently integrated
probate forms. If you enter a
decedent’s name, address
and date of death once, why
reenter it on multiple other
probate forms? Ditto for
assets and debts. If you enter
a lengthy real estate legal
description once, why retype
it on the Inventory, then on
the Certificate of Transfer,
and later again on the Final
Account? You should even
be able to take the legal
description and transfer it to
Schedule A or E of the Ohio
Estate Tax return.
A probate program must
handle financial
information. Once you enter
a real estate value, for
example, the value should
appear automatically on the
Inventory (in the appropriate
category); it should also
appear automatically on the
Final Account (in the
appropriate category); the
value should also appear on

any of a dozen other probate
forms that require this
information—automatically.
The same applies for the
transfer of this asset to the
Ohio Estate Tax return.
Here‘s a partial checklist of
features included in this new
release:

 The Next Generation
program designed for Windows 32-bit systems, i.e.,
Windows XP/2000/ME/98/95
& NT.

that can, in turn, export a file
to the U.S. Estate Tax
program - a true single entry
system.

 Capable of sending
forms to your word processor for final review, formatting and printing.

 Modifiable templates for
county-specific customization.



automatically; most forms
complete themselves!

Multiple forms. If there
are 10 kin, in 10 different
states, and each needs a
particular notice, you can
prepare all 10 notices in
one step.

 Prepares the Standard

 Able to insert, move,

 Handles calculations

Probate Forms set forth in
Rules 51 and 52 of the
Supreme Court‘s Rules for
the Superintendence of Ohio
Courts.

 Exports probate files to
the Ohio Estate Tax program

sort and delete individual
assets or debts in their
respective worksheets.

 Context sensitive help.
Highlight a menu command,
press l and go straight to
the related help topic.

ORDER FORM & INFORMATION ON INSIDE BACK COVER—PAGE 35

L
we O1 7f f i c e C o m p u ti n g
Pag

ag
e 1 71
V o l um e 2 0 0 4 , PIs
s ue

INCLUDED FORMS & SCHEDULES
Form 1.0

Surviving Spouse, Next of Kin, ...

Form 8.0

Citation to Surviving Spouse ...

Form 2.0

Application to Probate Will

Form 8.1

Election of Spouse to Take Under ...

Form 2.1

Waiver of Notice of Probate

Form 8.2

Election of Spouse to Take Against ...

Form 2.2

Notice of Probate of Will

Form 9.0

Application to Sell Personal Property

Form 2.3

Entry Admitting Will to Probate

Form 9.1

Schedule of Personal Property ...

Form 2.4

Certificate of Service of Notice

Form 9.2

Notice of Sale ...

Form 3.0

Appointment of Appraiser

Form 9.3

Entry Authorizing Sale ...

Form 4.0

Application for Authority ...

Form 10.0

Application to Distribute in Kind ...

Form 4.1

Supplemental Application ...

Form 10.1

Schedule of Property ...

Form 4.2

Fiduciary‘s Bond

Form 10.2

Notice of Hearing ...

Form 4.3

Waiver of Right to Administer

Form 10.3

Entry Approving Distribution in Kind

Form 4.4

Notice of Hearing ...

Form 10.4

Notice of Distributee ...

Form 4.5

Entry Appointing Fiduciary ….

Form 11.0

Consent to Power to Sell Real Estate

Form 5.0

Application to Relieve Estate ….

Form 12.0

Application for Certificate ...

Form 5.1

Assets & Liabilities of Estate ...

Form 12.1

Certificate of Transfer ...

Form 5.2

Waiver of Notice ...

Form 12.2

Entry Issuing Certificate of Transfer

Form 5.3

Notice of Application to Relieve ...

Form 13.0

Fiduciary‘s Account & Entry

Form 5.4

Publication of Notice ...

Form 13.1

Receipts & Disbursements

Form 5.5

Publication of Notice—multiple estates

Form 13.2

Assets Remaining in the Hands ...

Form 5.6

Entry Relieving Estate from ...

Form 13.3

Entry Approving and Settling ….

Form 5.9

Report of Distribution

Form 13.4

Waiver of Partial Accounting

Form 5.10

Application for Summary Release ...

Form 13.5

Notice of Hearing on Account

Form 5.11

Entry Granting Summary Release ...

Form 13.6

Certificate of Termination

Form 6.0

Inventory and Appraisal

Form 13.7

Waiver of Notice of Hearing ...

Form 6.1

Schedule of Assets

Form 13.7a

Waiver of Notice & Consent to Account

Form 6.2

Waiver of Notice of Hearing

Form SS-4

Application for Employer ID Number

Form 6.3

Notice of Hearing

Form 56

Notice Concerning Fiduciary ...

Form 7.1

Application for Family Allowance

Form 2848

Power of Attorney and Declaration ...

Form 7.2

Application for Apportionment ...

Form 4768

Application for Extension ...

More Cookies Than Keebler
It’s a bad idea to leave the Internet
privacy options to their default
settings. For the most part every
Web site will be leaving at least one
“cookie” on your system. Reliable

sources have reported counting 50
new cookies added to a machine in
a single day’s browsing! The fix is to
start Internet Explorer, click on
the Tools menu and select the

Internet Options item. In the
Internet Options dialog click
the Privacy tab and then the
Advanced button in the Settings section. In the Advanced
Privacy Settings dialog you can
check the Override automatic
cookie handling checkbox, and then
select the Prompt button for both
columns. This setting will accept no

cookies without your permission.
That way, you can permanently
allow cookies from
www.weather.com, for example, but
not from pages you’re only visiting
temporarily or passing by. At first
the prompting may seem annoying,
but as you allow more of your
trusted sites, the notices won’t be
so vexing. Try it, you can always put

File
Manager
Lives
Greetings!
Searching for an answer to a Panasonic printer problem, I found you
page a www.puritas-springs.com/
Techincal/Hints/Hints_9803.htm
which says “Dump Panasonic” [or]
words to that effect, which I am
afraid is good advice but comes too
late for my client! However, further
down the page is a hint about how
to emulate File Manager in Win9X.
Here is an even more effective way.
Run winfile.exe! Yes, File Manager
still lives!
Tim Donald
Clearwater Computers
Dumfries Scotland
Editor’s Note:

Too bad it doesn’t work in Windows

ORDER FORM & INFORMATION ON INSIDE BACK COVER—PAGE 35

Page 18

V o l um e 2 0 0 4 , Is s ue 1

Restoring
What Restore
Took Away

There’s a maxim that says the more
space you have the more space you
need. Consequently, your need for
disk space never changes. This is
true of some computer uses more
than others. Video and audio files,
for example, are disk gluttons. Word
processing files, by contrast, are
still relatively small in spite of growing magnitudes over the years.

O H I O E S TA T E T A X
After our popular Revised Ohio Child Support Guidelines program
(WROCSG), Ohio Estate Tax for Windows (WOET) is our best seller—both
alone and with the Probate Combo. Once you use WOET, you’ll never want to
do estate tax returns any other way. Try our free demo if you don’t believe us!

INCLUDED FORMS AND SCHEDULES

Windows XP has a System Restore function that lets you turn
back the hands of time, and return
your system to a time when it was
working properly. For example, let’s
say that today you installed a new
device driver only to find you were
unable to reboot afterwards. Using
XP’s System Restore function
you could restore your system to
yesterday and everything would
return to working order like it was
before. While this probably works in
the context of our example and is
sound in theory, we’ve usually
found that if things are so bad, that
we need to do a system restore, it’s
probably time to full format the
drive, reinstall Windows, and do the
dance.
If you feel like we do about this, you
can visit Control Panel and
double-click the System icon. In
the System Properties dialog,
choose the System Restore tab
and check the box that’s labeled:
Disable System Restore.
When we tried this on one of our
systems, our used disk space went
from 10.2 GB to 7.8 GB. That’s more
than 2 gigabytes!
If leaving it off makes you uneasy,
you can always turn it on again. Or
how about turning it on selectively,
like before you install a new piece
of hardware or a device driver.
Before you install the new stuff, turn
on System Restore and reboot your
computer. This will recreate the
restoration files. Now you can install
your newest acquisition knowing
you can undo it if you want. If everything goes well you can wait a
week or so and then disable System Restore again.

Form 2

Ohio Estate Tax Form—Page 1

Sched M

Part II—Bequests to Spouse

Recapitulation—Page 2

Form 2-X

Amended Ohio Estate Tax

Information—Page 3

Form 5

Ohio Estate & Additional Tax ...

Sched A

Real Property

Form 12

Application for Consent

Sched B

Stocks and Bonds

Form 14

Tax Release

Sched C

Mortgages, Notes and Cash

Form 17

Ohio Estate & Additional Tax ...

Sched D

Insurance

Form 21

Application for Certificate

Sched E

Part I—Joint & Survivorship Property

Form 22

Certificate of Estate Tax ...

Part II—Joint & Survivorship Property

Form 24

Application for Extension ...

Sched F

Other Miscellaneous Property

Form 34

Qualified Farm Property ...

Sched G

Transfers During Lifetime

Form 35

Worksheet for Developing ...

Sched H

Powers of Appointment

Form 36

Qualified Farm Property ...

Sched I

Annuities, Pensions, Retirement Plans

Form 36-A

Certificate of Subordination ...

Sched J

Debts & Administration Expenses

Sched K

Charitable Bequests

Sched M

Part I—Bequests to Surviving Spouse

THE SOLUTION
Print shop quality printed
forms. Approved by the
Ohio Department of
Taxation.

A centralized work area
for assets and expenses.

Imports WBOPF files, resulting in automatically
completed estate tax returns.

Bigger help files with more
and better explanations.

Allows quick and easy
changes with instantaneous updating.

Has Windows clipboard
copy, cut and paste capabilities for interaction with
other programs or word
processors like WordPerfect or Word for Windows.

Compatible with W706 for
transferring estate tax data
to our 706 program.
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U N I T E D S TA T E S I N C O M E T A X
F O R E S TA T E S & T R U S T S
How can we sell a Form
1041 program for $49.99?
Because we designed it specifically for small-to mediumsized law offices doing simple returns for small-to medium- sized estates and
trusts. Of course, if your
Form 1041 tax returns typically involve super complex
estate or trust tax issues, you
may be required to bite the
bullet and buy a super expensive, overpriced program
that has training courses,
annual maintenance fees and
a plethora of little-used bells
and whistles.
Most law offices already
know that these programs
are extreme overkill because
law offices usually outsource
those types of returns anyway. For the other 99% of
commonly-filed returns, our
U.S. Income Tax for Es-

tates & Trusts program fits
the bill perfectly!

soon as you do your first
return.

The Tax Code requires a
Fiduciary Income Tax return
to be filed by nearly every
estate or trust with a federal
identification number. The
regulations provide as follows:

All forms and schedules are
submitted to and approved
by the Internal Revenue Service.

―The fiduciary (or one of
the joint fiduciaries) must
file Form 1041 for a domestic estate that has gross
income for the tax year of
$600 or more.‖
Even if you‘re not handling
million dollar estates, it‘s hard
to find one that doesn‘t meet
the filing criteria described
above. At a price of $49.99,
W1041 pays for itself as

Federal
“The fiduciary …
must file Form 1041
for a domestic estate
that has a gross
income for the tax
year of $600 or
more.”

O H I O F I D U C I A RY T A X
If you‘re saying to yourself,
―hey, that form‘s not new!‖,
you‘re right. The IT-1041
form is not new, but the law
mandating its filing is.
The New Law
Recently enacted Ohio law,
Amended Substitute Senate
Bill No. 261, 124th General
Assembly, imposes for taxable years beginning in 2002,
2003 and 2004 an income
tax on most trusts and estates.
Estates. All estates residing or earning income in
Ohio must file an Ohio Fiduciary Income Tax Return.
Trusts. All trusts meeting
ANY ONE or more of the
following requirements:

* The trust resides in Ohio
* The trust earns or receives
income in Ohio, or
* The trust earns/receives
lottery winnings paid by the
Lottery Commission, or
* The trust otherwise has a
nexus with or in Ohio under
the Constitution or the United
States.
Our New Program
Ohio Fiduciary Tax is a lot
like our popular U.S. Income
Tax for Estates and Trusts.
It's perfect for completing the
kinds of returns that law offices handle. Priced at
$49.99, it pays for itself with
the first return you do. It
prints and automates the
calculations contained in the
entire basic form set:

Form IT-1041
Form IT-1041 – Schedule A
Form IT-1041 – Schedule B
Form IT-1041 – Schedule C
Form IT-1041 – Schedule D
Form IT-1041 – Schedule F
Form IT-1041 – Schedule G
Form IT-1041 – Schedule H
Form IT-1041 – Schedule I
Form IT-1041 ES - Voucher
IT-1041-ES – Worksheet
Special Credit Worksheet

Ohio
“All estates residing
or earning income
in Ohio must file an
Ohio Fiduciary
Income Tax
Return.”.
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Shift <TAB>

Everybody knows that when Windows was released you had to begin
pressing v instead of ewhen
“entering” data on a form. But does
everybody know that if you want to
move backwards you can use
jv

Doing Splits
That Don‟t
Hurt
If you’re like us, there’s probably
countless times when you were
working on a long document and
wished you could see text from the
top and bottom of your document at
the same time. There’s a littleknown feature in Microsoft’s Word
for Windows that lets you edit two
different parts of the same document in two separate windows that
you can see (and work on) at the
same time. This can be done easily
enough by simply clicking on
Word’s Window menu and selecting Split. As soon as you do, your
screen will divide horizontally and
you can slide the dividing bar up
and down to fix the relative sizes of
the upper and lower windows. When
you’ve got what you want in terms
of relative sizes, click your left
mouse button. You’ll see your
document in both windows and you
can scroll to different parts of the
same document and compare and
correct as you wish. If you don’t
want to reach for your mouse to
switch from one window to the
other, you can use q to move
make the jump. When you’re done,
you can close the second window by
clicking on the Window menu’s
Remove Split item.

Giving it
the Boot
When Windows locks up during the
boot process, you might try holding
s down while the system is booting up. You should eventually bring
up a menu that has a Safe Mode
option. Select it. If you successfully

O H I O G UA R D I A N S H I P F O R M S
Ohio Guardianship Forms
(WOGF) was our very first
Windows program to use the
Borland Database Engine
and sport the then-new
Windows three-dimensional
sculptured interface. Since its
release in 1995, we‘ve had
the opportunity to take
hundreds of calls from users
with suggestions and
requests for additional
features. We listened
carefully and WOGF was the
result.
Comprehensive
We left out nothing. WOGF2
includes every standard
probate guardianship form.
See the list below.
Print-Shop-Perfect Forms
Spectacular printing is the
hallmark of WOGF. It means
every form looks like the
court‘s own forms—fully
formatted, picture perfect
and ready to file. All forms
are in strict compliance with
Rules 51 and 52 of the
Supreme Court Rules for
Superinten-dence of Ohio
Courts.

Continuation Schedules.
WOGF permits you to
complete, display and print
nearly limitless multiples of
most waivers, notices, bank
certificates, etc. The same
goes for the continuation
pages of the inventory and
accounting forms.
We’ve made WOGF easier to
use and learn than ever
before. In fact, if you‘ve used
any of our probate programs,
you know how to use WOGF
already! We‘ve also included
context-sensitive help.
No Cranial Overload
Don‘t fix it if it ain‘t broke! We
stuck with the identical
approach to data entry that
made the Probate Combo
one of our best sellers. It
works the way you want
probate software to work.
The screens and printouts
look exactly like the
preprinted forms. No training
is necessary. WOGF
completes your guardianship
forms automatically. So it’s

Form 15.0

as easy to use as a word
processor. Of course, there is
extensive on-line help
through Windows, and there
is our easy to read, printed
software owner‘s manual.
However, WOGF is easy and
intuitive, so you can dig in
immediately. If you do have a
problem, our expert
telephone support staff can
answer any question. Also,
there‘s no mandatory annual
upkeep fee for maintenance
releases or technical support.
No headaches.
Network Version
Available
We designed WOGF with a
new network friendliness that
permits centralized filekeeping and easy, one-step
backing up of client files.
Please call for network and
multi-user licensing information.

Included Forms
Next of Kin

Form 16.1

Expert Evaluation

Form 15.01 Judgment Entry

Form 16.2

Selection of Guardian

Form 15.1

Waiver of Notice

Form 16.3

Notice of Hearing …

Form 15.2

Fiduciary‘s Acceptance

Form 16.4

Notice of Hearing ...

Form 15.3

Guardian‘s Bond

Form 16.5

Judgment Entry

Form 15.4

Guardianship Letters

Form 17.0

Application for Apptmt

Form 15.5

Guardian‘s Inventory

Form 17.1

Expert Evaluation

Form 15.6

Application to Release

Form 17.2

Consent by Ward

Form 15.7

Application for …

Form 17.3

Notice to Ward

Form 15.8

Guardian‘s Account

Form 17.4

Notice of Hearing ...

Form 15.81 Bank Certificate

Form 17.5

Judgment Entry

Form 15.9

Oath of Guardian

Form 17.7

Guardian‘s Report

Application for Apptmt

Form 17.8

Investigator‘s Report

Don’t Repeat This!
Enter basic information
only once. WOGF
automatically completes
the forms based on your
initial entries (i.e.,
guardian and ward‘s
name, address, etc.).
Enter assets and
expenses once. Send the
entries to the appropriate
forms by pointing and
clicking. That means
entering lengthy
descriptions only one
time. You direct your
financial entries to the
various forms by doing a
little mouse clicking.

Virtually Unlimited Form
Form 16.0
Copies and
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OF

MINORS

We received telephone calls, emails and letters telling us how
much you liked our Probate Combo for Windows, and our other
probate programs, so we released this Adoption software to
coincide with the Ohio Supreme Court’s issuance of the
Form Series 18. The complete form series is included.
Keeping Words‟
Grammar
Checker In
Check

FORMS & SCHEDULES
Form 18.0

Petition for Adoption

Form 18.5

Interlocutory Order

Form 18.1

Judgment Entry

Form 18.6

Final Decree

Form 18.2

Notice of Hearing

Form 18.7

Final Decree

Form 18.3

Consent to Adoption

Form 18.8

Adoption Certificate

Form 18.4

Judgment Entry

Form 18.9

Petitioner‘s Account

There have been occasions when we
wanted to remove the green squiggly lines that Microsoft Word’s
grammar checker places in documents. Some people find these
markings too annoying to be used
as a default. If you want do without,
here’s how: Click on the Tools
menu and select the Options item.
In the resultant dialog, select the
Spelling & Grammar tab and
uncheck the “Check spelling as
you type” and “Check grammar
as you type” options.
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WRONGFUL DEATH
& CLAIMS OF MINORS

My
Computer
Below is a handy key combination to
bring up My Computer in Explorer. It involves the “Windows”
key which has found it way onto
most keyboards in the last few
years:
<Win>+E

Temporary
Internet
Files
If Windows seems slow or you have
less disk space than you think you
should, try emptying your Temporary Internet Files folder. On Windows 98/95 machines you’ll find it
at C:\Windows\Temporary
Internet Files\. On Windows
XP/2000 computers it’s at
C:\Documents and Settings\Local Settings\Temporary Internet
Files\. It’s not unusual to have

When you have a winning formula, you don’t make changes. Our
Wrongful Death & Minor’s Claims for Windows follows in the
footsteps of our popular Basic Ohio Probate Forms and Ohio Estate Tax. It employs a familiar user interface and method of operation.
To complete a portion of a probate form, simply click in that spot on
the form and begin typing. All calculations, transfers of common
information, and waivers and consents complete themselves
automatically.
We’ve not only included standard forms, but we’ve also included
automated retainer agreements and self-compiling lists for medical, suit
and other expenses. Forms or schedules—they all come from your
printer in our hallmark “print-shop-perfect” condition.

30,000 temporary files of all types!
One computer we checked had
45,000!! You’ll find tons of cookies,
pictures, java scripts, you name it.
We think the best policy is to delete all the files in that folder and
set your privacy setting to accept
cookies only by permission. See the
tip on page 15 of this issue for

Legal Symbols
§©°¶
Here’s how you can insert legal
symbols into your document without
mousing to the Insert menu and
jumping hoops. It works by you
holding adown as you enter a
four-digit number on the numeric
keypad. Obviously, the NumLock
should be engaged, that is, its light
should be on. The available symbols
are:
Symbol

Hold down a while
pressing the following
numeric key
sequences:

§ - section
© - copyright
° - degree

0167
0169
0176

FORMS & SCHEDULES
General Forms
General Information Worksheet - for common information that shows up on every form.
Disbursement/Expense Worksheet - for organizing financial aspects of settlement and probate.
Spouse/Child/Kin Worksheet - for organizing wrongful death beneficiaries and survival claims.
List of Medical Expenses & Other Payees - self-preparing exhibit listing medical and other expenses.
List of Suit Expenses - self-preparing exhibit listing all suit expenses.
Retainer Agreement - an attorney‗s retainer agreement.

Wrongful Death Forms

Minor Claims Forms

Form 14.0

Application to Approve Settlement

Form 22.0

Application to Approve Settlement

Form 14.1

Waiver and Consent

Form 22.1

Waiver and Consent

Form 14.2

Entry Approving Settlement

Form 22.2

Entry Approving Settlement

Form 14.3

Report of Distribution

Form 22.3

Verification of Receipt and Deposit

Form 22.4

Report of Distribution and Entry
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OHIO WORKERS
COMPENSATION
It took us nearly two years to take this mammoth program from drawing board to compact
disk. If you‘ve been waiting for a program to
take the repetition and hassle out of completing Workers Compensation and Industrial
Commission forms—this is it! Ohio Workers
Compensation (WComp) comes packed with
all the nifty features that have made Puritas
Springs’ programs a part of every law office‘s
library of legal software.
WComp doesn‘t just generate print-shopperfect, professional-looking forms, it also
makes correcting and modifying your forms a
breeze. Think of WComp as a Workers Comp
Processor. You wouldn‘t dare type a 40-page
brief using a typewriter instead of your word
processor; and once you use WComp, you
won‘t want to go back to using your typewriter
to complete Workers Compensation forms
either!

 Over 70 pages of Workers Compensation and Industrial Commission forms. See
comprehensive list in the box to the right.

 Automated forms that complete themselves with common information like the
claimant‘s name, address, date of injury, description of accident, description of injury, etc.
General, repetitive information is consolidated
in a worksheet that organizes the basic information and provides the vehicle for data
transfer to the entire form set.

 Talk about time savers! WComp has defaults that can be set with information that
does not change from file to file like the representative‘s name, address, phone number,
representative number, etc. Once set, this
information appears automatically every time
you start a new file.

 WComp is a 32-bit Windows application
that is compatible with computers and printers
running Windows XP/2000/ME/98/95/NT.
WComp requires a Pentium or equivalent
processor with at least 16 MB of RAM (32 MB
recommended); it comes on a CD and requires about 4 megabytes of hard disk space.
WComp works best on a system equipped
with a SVGA video card and a minimum of
256 colors. WComp requires a Windowscompatible printer.

 You just won‘t believe how easy it is to fall
in love with this program. Try the free demo
on the Downloads page of our web site. This
program is one of the easiest to download.
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Form No / Alt No
BWC-1101 / C-1,2,3,6,50,51,OD-1,1-22
BWC-1102 / C-1-A
BWC-1103 / C-2
BWC-1106 / C-3
BWC-1108 / C-5
BWC-1113 / C-9 (C-1-A & C-161)
BWC-1116 / C-92-A
BWC-1122 / C-17
BWC-1124 / C-19
BWC-1128 / C-23
BWC-1163 / C-44
BWC-1169 / C-50
BWC-1198 / C-77
BWC-1198 / C-77 (C-35-A & C-211)
BWC-1205 / C-84
BWC-1207 / C-85A
BWC-1208 / C-86
BWC-1209 / C-87
BWC-1214 / C-92
BWC-1217 / C-94-A
BWC-1267 / C-140
BWC-1268 / C-141
BWC-1285 / C-158
BWC-1288 / C-161
BWC-1294 / C-167-T
BWC-1299 / C-172
BWC-1360 / C-230
BWC-1372 / C-240
BWC-1373 / C-241
BWC-6101 / R-1
BWC-6102 / R-2
BWC-7228 / SI-28
BWC-7242 / SI-42
BWC-7243 / SI-43
OIC-0160 / unassigned
OIC-1004 / unassigned
OIC-1011 / IC-L1
OIC-1084 / unassigned
OIC-2001 / Med-2
OIC-2015 / IC-Med-5
OIC-3000 / IC-12
OIC-3002 / IC-90
OIC-3003 / IC-32
OIC-3004 / C-88
OIC-3005 / L-102
OIC-3012 / IC-2; Pages 1-2
OIC-3012 / IC-2; Pages 3-4
OIC-3012 / IC-2; Pages 5-6
OIC-3012 / IC-2; Pages 7-8
OIC-3013 / IC-GC-1
OIC-3016 / F-32
OIC-3017 / C-6
OIC-3018 / IC-8
OIC-3022 / IC-32-A
OIC-3030 / unassigned
OIC-3050 /
Unassigned / unassigned

Name
First Report of an Injury, Occupational Disease or Death
Attending Physician's Report
First Notice of Death & Preliminary Application
Application for Payment of Medical Benefits Only
Application of Surviving Spouse and Minor Children
Physician's Report/Treatment Plan
Application for Increase in Percentage of Permanent …
Pharmacy Invoice
Service Invoice
Change of Physician Notice
Physician's Certificate in Proof of Death
Self-Insured Application for Payment of Compensation …
Change of Home Address and/or Bank Change Notification
Injured Worker's Change of Address Notification …
Request for Temporary Total Compensation
Application to Re-Activate Claim
Motion
Undertaker's Certificate of Death and Cost Bill
Application for the Determination of the Percentage …
Wage Statement
Application for Wage Loss Compensation
Wage Loss Statement for Job Search
Request for Action from Representative
Request for Authorization
Objection to Tentative Order Awarding Permanent …
Claimant's Compensation Status Form
Authorization to Receive Worker's Compensation Check
Settlement Agreement And/Or Application for Approval …
Amended Settlement Agreement and Release
Employer Authorization Card
Claimant Authorization Card
Filing of Complaint Against A Self-Insured Employer
Self-Insured Joint Settlement Agreement & Release
Acknowledgment of the Self-Insured Joint Settlement …
Authorization for Release of Medical Information
Request for Continuance
Final Settlement Claim
Settlement of Alleged Violation of a Specific Safety …
Medical Examination Expense Statement
Affidavit
Notice of Appeal
Election - Employee's Notice of Election to Receive …
Application for Lump Sum Payment
Application for Reconsideration
Application for Lump Sum Settlement
Application for Compensation for Permanent & Total Disability
Application for Compensation for Permanent & Total Disability
Application for Compensation for Permanent & Total Disability
Application for Compensation for Permanent & Total Disability
Agreement for Permanent Disability
Authorization to Issue & Deliver Warrant
Application for Payment of Compensation Accrued at Time of Death
Application for Additional Award for Violation of …
Lump Sum Payment of Attorney Fees
Automobile Questionnaire
Request for .522/.52 Relief
Request for Waiver or Appeal
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Outlook
On
Spam
This technique works best when you
have only one email account. It’s an
example of how to set up a email
management rule that saves you
from wasting time scanning for
spam. The rule wizard is built right
into Outlook, so there’s nothing
special you need to do. This example takes all incoming email containing the word “viagra” and permanently deletes it. Here’s how we do
it in our Microsoft Outlook 2000.
First click the Tools menu and
select the Rules Wizard option.
When the Rules Wizard dialog
appears, click on the New button.
The wizard will begin by asking
which type of rule you want to create. If it’s not already selected, click
Apply this rule after the message arrives. Then click the Next

button. In the next page of the
Rules Wizard select the conditions—check the box labeled with
specific words in the body. In the
Rule description area below, click on
the underlined phrase specific
words. When you do, a dialog will
come up where you can enter the
word or phrase you wish to search
for. Enter the word “viagra” in the
text input box labeled Add new:.
Then click the Add button. Now
click the Ok button. You’ll be back
in the Rules Wizard and now you can
click on the Next button. The next
wizard page asks what you want the
result to be if the email meets the
conditions previously selected. Put
a check next to permanently delete it. You’ll get a warning saying
are you sure you want to delete it
permanently. Select Yes. Then click
the Next button. This last Wizard
page lets you add any exceptions.
In our example there are none, so
simply click the Finish button.
When you do you’ll see your rule
take its place with any other rules.
The next time you receive an email
that mentions viagra it should be
automatically deleted. Explore the
Wizard choices and you’ll soon see
that there’s quite a bit you can do
with the rules feature. Our only
negative experience involved multiple email accounts.

LAW OFFICE MANAGEMENT
Networks! That, in a word, is
the founding principle upon
which this package was built.
There‘s two significant advantages to that design philosophy. First, name and
address, bookkeeping, and
billing data is synchronized
for the entire office. Did you
ever change a client‘s
address and then run from
computer to computer
making sure everyone in your
office had the change? Not
so with the Law Office
Management Pack. Files are
centrally located so changes
by one user are seen by all.
Second, centrally located
files make it easy to backup
all your data files because
everything is on one
computer.
BookBase3 Reporting. Now
you have more ways to get
back what you enter. Search
for information inclusively or
exclusively on any field with
instant, on-screen results.
Sortable on any field. Plus a
Report Creator that
generates text files (viewable
in any word processor) for
formatting and printing.
BBase3 lets you filter data to

select any range of dates,
include any or all accounts or
trans-actions as designated
by search text, payor/payee,
income or expense
categories and subtotaling by
year/month or by category,
payee or account.
Calendar/Docketing. This
module is like getting an
extra program for free.
BillBase3 now lets you keep
simple calendar information
with additional room for
notes—searchable and printable.
Stop Watch. Is your work
ever interrupted with phone
calls, unscheduled meetings,
etc.? Now you can keep track
of your time with a stop
watch on your
Windows task bar.
The timer can be
started, stopped and
reset, so it‘s helpful
for tracking of billable hours.
Start Me Up. Unfortunately,
billing/bookkeeping systems
need more setup than other
software. Fortunately, the
Office Management Pack has
a Getting Started Wizard
that will take care of creating

name and bookkeeping files
and linking all the software
packages together.
Context Sensitive Help. If
you need help with a
command, just highlight it
and press the lkey.
Instantly, you‘ll be viewing
the help topic for that
command. Other page
components also have
context-sensitive help and
informative error messages.
SYSTEM REQUIREMENTS:
Windows XP/2000/ME/98/95/
NT with 16MB of memory (32
MB recommended). Requires
a SVGA monitor capable of
displaying 256 colors with
minimum display resolution
of 800x600 pixels.

CLIENTBASE
 Auto-Dialer. CBASE3
not only looks up the
phone number for you, it
also dials it. All you do is
pick up the receiver and
have something to say
(fax/modem card and
intelligent conversation
not included).
 Auto-Addresser feature
- pastes formatted
names and addresses
into other Windows
programs capable of
clipboard interaction such
as WordPerfect or Word

for Windows
word processors;
a fast and easy
way to paste
names and
addresses into
letters and
eliminate the
chance of
misspelling a
name or making
a mistake in an
address.
 Prints laser sheet
address labels (Avery
No. 5160), continuous

feed dot matrix address
labels (Avery No. 4013),
telephone directories
and full format name and
address hard copies.
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BOOKBASE
 Check Printing in the
standard printer
configuration of one check
per sheet with the check
in the middle position.
 Inserts dates and check
numbers automatically
for speedier data entry.
 Intelliguesses
bookkeeping entries as
you begin typing.
 Maintains and balances
separate accounts.
 Choose recurring entries
from history lists.
 Customizable income
class and expense
account labels for tailoring
the system to your law
practice.

 Extensive search,
select and
segregation
capabilities.
 Improved sorting and
search capabilities.
 Expanded reporting
criteria generates
viewable, printable
reports; compatible
with word processors.

BILLBASE
Starts with a balance
forward that is
transferred from the client‘s prior month‘s bill.
Prints your personal
letterhead—no more
pricey, special billing
stationery; BillB3 uses
ordinary 8 1/2 x 11 paper.
Looks up the client’s
full name and address

and prints it on their bill
positioned for folding
and placement in a
window envelope—no
more typing envelopes.
Prints and itemizes
any additional charges
to the client‘s bill since
the last bill, i.e., filing
fees, transcript costs,
etc.
Prints and credits any
client payments made
since the date of the last
bill (or any date you
choose).
Contains up to five
optional fill-in fields for
special entries such as
initial retainers or client

discounts.
Calculates and prints
a present balance due.
Calculates a new
balance forward and
creates a new billing
file for the next month.
Preview individual bills
on screen prior to
printing.
Prepare and datesorts your itemized
statements so that they
can be incorporated into
the monthly billing statement.
A calendar feature lets
you access a
searchable and

printable daily/hourly log
for scheduling court
appearances, client
appointments, meetings,
you name it!
You can add
customized special
notes to bills with notification of repeat billings,
upcoming court dates,
facilitate payment by
credit card, etc.
If you choose, you can
add interest on unpaid
balances that are
carried from month-tomonth.
Don‘t forget that the
Office Management
Pack is available as a
free demo. Give us a
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LIVING TRUST &
E S TA T E P L A N N E R
WordPerfect and Word for
Windows – Compatibility

“It’s easy to walk
out of an estate
planning seminar
with more questions
than you walked in
with.”

Do all your formatting, previewing and printing in your
word processor. Because law
office computing is 90% word
processing, what could be
more comfortable and userfriendly than to use your word
processor to format and print
WTrust documents? Character formatting such as Old
English fonts, special paragraph formatting, manipulation of page breaks, and text
editing in general, including
spell checking and grammar
checking, is all a piece of
cake when your word processor‘s just a click away..
Breaking the Code

More
Privacy
Issues
If you’d like to keep Internet vendors, etc. from snooping, consider
visiting www.lavasoftusa.com.
Lavasoft has a downloadable utility
called Ad-Aware. In its own words:
With its ability to comprehensively
scan your memory, registry, hard,
removable and optical drives for
known datamining, aggressive advertising, and tracking components,
Ad-aware will provide the user with
the confidence to surf the Internet
knowing that their privacy will remain intact. Let Ad-aware protect
your privacy.
This software has been recommended by exalted writers and
received PC World magazine’s “Best
Software” award. Download it! Now!

WTrust permits users to go
into the program to set up
documents specifically for
their office or county. If, for
example, you always use
special language in your
revocable living trusts,
WTrust gives you access to
the program templates. By
modifying these templates,
you can insert your handcrafted clauses into WTrust
itself. Thereafter, every new
document contains your language automatically.
Setting the Defaults
Document templates are one
thing, but there‘s also the
matter of ―filling in the
blanks.‖ There‘s a good
amount of information that
does not change from docuTrusts
& Wills

Misc.

ment to document. A typical
example may involve inserting an attorney‘s name, address and telephone number
as preparer of a particular
document. To expedite this
process, we designed
WTrust to allow you to set
certain default information
that is part of the document
but not part of the template.
That way you don‘t need to
reenter information that
rarely, if ever, changes.
The Problem & Solution
Living trust software seems
to fall into two categories: (1)
bargain basement stuff designed by and for idiots, and
(2) extremely expensive and
complicated packages designed to plan the estates of
Donald Trump or the Rockefellers. If you‘re looking for
trust software for your typical
small- to medium-sized law
office that serves ordinary
people, you‘ll need to look
long and hard and you probably won‘t find anything! We
spent hours on the Internet
and found zilch.
Living Trust and Estate
Planner for Windows
(WTrust) was created to fill
the chasm between these
two extremes. It‘s an extraordinary program designed for
ordinary estates.

You won‘t struggle with
WTrust. The Document Wizard takes you through each
document by asking simple
questions, by providing examples of the information
required and by suggesting
answers based on your worksheet entries. WTrust analyzes hundreds of places in
the documents where there
are nouns, verbs, adverbs,
etc., and makes sure that
every insertion is grammatically correct. One of the most
common problems with
lengthy documents like trusts
is that law offices have
worked with them for so long
and so often, the documents
are nearly immune to proofreading. Furthermore, spelling checkers don‘t know
when the word ―of‖ is misspelled as the word ―or.‖
Consequently, it‘s easy for
grammatical errors to be
overlooked when preparing
these documents. WTrust
solves that problem by giving
you a complete document
you can — well, trust. That
saves you from embarrassment when a client actually
reads the document at home
and finds mistakes, however
incongruous.

Document Wizards

Revocable Living Trust – A Style
Revocable Living Trust – AB Style

Transfer
Docments

Warranty Deed
Warranty Deed w/Survivorship

Pour-Over Will

Quit-Claim Deed

Certificate/Abstract of Trust

Bill of Sale

Living Will Declaration
Power of Atty - Health Care

www.puritas-springs.com

General Power of Attorney
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Header
Anatomy

H UD F O R M S F O R W I N D O W S
Here‘s the newest addition to
our library of legal software—
HUD Forms for Windows
(WHUD). This program packs
more value for your dollar
than perhaps any other title
in our catalog.

Spam can be a great source for
header dissection. Here’s one our
spam killer caught.

We’re Listening To You
We have nearly 5,000 users
of Puritas Springs Software
products and, small company
that we are, we know our
customers and listen to what
they say.
Over the years, we‘ve had
more requests for a HUD
program than perhaps any
other legal software package
we are capable of delivering.
In the words of the Chambers
Brothers, ―Time Has Come
Today.‖
Program Features
What You See Is What You
Get—You won‘t need training
manuals or instructional
courses to learn how to use
WHUD. The Settlement
Statement appears on your
screen looking just like it
does on paper. You simply
tab from field to field entering
your information and let
WHUD crunch all the numbers. Calculations are automatic and instantaneous. All
updating is done dynamically
as quickly as you can enter
the numbers.
What Law Offices Know
Best—Law offices can be
surprisingly challenged when
it comes to computer technology. That‘s because law office personnel typically run
from one crisis to another
and rarely have time to
sharpen their computer skills.
Despite this deficiency,
there‘s one facet of computing they know better than
anyone else—and that‘s
word processing. Law office

staffers usually know their
word processor inside-out,
and do more than simply type
business letters. Masters of
form and function, law offices
churn out letters, reports,
notes, pleadings, motions,
memoranda, briefs and more.
That‘s where WHUD shines
because it connects seamlessly with any word processor capable of opening RTF
files. Microsoft‘s Word for
Windows, Corel‘s WordPerfect and even the generic
WordPad work just fine.
Therefore, all previewing and
printing is done via your own
word processor. What can be
easier?

pected. WHUD doesn‘t have
that limitation, so if you
wanted to make such notes
or explanatory comments,
WHUD won‘t force you to do
otherwise.

Have It Your Way—You can
change and format the completed HUD forms in your
word processor any way you
want. And you don‘t need
any special paper or other
supplies to generate printshop-perfect forms, because
WHUD is designed to print
forms using any Windowscompatible printer on ordinary, blank legal-size (8 1/2 x
14) paper. There‘s more! You
can do more than just modify
the completed forms, you can
also open the program form
templates and make global
modifications to customize
WHUD to produce forms
your way. Finally, you may
have encountered HUD programs that won‘t let you enter
text where amounts are ex-

And Then There’s The
Price—If you want to do
some easy research, type
―HUD software‖ in your favorite search engine. Among the
tens of thousands of hits,
you‘re sure to find a few companies that provide HUD
software. Visit the sites and
look at their prices. You‘ll be
amazed at the prices that
range from $200 to $300 and
higher—and they don‘t provide any more functionality
than our WHUD! That makes
WHUD a true ―Best Buy‖ at
$99.99!

Everything But The Kitchen
Sink—There are over 1,600
HUD forms and related FHA,
Fannie Mae, WH and EPA
forms. Only the HUD Forms
1 and 1A are automated as
described above, but
WHUD also contains almost
all of the 1,600 odd forms.
Most are in a PDF format, but
some are interactive in either
Microsoft Word for Windows
(doc) or Excel (xls) formats.

Return-Path:
<62hhihmpu@famousomars.us>
Received: from ([127.0.0.1]) by
zeus.hosting4u.net ; Thu, 14 Aug
2003 10:07:35 -0500
Received: from p508a095e.dip0.tipconnect.de ([80.138.9.94]) by ;
Thu, 14 Aug 2003 10:07:33 -0500
Received: from [192.40.181.140] by
p508A095E.dip0.t-ipconnect.de SMTP
id vwODlJ33b1yGNE; Fri, 15 Aug 2003
09:04:04 +0200
Message-ID: <v02$7p2-$15u34568
$1wkdsq9@azjlny04i.7iq>
From: "Tracey Self"
<62hhihmpu@famousomars.us>
Reply-To: "Tracey Self"
<62hhihmpu@famousomars.us>
To: <sales@puritas-springs.com>
Subject: Get your medication tomorrow
….
One clue about the source of an email
can be gotten from the Message-ID. In
legitimate emails, the sender’s domain
name usually matches the domain
name in the Message-ID. In our example this is not true, the sender’s domain is “famousomars.us”, yet the
Message-ID is “azjlny04i.7iq.” After
identification, the next best clues come
from the Received blocks. The individual blocks are read from the bottom to
the top.The first (bottom) entry is
supposed to be the path from the
sender’s computer to first web node. A
legitimate one might read:
Received: from JoeSmith@aol.com by
….
Because Received blocks can be
forged, finding the “insertion point,”
that is the point there the email entered the Internet, can be a bit more
involved. First, just because a “by” line
is blank doesn’t mean it’s a forged
line. Usually, if the IP address in parentheses is bogus or doesn’t match the
name to the left of the parenthesis
then this is the first forged line in the
email trail. It’s not as easy as it sounds
because you need a whois utility to
find what domain name is associated
with a particular IP address.
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Let The
Savings
Begin

WEB SITES & RELATED NEWS

If you clip coupons in the newspapers, you may like these coupon
sites that special in electronic coupons you can use online. Although
the bargains may not be what they
were two or so years ago, the following sites may be worth a visit:
www.ableshoppers.com
www.azdollars.com
www.couponparadise.com
www.couponsanddeals.com
www.edealfinder.com
www.dealios.com
www.esmarts.com
www.100hotcoupons.com
www.smartqpon.com
Personally, we think these sites are
definitely worth a quick visit before
you make an Internet purchase. Now
that we know about them we wouldn’t buy a thing on the Internet without checking out the coupons first.

Comparison
Shopping

Along with coupon sites, here’s a
few sites that will comparison shop
for the best price on given items.
www.shopper.com
www.mysimon.com
www.pricegrabber.com
www.pricewatch.com
www.pricescan.com

Last But
Not Least—
Rebates

They’re similar to coupons, but hey,
we all know what rebates are. Here’s
some sites that have them:
www.ebates.com
www.misermart.com
www.rebatecatcher.com

www.ohiobar.org/services/
casemaker/

how this could be done any
cheaper.

This could very well be the
most valuable Web site an
Ohio attorney can visit. You
must be a member of the
Ohio Bar Association to get
in, but Casemaker may, in
itself, justify the cost of a one
-year membership. Casemaker‘s Ohio library contains
the following resources: Revised Code, State & Appellate Opinions, Unreported
Apps. 1990-Current, Unreported Apps. 1981-1989,
Attorney General Opinions,
Ethics Opinions, Verdict Reporter, Court Rules, Ohio
Jury Instructions, OSBA Jury
Instructions, Supreme Court
Information, and OSBA Report Online. All components
of the library (excepting Supreme Court Information and
OSBA Report Online) are
keyword searchable. All components can be browsed. For
sure there‘s advantages to
joining the Ohio Bar Association, but none may be as
compelling as this.

www.donotcall.gov

www.pacer.psc.uscourts.gov/
PACER stands for Public
Access to Court Electronic
Records. It‘s a service that
allows users to obtain case
and docket information from
Federal Appellate, District
and Bankruptcy Courts, and
from the U.S. Party/Case
Index. What‘s it good for?
Well, like we said, you could
do docket research any time
of the day or night without
leaving your home or office.
When we last used PACER
the cost was very reasonable. We downloaded a hundred or so pages of bankruptcy petitions and cost was
less than $10! Note that we
were downloading the actual
complete petitions, not just
doing docket searches. By
the way, we were researching the Houston, Texas jurisdiction so we can‘t imagine

Here‘s a potentially worthwhile Web site. The National
Do Not Call Registry is managed by the Federal Trade
Commission (FTC), the nation's consumer protection
agency. It took less than 5
minutes to register, so if it
does anything to lessen
these vexing calls it‘s well
worth it.

www.google.com
Yeah, yeah. Everyone knows
about Google, but many users are unaware of the fact
that by clicking on the home
page‘s Services & Tools link,
you can download the
Google Toolbar. The toolbar
attaches to your browser
window so that you can do a
search anytime, anywhere.
What‘s even better is that the
Google toolbar lets you do
site searches. Guess what?
Google‘s site search usually
does better than the site‘s
very own search command.
How ‗bout that?

www.spychecker.com
You download a file of several megabytes. Everything
from download to installation
happens automatically. It is
simple and problem free involving only one or two
mouse clicks. Run the program, start your system scan,
and go do something else for
the next hour because SpyChecker is going to scan
your entire hard drive for
―infections.‖ In case you don‘t
know, ―spyware‖ are programs that you download
from the Internet. The
download is usually performed without your knowledge. Once your system is
scanned (ours had 100,000
files) it notifies you that
you‘ve got 350 odd spy-type
components on your system.

The report is both interesting
and easy to understand. The
catch is that when you decide
to clean your system you
must ―register‖ your software—at a fee of $30. Cancel out and a window appears asking you not to cancel. They‘ll even give you a
special $20 price for registering. Actually, it‘s worth $20,
it‘s just that the pitch rubs
some people the wrong way.
There‘s also a false sense of
urgency in the use of the
word ―infection‖ - a word connoting viruses. Although you
may have trouble pinning
down technically exact definitions of the words ―virus‖ and
―spyware‖- Reminiscent of
the fellow who remarked, ―I
can‘t define ‘em, but I know
‘em when I see ‘em.‖

www.encarta.com
Who can complain about a
quality encyclopedia reference that‘s free?

www.kartoo.com
Everyone knows about
Google, but how about Kartoo. Instead of returning
196,000 unrelated ―hits‖, Kartoo queries all the big-name
search engines and displays
its results as an interactive
map that can be navigated by
clicking. We think you may
be surprised by the relevance
of the results.
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UPGRADE NOTICES, ETC.
U.S. Income Tax for Estates and
Trusts (W1041_03)
Version 7.0

Basic Ohio Probate Forms
(WBOPF45)
Version 4.71

This program can be upgraded by
using the Download Upgrade command on the Help
menu.

Versions 4.50 through 4.64 MUST
be upgraded due to the 12/2002
form changes were not installed
until Version 4.65. This program
cannot be upgraded via the Internet. Scenario. You don’t get the
upgrade and you send out a form
that contains the old notice periods. The recipient finds out after
the statute lapsed. Don’t you just
wonder what will happen next? For
owners of Versions 4.65 through
4.69, the new Version 4.71 is less
critical.

U.S. Estate Tax (W706_03)
Version 6.04
For the time being, this program is
being reissued yearly as a discounted pay upgrade. Free upgrades, while they last, are available from the Help menu’s
Download Upgrade command. The IRS typically publishes
the new form set between July and
November of each year.

U.S. Gift Tax (W709_03)
Version 7.01
This program, like the Form 1041
program is issued yearly with free
upgrades available by download
until the new version is released,
usually in December/January.

Marital Aid (MA)
Version 5.0
We added the ability to do 2003
calculations in 4.02, so if you have
anything less, then make sure you
get the upgrade. This program has
a Download Upgrade
command on the Help menu.

Adoption of Minors (WAdopt)
Version 1.11
Not much in the way of changes
here. Cannot be upgraded via
Internet.

Official Bankruptcy Forms
(WBank4)
Version 4.52
This program is newly revised for
2003, recent revisions have added
a PDF writer so if you don’t have
this version, you’ll probably want
to get it as soon as possible. This
program also has a Download
Upgrade feature.

Ohio Worker’s Compensation
(WComp)
Version 1.07
Minor corrections and adjustments.
The upgrade not is not available
via the Internet.

Deed & Document Pro (WDeed3)
Version 3.07
Version 3.07 has the new Application for Employer Identification
(Form SS-4). This program is not
upgradeable via the Internet.

HUD Forms (WHUD)
Version 1.06
Minor but pesky fixes available at
no charge. This program cannot be
upgraded via the Internet.

Ohio Fiduciary Tax (WIT1040_03)
Version 2.0
The latest upgrade has ODOTrequested changes to the estimate
voucher. The update is available
using the Help menu’s Download
Upgrade feature.

Wrongful Death & Minor’s Claims
(WMinor2)
Version 2.05
Cannot be upgraded via Internet.

Ohio Estate Tax (WOET5)
Version 5.13

changes. This program can be
updated from the Help menu’s
Download Upgrade command.

Ohio Guardianship Forms (WOGF2)
Version 2.25
Revised Ohio Child Support Guidelines (WROCSG45)
Version 4.60
It would take pages to explain the
changes occurring since the first of
the year. Suffice to say that Version 4.5+ is a MUST HAVE. Bad
things usually happen when your
client finds out you made a mistake
that costs them $2,000 a year for
18 years. The change to the computation of the child care credit is
only the tip of the iceberg. Discussions with Judges, Magistrates and
Attorneys has prompted another
change related to shared parenting when the party with the higher
income also has greater than 50%
possession time. This very interesting situation is without statutory
guidance, but we think we’ve come
at a well-reasoned conclusion on
this issue. Our next issue should
have more details.

Living Trust & Estate Planner
(WTrust)
Version 1.09
Family Law Practictioner’s Apprentice (FLPA)
Version 1.02

The list to the right
includes all of our current
programs and contains the
full product name,
abbreviated name, current
version and miscellaneous
notes. The information
contained in this list is
current as of 8/1/3 and is
subject to change without
notice.
Minor upgrades are
reflected in changes in the
version number to the right
of the decimal. Major
upgrades usually, but not
always, involve a change to
the left of the decimal in
the version number. Two
notable exceptions are the
Revised Ohio Child
Support Guidelines and
Basic Ohio Probate Forms
programs, both of which
involved a major upgrade
in moving from version 4
to 4.5.
Unless marked otherwise,
minor upgrades are free
until the release of a
subsequent major
upgrade. For example,
upgrading from Version
1.07 to Version 1.11 of the
Adoption of Minors
program is free. When
Version 2.0 is released, the
adoption program will no
longer be free to upgrade.
Our preference is that, if
possible, you upgrade via
the Internet; however, not
all programs have that
feature. Otherwise, send
your original program disk
(s) (no Borland disks or
manuals), and include a
self-addressed, stamped
return mailer. It is not
necessary include an
enclosure letter.

Many convenient but non-critical
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XP File
Sharing

THE ? PAGE

In an attempt to make the Windows
file system more secure, XP put
some serious restrictions on file
sharing. Three specific areas that
have been criticized are:
1. The sharing dialog will no longer
allow you to set up a folder so
that only you can access it remotely;
2. You can’t password protect folders the way you could in Windows
9x versions; and
3. You can’t set global, per-user
permissions as you can in Windows 2000.
These shortcomings cannot be
overcome if you have Windows XP
Home Edition, but if you have the
Professional Edition, you can open
Windows Explorer, click on the
Tools menu and select the Folder
Options item. Click the View tab
in the resulting dialog and scroll
down the box labeled Use simple
file sharing (Recommended).
Uncheck the box. Now, when you
right-click a folder you can access
the sharing and security options like
you could in Windows 2000.

Shortcuts
Rule
It’s no secret that touch-typists are
slowed down when they take their
hands off the keyboard to use the
mouse. One good way to examine a
program’s available short-cuts is to
turn on ScreenTips and make sure
they display shortcuts. Do this by
clicking on any Microsoft Office
product such as Word or Excel and
select the Customize item. In the
dialog that appears, choose the
Options tab and check the options to Show Screentips on
Toolbar and Show Shortcut Keys
in Screen Tips.

Our emails include a name,
contact information and a
privacy notice similar to
fax cover sheets. How easily can something like that
be automated?
This can be done rather easily although you‘ve got to dig
a bit to find it. In Microsoft
Outlook, click on the Tools
Menu and select Options.
When the Options dialog
appears on your screen, click
on the Mail Format tab. In
the Signature section at the
bottom, click on the Signature Picker button. From
those actions the Signature
Picker dialog appears and
you can click on the New
button. In the resulting Create New Signature dialog you
perform two steps. First, give
the signature a name, ie.,
Puritas. Second, choose how
the signature will be created.
You can select either a blank
notepad, a previously saved
signature, or a specific text
file you wish to use as a template. Once you‘ve created
your signature you can drop
back to the Options dialog‘s
Mail Format tab and tell
Outlook to use this new signature as the default for each
new email.
That‘s the story with signatures, but it‘s not the whole
story. As you can probably
guess you can store any
number of signatures, ie.,
one for personal emails and
one for work emails where
you probably included your
name, address and phone
number.
Your comparison to faxes is
an excellent one. You could
put the entire privacy notice
text in a paragraph behind
the name, address and
phone number and have a
professional-looking template
that‘s easy to create and use.
But wait, there‘s more. In-

stead of a monospaced,
typewritten look, how about a
―real‖ cursive signature? This
first thing you must do is
make sure that you have
selected HTML as the message format. Now click on
the Signature Picker button.
When the Signature Picker
dialog appears click the New
button. Enter a name for your
signature, ―My Script Signature,‖ check Start with a
blank signature, and click the
Next button. When the Edit
Signature dialog appears,
there‘ll be a Font button so
that you can select a
Scripted font. We chose a
font called ―Brush Script‖ in
18-point size. Of course,
you‘ll need a script-style font
installed on your system, or
you‘ll need to look for something similarly attractive.
Once you‘ve selected your
font, you can click Ok and
return to the Edit Signature
dialog. When you type your
signature, ―Joseph E. Smith‖
it‘ll look like: Joseph E.
Smith.
Click the Finish button and
you‘ll be back in the Signature Picker dialog. Click on
Ok and in the Options dialog
where everything started, you
can select your new signature, ―My Script Signature‖ as
the default by checking: Use
this Signature by default.
Now all your new emails will
automatically use your new
scripted signature.

restricted the scan to a 1‖x 2‖
area that was just enough to
hold the signature. The object here is not to create a
printout, but to save the scan
to a file. All scanners have
this capability, but it differs
from one software package
to the next.
2. In Outlook click the Tools
menu and select the Options
item. In the Options dialog,
go to the Mail Format tab.
Make sure you‘ve selected
HTML in the Message Format section of that page,
then click the Signature
Picker button. In the Signature Picker dialog, click the
New button and give your
new signature a name, ie.,
―Scanned Sig.‖ Start with a
blank signature should be
checked, then click the Next
button. In the Edit Signature
dialog, press the Advanced
Edit … button. Word 2000
will appear in which you can
click the Insert menu, then
Picture, then from From File.
In the Insert picture dialog, if
necessary navigate to your
saved signature picture, select the picture file and click
the Insert button. Your signature will now appear in your
document. Save your document and close Word. Your
new signature will appear in
the Picker with the rest of the
signatures.

You don‘t have a scripted
font and you‘d rather use
your real signature? Cheez,
you‘re demanding. However,
we think we have a solution
that even you will be satisfied
with. Here we go!
1. Scan your signature. We
used a ink pen with a medium point instead of fine.
We set our scanner to 600
dpi—the resolution of most
printers these days and we
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Low-Cost
Telephone
Service
Too Much Time On His
Hands
You apparently didn‘t do your
homework before perpetuating the internet hoax.
If you had, you would have
found that there was no flight
number Q33NY. In fact, this
grouping of numbers and
letters has absolutely no ties
to the tragedy that occurred
on Sept. 11, 2001. I hope
your products are more accurate. At least your In Good
Humor joke was funny.
Steve Mielke, Esq.
We appreciate your calling
this to our attention and we’re
letting our readers know
about our faux pas. In truth,
the blurb to which you refer is
what we call filler. Like the “In
Good Humor” pieces, they
are meant to fill areas of our
catalog where an article has
run a bit short. We do no fact
-checking on filler items, we
merely re-run what we considered to be a web oddity
that entered our email inbox.
We agree, the In Good Humor piece was a real hoot.
RE: Maximum Unified
Credit Revisited
Hi! We enjoy ―Law Office
Computing,‖ but we thought
you might want to know
about an error. At page 17 of
your Vol. 2002, Issue I, the
correct unified credit amounts
should be:
2002 & 2003
2004 & 2005
2006 - 2008
2009
2010
After 2010

$345,800
$555,800
$780,800
$1,455,800
no tax
$345,800

Jim Lanham
Wooster, Ohio
Thanks for paying attention.
That’s all the more reason we
want to be correct when we

publish info that others will
rely on. We wanted to see
how this happened, so we
traced the production schedule for the 2002 catalog. We
started putting the articles
together in May of 2001. The
proofs were subsequently
transmitted to our editor (late
September) and then our
printer (late-October). In
preparation for distribution in
2002, we took delivery of the
completed catalogs on about
November 28, 2001 for distribution during 2002. Unfortunately for us (and fortunately
for wealthy taxpayers), President Bush signed the bill that
modified the previous schedule (which was originally published for years 1986 through
2006) in June 2001 after we
had written the article. The
bottom line is that at the time
we wrote the article, the chart
that we published was correct, however, during our
production cycle the Tax Relief Act of 2001 changed the
schedule. Ouch, we’re not
trying to make excuses, we
just want to let you know how
it happened. In old Latin we
would say “mea culpa”; in
modern English this translates to “our bad.”

Thanks! You‘re the greatest!
As a testimonial, I don‘t know
what I would do without you
guys. For the money, your
products and services are the
best.

Filing Deadline

Short & Sweet

Thank you so very much for
your wonderful solution to my
filing deadline problem. The
1041 program downloaded
and self-installed beautifully!
Your efficiency and kindness
are really appreciated.

Thanks for—as always—
excellent service, customer
service and software. You
make my life so much easier.

Gratefully,
Helen Morrison
We are sincerely glad to
help. That’s one of the wonderful things about the Internet—the ability to deliver a
program within minutes of
your order.
She Just Wants to Testify

Nancy Johnson
The Customer Is Always
Right
We want to thank you very
much for your outstanding
customer service. To make a
long story short, there was a
misunderstanding on our part
regarding an upgrade of
WOET (which we thought to
be free, but was not). Nevertheless, your company provided that upgrade to us at
no charge once we explained
our position on the matter.
We have used your products
for years and will continue to
do so. We will also continue
to recommend your company
and its products to other attorneys. We greatly appreciate the fact that your company still believes that ―the
customer is always
right‖ (even when they are
not).

This is something you won’t see
the telephone companies talking
much about—Vonage. With
Vonage, you pick up the phone,
hear the dial tone and dial the
telephone number of your choice.
There are no extra numbers to dial
and no special routines to follow.
It's that simple. You can be up and
running within minutes of receiving
your Vonage package. No technician is needed, no wiring in the
walls, and no technical experience
needed! Setup usually takes less
than 5 minutes. You plug in your
phone adapter (the ATA -- Cisco
ATA-186, analog to digital phone
converter -- that they send you for
FREE) into your high speed Internet connection (cable modem).
With a DSL modem, a basic router
is required. Vonage combines
domestic US local, long distance,
and Canada calls for one flat price
because it runs over your highspeed Internet connection. Say
goodbye to confusing bills and
surprising charges. The charge—a
flat $39.95. It’s true and it works.

File
Manager
Lives

Cindy Joseph

Joyce
KAISUND@aol.com

Greetings!
Searching for an answer to a Panasonic printer problem, I found you
page a www.puritas-springs.com/
Techincal/Hints/Hints_9803.htm
which says “Dump Panasonic” [or]
words to that effect, which I am
afraid is good advice but comes too
late for my client! However, further
down the page is a hint about how
to emulate File Manager in Win9X.
Here is an even more effective way.
Run winfile.exe! Yes, File Manager
still lives!
Tim Donald
Clearwater Computers
Dumfries Scotland

Too bad it doesn’t work in Windows
2000 or XP.
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Import/
Export
Problems
Sometimes a user can get errors
when attempting to transfer client
information from the probate program (WBOPF45) to the Ohio estate
tax program (WOET5), or from the
Ohio estate tax program to the
federal estate tax program
(W706_03). If both programs are
otherwise working correctly and the
BDE is not an issue, it’s usually the
presence of a slash in an asset or
expense description. Our programs
use the “/” symbol as a variable
delimiter, so it best not to use a
slash in your worksheet descriptions. For example, WBOPF45 will
sometimes give a 2110 error when
it encounters slashes (/) in a text
description. The opposite is true for
dates. Although the BDE will permit
other characters (such as hyphens
“-”) ONLY USE SLASHES in worksheet date fields such as the estate
tax’s Alternate Value field.

Now you
see it ….
There are occasions when you might
not want someone clicking on your
Start button and examining the most
recent files you’ve been working on.
To clear the recent documents list
manually, right click on the taskbar, choose Properties and click
on the Clear button in the resulting
dialog’s second tab. In Win98 and
after, you can always delete an
individual entry by right clicking on
the entry and selecting delete from
the pop-up menu. Here’s a more
radical solution, you can hide the
Documents menu by launching
RegEdit, navigating to
HKEY_CURRENT_USER\Software\Mic
rosoft\Windows\Current Version\Policies\Explorer. In the pane
to the right, find or create a DWORD
value named NoRecentDocs—Menu
and set its data to 1.

TO: TECHNICAL SUPPORT
All BDE Programs
I was browsing my estate
tax folder and noticed a
bunch of files named
NONAME. What are they
for? Can I delete them?
The NONAME files come in
sets and are found in the
database subfolders for most
of our programs. In your
case, the WOET5 subfolder
named ―Files‖ has four files
per client file set. Three of
them are database files. That
means the NONAME files
that you found are in sets of
three. These files are temporary files that hold any data
you might enter before giving
your file a name. The
NONAME name is always
succeeded by a number from
0 to 255. The reason these
files accumulate is that under
certain circumstances, like
computer freezes or power
failures, the program does
not delete these temporary
files. As a result, they sit
there harmlessly taking up
disk space. We say
―harmlessly,‖ but once the
succession number reaches
255, the program won‘t run
unless the NONAME files are
deleted. What we like to do
once or twice a year is to do
a find or search for
NONAME*.*. This discloses
all the undeleted NONAME
files and we delete them in
one fell swoop. You should
perform this operation when
all Puritas programs are off.
If you ever want to see how
many or where the NONAME
files are for a particular program, take a look at that program‘s Help file in the ―Save
As‖ topic. It will show you
how many files make a complete client file set, what their
names are, what their extensions are, and where you can
find them.
Basic Ohio Probate Forms

I get a 1315 or 1313 FormShow error when I start the
probate program. What can
be done to fix this?
This error seems to occur
after users have been using
floppy disks, or performing
copy/get operations. We
have tried to track this error
down and protect against it in
later versions of the program,
so make sure you have the
latest free upgrade by checking the ―Upgrade Notices‖
page of this issue. The fix to
this problem is quite easy.
Find the WBOPF45.INI file
and delete it. That‘s it! Two
more things should be mentioned. One, the
WBOPF45.INI file is always
updated when the program is
closed, so after fixing the
problem, you may want to
start the program up, then
shut it down, then find the
WBOPF45.INI file again, only
this time make it read only.
Two, if you delete and then
recreate this file and you are
using a network version,
you‘ll need to visit the Options menu‘s Default W45
File Location and reset it to
the proper directory. You
need to do this because once
you delete the WBOPF45.INI
file, you lose any special setting you may have made on
the Options menu.
All BDE Programs
I saved my file and now I
can’t open it without getting a BDE error message?
I reentered, and saved my
file three times and every
time I reopen it I get a BDErelated error message.
What’s wrong?
These and similar problems
are often related to file
names and paths. Things
were simple way back when.
DOS file names followed the
8+3 rule—no name longer

than 8 characters; no extension longer than 3 characters; separate the file name
from the extension with a
period. Here‘s how Microsoft
sets forth the current ―rule‖
on file names:
―A file name can contain up
to 215 characters, including
spaces. However, it is not
recommended that you create file names with 215 characters. Most programs cannot interpret extremely long
file names. File names cannot contain the following
characters: \ / : * ? " < > | .‖
This change has left some
software systems less than
100% compatible with Microsoft‘s new file-naming conventions. The Borland Database Engine is one program
so affected. One limit we‘ve
seen in the lab is related to
path length. There‘s a 64
character limit to the path, so
―McWilliams, Joseph and
Ramona‖ becomes an illegal
name for our probate program. Here was the complete
pathlist (all 75 characters of
it):
C:\Program
Files\Puritas\WBOPF45
\Files\Assets\McWilliams,
Joseph and Ramona.W45
The other limitation we
wanted to refer to is related
to periods (.). Even today,
many programs will permit
only one period in a file
name, and that period must
be an extension delimiter.
Thus, bad things happen if
you type:
James, John H. and Mary
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Make Old
Systems
New

FROM: TECHNICAL SUPPORT
All BDE Programs
I get a BDE-related error
message when I start my
program.
This is the undisputed champion of technical support
questions, so we‘re rerunning
and expanding this topic from
the last issue. One reason
this question recurs is because the Borland Database
Engine (BDE) is a fundamental part of most of our programs. On most systems, the
BDE is a non-issue because
it installs and configures itself
automatically, but when
something goes wrong with
the BDE, it‘s usually fatal. In
other words, if you get an
error on startup you‘d better
shut the program down and
solve the problem immediately. Clicking on five error
messages and trying to continue is NO solution.
When errors occur related to
the BDE, it‘s usually the result of one of three different
situations. First, a computer
freeze or power failure can
cause the BDE to shut down
without dissolving its directory locks (*.LCK files). The
telltale clue in this instance is
that if the program is not running, there should be no LCK
files in the database directories. If there are, delete the
LCK files and you‘re on your
way. Second, make sure all
BDE-related programs are off
during installation. That
means exiting all applications, not just minimized
them. The standard advice
for all installations is to make
sure no other programs are
running. This caution is so
ubiquitous it‘s usually never
heeded. This is especially
true if you use Corel‘s WordPerfect as your word processor. Go to the Task Manager
if you need to, and make
sure all processes are terminated except Explorer and

Systray. Finally, don‘t try to
install a program to an alternate directory or drive. This is
guaranteed not to work. The
program is set up to run right
out of the box so long as you
accept the default installation
parameters.

an occurrence of either file,
delete the directory that you
find it in. Make sure you don‘t
delete any parent folders, ie.,
the Corel folder. Only delete
the folder that contains either
the BDEADMIN.EXE or
BDECFG.exe files.

Now, if you‘ve avoided the
pitfalls described above and
things still don‘t work, then
the BDE is probably damaged and here‘s what you
need to do to fix it. With
apologies to Ally McBeal, we
call it a Borland purge.

2. Once the appropriate
folders/directories are
deleted, empty your
Recycle Bin.

3-Step Purge
1. Uninstall any and all
Borland components. This
includes any 16-bit BDEs.
Typically, we have found that
the BDE is not in the Add/
Remove applet of Control
Panel, so it must be removed
manually. You would do this
by finding the BDEAdmin.EXE and the
BDECFG.EXE files and deleting the folder(s) that you
find them in. We usually find
the BDE in one of the
following locations:






C:\Corel\…\IDAPI
C:\IDAPI
C:\Program Files\Borland
C:\Program Files\Common
Files\Borland Shared
 C:\Program Files\Corel\…\IDAPI
 C:\Program Files\Corel\…
\IDAPI32
Note that you must delete the
folder(s) that you find the files
in, not just the files themselves.
As a double-check, if you
successfully deleted all the
BDEs, you'll be able to
search your hard drive for
the files named
BDEADMIN.EXE and
BDECFG.EXE and not find
any occurrences. If you find

3. Reinstall any program
CD which contains the
BDE. Usually the label of the
CD will list the BDE in the
contents section. Make sure
that you reinstall a program
that uses the 32-bit version of
the BDE. The 32-bit version
is known as the BDE32 or
the BDE Administrator. If the
disk just says BDE or BDE16
or BDE Configuration Utility,
it‘s the wrong version. You
must install the 32-bit version. As a final note, if you
removed a 16-bit BDE
directory (ie., one that
contains BDECFG.EXE) then
reinstall it from any CD containing the 16-bit version or
our 2-disk set of floppies
named Borland Database
Engine or Borland Database
Engine Configuration Utility.
Again, do not get the 16-bit
version confused with the
BDE Administrator that is the
32-bit BDE.

Here’s a handy outline for breathing
life into older computers.
1. Scan for viruses. Although we’ve
heard of viruses being blamed when
the computer person simply couldn’t
figure out what was wrong. No matter, it’s always a good step to begin
by scanning for viruses and making
sure you’ve got the most recent
virus definitions.
2. Scan for disk errors. Use Microsoft’s ScanDisk utility.
3. Uninstall programs that you don’t
use anymore. Do this using Control
Panel’s Add/Remove Program applet.
4. Browse your hard drive using
Windows Explorer. If you see files
that you know you don’t need,
delete them. Read our tip about
clearing your Temporary Internet
Files folder on page 22 of this issue.
5. Browse the Startup folder. Look
in your Startup folder. It’s located
at: C:\Windows\Start
Menu\Programs\StartUp\. Anything
in this file is automatically started
when you start your computer. If
you don’t need it, delete it from this
folder. You’ll still be able to run the
application, it just won’t start automatically.
6 Download Windows updates. Use
the Start menu’s Windows Update
item.
7. Defrag you hard drive. Using the
Windows defragger. You’ll usually
find it in Programs|Accessories|
System Tools.
8. If all this doesn’t help, try reinstalling Windows; if that doesn’t do
the trick, then reformat your drive,
install necessary hardware drivers,
and reinstall Windows. If you choose
to reformat, make sure you’ve got
good backups of your data and plan
to make a day of it.
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HINTS & TRIVIA
Windows Desktop
Organizer

Law Office
Top 2003
Freebies
Here’s a few sites we think constitute some of the most valuable
software a law office could have—
much less have for free.
Ad-aware—Ad-aware is an outstanding program that snoops for
advertising software components
that are placed on your computer
without your express permission.
See page 26 for more information.
Adobe Acrobat Reader—This a must
-have program for law offices because most government offices use
the pdf format for distributing forms
and other written information.
Zone Alarm—This is another musthave program that we’ve used for
years. We liked it so much, we
bought the Pro Version. The free
one is pretty fantastic, especially if
it’s your only protection from Internet malevolence.

Windows 98 and versions
thereafter have a little-known
feature that allows you to
place the contents of a folder
on your Windows desktop as
a toolbar. First, create a
folder to store your desktop
shortcuts. Then, move (not
copy) the desired shortcuts
to the folder. Finally, drag
the folder to the edge of
your screen and drop it.
The folder will become a toolbar. By right-clicking on the
toolbar, you can do all the
neat things that Windows lets
you do with toolbars, like
dragging it to your taskbar,
docking it to any side of the
desktop or setting it to always
float on top of all windows.
The toolbar can contain more
than just program shortcuts,
you can store shortcuts to
certain frequently-visited folders so you can get there in
one mouse click.

Nifty
Tricks
 Simultaneously pressing
the Windows key and ―R‖
key on your keyboard
brings up the Run dialog.

 Holding down the <Shift>
key on your keyboard while
deleting a file bypasses the
Recycle Bin.

 <CTRL><A> - this key
combination selects everything. You wouldn‘t believe
how handy this command
is once you get used to it.
It works just about anywhere and it‘s especially
useful in Windows Explorer









if you want to select all the
files for copying, moving or
deleting.
In your browser,
<ALT><D> transfers focus
to the Address bar.
In your browser, the
<Backspace> key takes
your browser to the previously viewed Web page.
In your browser,
<ALT><Home> opens your
default home page.
In your browser, <F5> refreshed the Web page currently being viewed.
In your browser,
<CTRL><I> toggles your
Favorites pane on and off.
Finally, in your browser, if
you type an address such
as ―puritas-springs,‖ press
<CTRL><ENTER> to add
―http://www.‖ to the beginning of the address and
―.com‖ to the end.

Roll Your
Own Hot Keys
We don‘t know how well
known this feature is, but it
sure is little-used considering
its handiness. Take any program for which you have a
shortcut on your desktop and
right click on the desktop
icon. Select Properties. In
the Properties dialog click in
the Short-cut key field and
hold down the <CTRL> key
and any other key. The shortcut will appear in the field
and from then on you can
start the program without
taking your hands off the
keyboard, mousing over to
the shortcut and clicking on
it.

Opening
Vertical
Horizons
Anyone who‘s ever done
word processing knows that
the more you can see of your
document at a time, the better you can work. For 17‖ and
greater monitors, Word has
the ability to let you see more
text at one time than you
typically see with the default
setup. On a 17‖ monitor, for
example, when a document
is viewed in Page/Print Layout mode at 100% zoom,
there‘s about an inch and half
of wasted space. On a 19‖
monitor it‘s slightly over 2‖.
The object of this trick is to
take the toolbars (usually
there‘s two) and move them
from the top of the screen to
the right side of the screen
where there‘s a surplus of
room. Here‘s how you do it.
(1) Make sure Word is not
maximized. (2) Move the
unmaximized Word to the
upper, left corner of your
screen. (3) Size Word to fill
the entire vertical space of
your screen, horizontally
leave about 2 inches of
space to the right; you might
try using Page Layout view
and a zoom setting of 100%
and size the Word horizontally until you can just fit in
the enter width of the page.
(4) Now click on the left edge
of any toolbar button set
(you‘ll see a vertical bar) and
drag the toolbar to the left or
right edge of your screen. We
preferred the left side. Do this
for all the toolbar sets, We
needed to move three, It
takes a bit of getting used to,
but once you do, it sure is
nice to see the two or so extra lines of text that you normally wouldn‘t see. If you
have a 17‖ or larger monitor,
it‘s hard to say why you
wouldn‘t like the extra room
at no cost. Believe when we
say you‘ll get used to it.
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Puritas Springs Software

In This Hidden Treasures Issue

The Cleveland Trust Building
645 McKee Trail
Hinckley, Ohio 44233-9209

We introduce two new programs in this issue—Family Law Practitioner’s Apprentice and
Ohio Fiduciary Tax. The first of these two programs automates and expedites the preparation
of family law documents from complaints for divorce to judgment entries and much in between.
The second program is for preparing Ohio’s Fiduciary Tax return Form IT1041 which is now
mandatory for most estates and trust starting in 2002. Also in this issue are more law office
computing tips than we‟ve ever been able to pack into an issue. There’s no fat in these tips,
you should find a valuable, time-saving computer tip on just about every page. This issue also
helps you break the siege of computer illiteracy by making you an expert on disk and files in
one easy lesson. When you’re done, you’ll know what your hard drive is and how to create,
copy, move and delete files. Upgrades—we’ve included more information about upgrades, free
and pay, than ever before. Look on page 29. By the time you read this we hope to have added
an Upgrade Notices to our website.

Phone: 330-278-3252
email: email@puritas-springs.com

We’re On The Web
www.puritas-springs.com
Serving law firms, courts and government
agencies from Puerto Rico to Hawaii.

Your Privacy Is Paramount
Don’t be afraid to send us your email address. We promise not to inundate you with junk
emails. In fact we send less than a half-dozen emails in an entire year. We mostly use the email
addresses to send notices of new releases. We also use email for revision notifications. We
never sell your email addresses to third parties. Also, we never sell or give out our customer
list—no names, no addresses, no phone numbers, no nuthin’.

Puritas Springs
Software

Puritas Springs Software
The Cleveland Trust Building
645 McKee Trail
Hinckley, Ohio 44233-9209

Weather
www.weather.com
Whenever you get tired of those
amazingly incorrect weather reports from the local television
station, you can switch to amazingly incorrect forecasts right on
your very own Windows desktop by
incorporating the most that modern
technology and doppler radar has
to offer. Getting your weather
reports from the Internet lets you
choose between getting amazingly
incorrect weather forecasts on a
day-by-day basis or amazingly
incorrect weather forecasts on an
hour-by-hour basis. So, if you’re
headed for the beach, take your
umbrella. If you don’t use it for the
rain, you can use it for the sun.
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