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Pur i t as  Sp r i ngs  So f twa re  

In The Beginningé 

 

Puritas Springs Software 

began developing software in 

1986. At that time the com-

pany was comprised of one 

attorney/programmer creat-

ing income tax software for 

the then-popular Radio 

Shack brand of computers. In 

the intervening years, two 

factors caused a shift away 

from income tax program-

ming toward programs de-

signed for small- and me-

dium-size law offices. 

 

First, the field of popular 

computer hardware narrowed 

to essentially twoðIBM-

compatible and Appleðthat 

did not include Radio 

Shackôs Tandy brand. Sec-

ond, the area of income tax 

programming became domi-

nated by mega-companies,   

i.e., Intuit, that produced 

form packages and associ-

ated materials that were be-

yond the scope of what small 

company resources could 

muster. 

 

The transition to legal pro-

gramming began in earnest 

several years after the enact-

ment of the Ohio child sup-

port guidelines in October 

1987. At the time there were 

one or two computer pro-

grams available to law of-

fices, but they seemed to 

lack the programming fi-

nesse to which users had by 

then grown accustomed. An-

other important factor was 

that cost did not seem com-

mensurate to the work in-

volved in creating a program 

or the sophistication of the 

product itself. 

 

Therein lies the formula for 

Puritas Springsô successð

creating better programs that 

cost users less. The business 

model was based on the 

maxim that it is as good or 

better to sell 5 programs for 

$100 than to sell 1 for $500. 

Law offices returned the 

favor by making the initial 

(Continued on page 2) 
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ENLISTING  

 
You support us as a company 
and help yourself as a user if 
you make sure that you are on 
our email list. You can add 
your email address to our list 
any time at your convenience 
by visiting our web site 
(www.puritas-springs.com) 
and using the òJoining our 
mailing listó input box at the 
bottom of our Home page. 
Once youõre on our mailing 
list, make sure that you clear 
our site with your spam 
blocker. All of our email 
comes from the address: 
email@puritas-springs.com. 
Email advertising got a bad 
rap because of spammers, but 
actually itõs an economical and 
environmentally friendly way 
to contact customers. In 2004 
we sent less than a dozen 
emails, and we do not make 
our email list available to any 
other companies or busi-
nesses. The benefits: 
 

¶ Special discounts and deals 
are available via our email-
only sales, 

¶ Subscribers get advance 
notice of updates and new 
releases. 
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L A W O F F I C E  CO M P U T I N G  

The mouse being the most ubiqui-
tous of computer hardware, it was 

hard for us to believe that this func-
tionality had escaped our notice. We 
had to try it ourselves to believe it. 
That makes this tip a true hidden 

treasure. Itõs a very useful and very 
simple trick for zooming in and out 
of documents in your word proces-

sor. Hold the b  key down while 
you roll your mouse wheel. To zoom 
in roll the scroll wheel forward; to 
zoom out roll the scroll wheel back-

ward. Weõve found that it works in a 
few other programs as well, like 
Internet Explorer.  

Zoom 

Zoom 

Zoom 
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support worksheet are lack-

ing a well-defined formula 

for computation. 

 

Is It Getting the Right An-

swer? 

 

Never lose sight of the fact 

that the child support pro-

gram is a tool for completing 

the worksheets.  The garbage 

in, garbage out principle 

applies, and in many re-

spects, blaming the child 

support program for getting 

the wrong answer is like 

blaming the hammer for not 

hitting the nail on the head. 

 

From the outset, the child 

support program was de-

signed with the inherent am-

biguity of the statutory 

guidelines in mind. By that, 

it is meant that every line on 

the worksheet where reason-

able minds can make differ-

ent calculations can be over-

ridden, meaning you can 

supercede the programôs 

recommended entry with 

your own. This capability 

has been present since the 

first version, and can be use-

ful in the context of the child 

care credit. 

 

Two issues typically arise 

in connection with the child 

care credit. First is whether 

the Ohio child care credit 

should be included in the 

calculation; second is 

whether the legislators con-

templated that the Courts 

would do a complete tax 

workup to determine the 

federal credit. This second 

issue has increased impor-

tance for low income fami-

lies as will be explained be-

low. 

 

Including the Ohio Credit? 

child support program a huge 

success and further sup-

ported Puritas Springs by 

purchasing other programs 

without hesitation based on 

their prior favorable experi-

ences. 

 

Fast Forward 

 

More than a decade later, the 

Puritas Springs catalog of 

programs has expanded to 

include more than 20 pro-

grams, but the flagship pro-

gram is still the child support 

program. And while the cata-

log has expanded, Puritas 

Springs itself has not. It is 

still a tiny, family-owned and 

operated company where real 

people answer the phone 

AND answer your software 

questions without putting 

you on hold. 

 

During that period of time, 

the child support program 

went from unknown to 

league leader being used by 

more than 100 County 

Courts and Government 

Agencies. Included in the 

round-up are Domestic Rela-

tions Courts, Juvenile 

Courts, Probate Courts, 

Child Support Enforcement 

Agencies, Department of 

Human Services, Department 

of Job & Family Services, 

Prosecutorôs Offices, Appel-

late Courts, Law Libraries 

and Universities throughout 

Ohio. 

 

Whenever a software prod-

uct begins to dominate a 

particular area, detractors 

are inevitable. The child 

support program is no excep-

tion and itôs especially easy 

to criticize because certain 

aspects of the statutory child 

(Continued from page 1) 
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This handy tip can be used to make 

your own customized menu in Mi-
crosoftõs Word  that contains a list 
of the documents you recently 
worked on. If youõre thinking that 

the Files menu already has that 

information, youõre right. The 

Work menu differs in two respects: 

1) it is its own separate menu, and 

2) it only includes files that you 
elect to put on the list. We think this 
second point is the more important 
of the two because it keeps the list 

from getting cluttered with files you 

may have opened and closed for 
reference, and would prefer they 

werenõt included on the list. The 

new Work menu has a command 

called Add to work menu that 

lets you add only selected files to 
the list. Another feature of the 

Work menu list is that you can 

delete any file that you donõt want 
on the list. Do so by pressing 
ba -   and click on the item 

you wish to remove from the menu. 

My 

Work  

Menu 

Everyone ought to know by now that 
you should never respond to spam 

and this includes using the unsub-
scribe feature. If you use Microsoft 
Outlook, you may be making mat-
ters worse by unknowingly replying 

to unwanted emails. Hereõs how. 
Outlook can be set to always re-
spond to incoming requests for 
òread receipts.ó To check your 

Outlook settings do this.  Click on 

the Tools menu, then select Op-

tions from the drop down list.  

When the Options dialog appears, 

go to the Preferences tab and 

click on the Email Options but-

ton.  When the Email Options 

dialog appears, click on the Track-

ing Options button. In the 

Tracking Options dialog youõll 
see a set of radio buttons on the 

bottom half of the dialog in a sec-
tion labeled: 
 

Use this option to decide how 
to respond to requests for 
read receipts 
 

Make sure the òNever send a re-
sponseó option is selected. Now 
Outlook wonõt be validating your 
address to spammers without you 

knowing it.  Weõve found this option 
on version of Outlook 2000 and 
Outlook 2003. Itõs worth checking. 
 

ADDITIONAL NOTE: Mail that you get 
from Puritas Springs is not consid-
ered spam because our list is com-

prised only of addresses of persons 
who purchased a product from us or 
voluntarily and knowingly sub-
scribed on our web site.  We neither 

buy email addresses from other 
sources, nor do we farm email ad-
dresses from the Internet. Our bulk 

email carrier is Constant Contact and 
subscription and privacy policies are 
strictly regulated. Finally, while you 
should never unsubscribe to spam 

because itõs a deceptive address 
verification method, you can safely 
unsubscribe to the Puritas Springs 
list because Constant Contact main-

tains an authentic and trademarked 
unsubscribe feature called 
òSafeUnsubscribe.ó In practice, 

because we are a legitimate bulk 
emailer, we have many more addi-

The 

Wrong 

Track 

 

Not long after, we completed 

the last issue of this newslet-

ter we had a conversation 

with the Honorable Judith A. 

King, Judge of the Domestic 

Relations Division of Mont-

gomery County, Ohio. In 

addition to being a judge in 

one of Ohioôs largest coun-

ties, Judge King also testified 

before the committee whose 

job it was to draft the guide-

lines themselves. Judge King 

made several points in favor 

of excluding the Ohio credit 

from the calculation: 

 

1. The Ohio credit was not in 

existence when the guide-

lines were initially enacted in 

October 1987; consequently, 

(Continued on page 3) 
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Law Of f ice Comput ing Page 3 

BLOWS FROM  T HE  WEST 

Special 

Pasting  

Info  

child care creditð$520. 

 

It seemed pretty simple and 

straightforward until it was 

noted that taxpayers with 

lower incomes donôt owe 

any tax (due mainly to per-

sonal exemptions, the child 

tax credit, and the standard 

deduction) and therefore 

their child care credit is re-

duced to zero. 

 

Of course, to determine the 

extent to which this low in-

come limitation applies, it is 

necessary to complete a par-

entôs entire tax return. Judge 

King opined that the original 

statute never contemplated 

that Courts would be doing 

complete tax workups of the 

parties for the purpose of 

determining limitations on 

the child care credit. Further-

more, the statute contains the 

following parenthetical 

ñdeduct the tax credit from 

annual cost whether or not 

claimed.ò Although it can be 

argued as to what the IRS 

phrase actually means, it 

canôt be argued that in post-

decree cases where a party 

has remarried, you need to 

address the ñnewò spouseôs 

income in order to calculate 

a partyôs adjusted gross in-

come. Historically, a non-

party spouseôs income has 

been taboo (or at least a 

non-factor) when consider-

ing support issues. This 

seems to support Judge 

Kingôs position and one 

wonders how the complete-

tax-workup camp suggests 

doing the computation in 

this scenario. 

 

How does our program han-

dle this issue? Well, you can 

do it the old fashioned way 

and ignore low-income lim-

its; or (2) if you know for a 

fact that the limits will apply 

(because a partyôs income is 

obviously in the low-income 

category), you can manually 

set a limit on the credit using 

any of the available tax com-

putation packages (they are 

infinitely more capable at tax 

computation than financial 

planning software, they are 

easy to use, and cost about 

$50); or (3) you can purchase 

our MA_2004 support calcu-

lator that is capable of doing 

a complete workup of 

spousal support, child sup-

port, asset and debt distribu-

tion, tax analysis, and ex-

pense budgeting. You will be 

amazed at what this program 

can do. Download the free 

demo at our web site 

(www.puritas-springs.com). 

 

Other options include over-

riding this line based on your 

own personal computation or 

using something like Intuitôs 

comprehensive tax package 

(about $49) to make a more 

detailed tax analysis than any 

financial planning software 

is capable of doing. 

 

Copas v. Copas 

 

WROCSG was referred to in 

the Appellate Court case of 

Copas v. Copas, 2003 Ohio 

3473 (6/24/2003). In that 

case, the lower court used 

our program to deviate from 

the standard order based on 

the obligorôs percentage of 

time of possession. The case 

was appealed and reversed 

and remanded because the 

lower court record did not 

contain a factual basis for 

substantiating the deviation. 

In dicta the concurring opin-

ion contained the following 

three sentences:  

the legislators could not have 

contemplated including it in 

the calculation. 

 

2. The exact language of the 

guidelines (line 18) refers to 

the tax credit in a singular, 

not plural, context: ñdeduct tax 

credit from annual cost, whether or 

not claimed.ò 

 

3. The majority of Domestic 

Relations Courts in Ohio are 

not including the Ohio credit 

in the computation. 

 

There are a couple of coun-

terpoints to Judge Kingôs 

arguments, but as a result of 

her gracious and knowledge-

able input, we were per-

suaded to provide the means 

within the program to allow 

users to elect whether to in-

clude the Ohio credit de-

pending on their viewpoint 

as advocates or the jurisdic-

tion in which they practice. 

 

Low Income Limits 

 

When the child support 

guidelines were young, the 

handling of the child care 

credit seemed simpler. The 

IRS published (and still pub-

lishes) a table for computing 

the credit (See IRS Form 

2441). You plug the tax-

payerôs adjusted gross in-

come into the table and refer-

ence a percentage that is 

applied to child care ex-

penses to arrive at the credit. 

For example, if a parent has 

an adjusted gross income of 

$32,000 and incurs $2,000 of 

child care expenses, you 

locate $32,000 in the table 

and get a credit rate of 26%. 

You then take 26% of $2,000 

and you have the federal 

(Continued from page 2) 

 
The programôs ñshared parent-
ing dialogò acknowledges that it 
credits the amount of time spent 
with the obligor against the 
combined actual annual support 
obligation, rather than against 
just the obligorôs actual annual 
support obligation. It appears to 
me that such a calculator [sic] 
results in an ñover-creditò to the 
obligor as the appellant sug-
gests. Logically, the appellee 
should get a 40% reduction in 
her support obligation, not credit 
for 40% of the total combined 
child support obligation. 

 

The probable reason that the 

majority of judges did not 

agree, and the reason it is 

not mathematically logical 

to apply the percentage 

against the obligorôs obliga-

tion rather than the com-

bined obligation is set forth 

at length in the associated 

help topic. The argument is 

also set out in Volume 

2004, No. 1 of our newslet-

ter on page 4 and unfortu-

nately we donôt have room 

to reprint the whole history 

here again. There is another 

copy of the article at our 

web site on the News/
Features page as the 

ñDigital Inklingsò  topic.  

 

All this underscores the 

importance of recognizing 

that the child support pro-

gram is a tool. Almost any 

facet of its calculation can 

be modified or overridden 

in favor of the userôs 

method or jurisdictional 

idiosyncrasies. In 99% of 

the instances, the child sup-

port program is defaulted to 

take the ñmajorityò view, 

but never ignore the fact 

that the law is a coin with 

two sides. In summary, the 

most vocal critics of the 

child support program often 

have a motive in touting 

competitive programs that 

cost many times more. Ca-

veat emptor. 
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Avast, Me Hearties 

Free Anti-virus Software 

 

Weôre gonna start this is-

sueôs Digital Inklings off 

with a bit of bitchinô. Re-

member when you first 

bought a computer? It came 

with virus protection; you 

updated your virus defini-

tions periodically, and that 

was all that was required. In 

case you havenôt noticed, 

things have changed quite a 

lot. Now itôs not enough to 

simply update your virus 

definitions. Instead, you 

must ñsubscribe.ò In every 

case weôre familiar with, the 

anti-virus software vendor 

will insist on you buying the 

ñnewò version of the soft-

ware. In one recent in-

stance, the vendor offered 

two upgrade choicesð

essentially one that doesnôt 

protect you, and a more 

expensive one that does. 

Yeah, okay. Thanks for the 

choice! 

 

Letôs say that youôre a single 

attorney and you bought new 

computers every couple 

years, so youôve got a few 

dinosaurs at home and 

maybe even a little home 

network. In that case youôll 

find that the anti-virus soft-

ware is secured to the extent 

that you are unable to protect 

the other machines without 

buying more copies of the 

anti-virus software. If youôre 

a one-man show and your 

other computers are sitting 

passively on the network 

being used for storage or 

specific tasks, youôll find this 

copy protection scheme es-

pecially vexing. 

 

If this scenario describes 

you, you might be interested 

D IG ITAL  

in a company called Alwil 

Software that creates an anti

-virus product that is free 

for personal use. Their web 

site is www.avast.com and 

their software seems as good 

as any other. Prices for the 

professional version are 

about the same as other anti-

virus products with the ex-

ception that there are signifi-

cant discounts for multi-user 

and multi-year licenses. 

 

Now that firewall software is 

another of the necessary 

evils, you may recall us rec-

ommending Zone Alarm 

years ago because it was free 

for personal use and rated 

highly by the trade maga-

zines. Now Zone Alarm is 

one of the league leaders in 

that field, so pay attention to 

our recommendation of 

Avast. 

 

Who Called The Extermi-

nator? 

 

Five dead mice in two weeks 

time? Whatôs up with that? 

We made a reasonably regu-

lar practice of scraping the 

crud off the rollers and 

cleaning their balls (this is a 

serious subject, so get that 

smile off your face) and 

nothing brought them back 

to life. Granted, some of 

them were pretty old mice, 

but still. Ergo we have 

adopted the newer optical 

mouse and love not having to 

do the monthly maintenance. 

Heck, you donôt even need a 

mouse pad. The optical 

mouse can detect changes in 

movement on just about any 

surface. If there are any in-

herent problems with these 

mice, we havenôt experi-

enced any. Next time your 

mouse goes bad, try one. The 

price differential wasnôt sig-

nificant. At CDW 

(www.cdw.com) the Micro-

soft Basic Optical Mouse 

listed for $17.29 at the time 

of this writing. 

 

My Documents 

Coming Full Circle 

 

Microsoft introduced the 

concept of My Documents 
in Windows 95. At that time, 

many, including us here at 

Puritas Springs, approached 

My Documents with some 

reticence. It wasnôt just that 

we didnôt want to be told 

what to do, it also had to do 

with the fact that we had 

evolved our own system for 

storing data and there ap-

peared no good reason to 

change. 

 

Ten years later the preferred 

place for storage isðyou 

guessed itðthe My Docu-
ments folder. Why the 

change. Well, for one thing, 

Microsoft makes it real easy 

to get to the My Documents 
folder. It has its own entry on 

the Start menu of Windows 

2000 and Windows XP. In 

the standard Open dialog for 

Windows 2000 and Windows 

XP thereôs an icon to My 
Documents. From an ad-

ministrative or technical sup-

port standpoint, even the 

most computer illiterate us-

ers can usually find their way 

to the My Documents 
folder. That, in itself, is quite 

a persuasive argument for 

using it. 

 

There are quite a few other 

reasons for using My Docu-
ments and weôll spend the 

balance of this article ex-
(Continued on page 5) 

As you have no doubt already no-
ticed, Word will automatically con-
tinue bulleted lists when you press 

the e  key. The same is true 
when you type a numbered list. For 
example, you might start a to-do list 
by typing: 

 
1. File Miller Complaint 
 

When you press the e  key after 
typing the word complaint, youõll 
notice that Microsoftõs Word for 
Windows indents the line you just 

typed and automatically starts the 
next line with the number ò2.ó Half 
the time this is probably what you 
wanted to do and the automation 

can be considered a time-saver. At 
least in our experience it seems like 
half the time itõs NOT what we 

wanted to do. You may also want to 
avoid automated numbering in the 
event you want a single item in the 
list to contain more than one para-

graph. The way to start a new line 
without engaging the automation is 
to hold the j  key down while 

pressing the e  key. Note that 
the next time you press the e  
key the automatic numbering (or 
bulleting) will continue. A similar 

behavior can be employed in Micro-
softõs Excel by using the ae   
key combination to create a new 

paragraph in the same cell. 

Breaks 

Without  

Bullets 

Moving 

Paragraphs 

Can Be A 

Drag 

In Word for Windows, if you need to 
swap two paragraphs in the docu-

ment youõre working on, thereõs an 
alternative to highlighting the para-
graph and dragging it to a new 

location. Instead, you can hold the 
a and j  keys down and use 
the arrow keys to move the para-
graph up or down. With each press 

of the arrow keys, the paragraph will 
move up or down exactly one para-
graph. If you can remember to do it, 
itõs actually quite handy and easier 

than using the highlight and drag 
technique. 
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plaining them. To quote Dr. 

Nitin Paranjpe who writes 

the Tech Forum for Express 

Computer (Indiaôs No. 1 IT 

Business Weekly): 

 
Most users store files in an un-
planned manner. Users tend to 
create directories in an ad-hoc 
manner. Some users create 
directories with their names, 
others create directories for vari-
ous types of documents, some 
create folders for specific pro-
jects/assignments, and so on. 
This way, user-created files get 
scattered all across the hard 
disk, and could lead to lots of 
problems and disadvantages. 

 

The obvious advantage to 

storing your data in My 
Documents is that specific 

files are easier to find be-

cause all files are in one 

place (or at least in subfold-

ers of the same place). Of 

course having all our data in 

the same place makes back-

ing them up infinitely easier. 

In the future, if you get a 

new computer, you can sim-

ply copy the contents My 
Documents and insure that 

you wonôt forget any impor-

tant data on the old com-

puter. 

 

Those are all good reasons 

for using My Documents, 

but none are the reason we 

consider most important to 

small office and home net-

works. That reason is file 

sharing. When Windows XP 

standardized the NTFS file 

storage system, Program 
Files (where most programs 

store their data) became off 

limits to other computers on 

the network. Try it yourself. 

If youôre browsing a Win-

dows XP machine over the 

network, youôll find that the 

Program Files folder of the 

(Continued from page 4) remote machine is locked up 

tight. Administrators of cli-

ent/server networks might 

not experience this limita-

tion, but everyone else does. 

Although Microsoft did this 

as a security measure, the 

sideeffect is that the old de-

fault storage location for data 

is a bad choice for network-

ing. The solution is to store 

data in My Documents. 

 

Actually, youôll find that 

thereôs a special My Docu-
ments folder known as 

Shared Documents which 

is Microsoftôs designated 

location for sharing files on a 

network. On Windows XP 

machines, Shared Docu-
ments is really the Docu-
ments folder for All Users. 

More specifically it is: 

C:\Documents and Set-
tings\All Us-
ers\Documents. Every user 

on a Windows XP machine 

has a My Documents folder 

in their Documents and 
Settings subfolder. We can 

only speculate as to why 

Microsoft dropped the My 
for the All Users folder. 

Maybe itôs grammatical. The 

difference between My 
Documents and Shared 
Documents is important in 

Windows XP because My 
Documents is a private 

folder for a particular user 

whereas Shared Docu-
ments is intended for all 

users. 

 

Itôs handled differently in 

Windows 95, Windows 98, 

and Windows ME. To utilize 

Shared Docs in these oper-

ating systems it is necessary 

to run a Windows XP utility 

on the target machine that 

essentially creates a Shared 

I NKLINGS  

Documents folder inside 

the My Documents folder. 

You might legitimately ask 

why go to the trouble of set-

ting up a Shared Docs 
folder on old machines that 

donôt use the NTFS system. 

Consistency is one reason. 

The other is that the setup 

application creates a path 

variable that can be used 

consistently from one ma-

chine to the next. It is actu-

ally more helpful in Win-

dows XP, where you can use 

it as a shorthand form of the 

complete path. In other 

words, in the uniform nam-

ing convention (UNC) the 

complete path is: 

 

\\Computer Name\Shared 
Name\Documents and 
Settings\All Us-
ers\Documents 

 

In shorthand, itôs: 

 

\\Computer 
Name\SharedDocs 

 

There are a number of obvi-

ous reasons why a shortened 

pathlist is a good thing, but 

one is avoiding problems 

with programs that have 

limitations on the number of 

characters in the pathlist. 

Two instances come immedi-

ately to mind. The first is the 

Borland Database Engine. It 

has a 48 or thereabouts char-

acter limitation; also, the    

U.S. Bankruptcy Court web-

site for the Northern District 

of Ohio has a 40 character 

limitation that affects your 

ability to browse to the pdf 

copy of your petition or to 

the ASCII creditorôs matrix 

file. Weôve included a sepa-

rate article about Shared 

Docs and the BDE on page 

A few of us here at Puritas Springs 
keep a calculator handy for doing a 

quick computation when itõs not 
convenient or possible to start a 
software calculator. Did you know, 
however, that you can add a calcula-

tor to Wordõs toolbar or menu? 

Hereõs how. Go to the Customize 

command on the Toolbars sub-

menu of the View menu and 

choose the Commands tab. In 

the list of available categories, go to 

Tools, then select Tools Calcu-

late in the list of commands to the 

right and drag it to a toolbar or drop
-down menu. In order to add an 

intuitive icon, once you drag and 
drop the calculator command, right-

click on it and choose Change 

Button Image from the pop-up 

menu. Then choose the calculator 
icon. As far as we can tell, this 
works in the 2000 and XP versions 
of Word. Unfortunately, a calculator 

does not appear on your screen as 
you might expect. Instead you must 
highlight the numbers on your 

screen, press the calculator button 
(which becomes enabled only when 
the numeric text is highlighted) and 
upon pressing the button, the sum 

of the number appears on the status 
bar at the bottom of your screen. If 
you want to replace a formula with 
the calculated answer, press 

bV  after you have pressed the 
calculate button.  Note that the 
multiplication symbol for computers 

is the asterisk (*).  Itõs handy when 
youõre typing a document and you 
want to include the annual 
rent,knowing that the monthly rent 

is 525.65 per month. You could 
type: 525.65 * 12, highlight the 
text, press the calculate button, 

then bV . The formula would be 
replaced by the annual rental result. 
Is this calculator worth anything? 
The answer lies in the old adageñit 

is better to know it and not need it 
than to need it and not know it. 

Whereôs 

That 

Calculator ? 

Law Of f ice Comput ing Page 5 
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FAMILY  L AW 
PRACTIT IONER õS APPRENTICE  

Mrs. Jones, youôve got a 
lovely son, - er, daughter  
 
If youôve taken the first step 
towards automating your 
family law practice, you may 
have word processing docu-
ments that you use as tem-
plates to generate Separation 
Agreements or Judgment 
Entries. Thatôs better than 
having no templates, but it 
has several drawbacks. 
 
One drawback is that 
changes related to gender 
and number can be difficult to 
track. For instance, have you 
ever reviewed a document at 
court and noticed an embar-
rassing, typographical error, 
like referring to the husband 
as ñshe?ò Or making a refer-
ence to ñchildrenò when the 
parties have only one child? 
Over the years, proofreading 
these familiar documents 
becomes increasingly difficult 
as constant, repeated expo-
sure makes errors harder to 
spot. 
 
Another drawback relates to 
global variablesðthat is, 
information that remains con-
stant from one document to 
the next in the same case 
(for example, the case num-
ber, the partiesô names and 
addresses, and a host of 
other items). With FLPA , 
from the initial complaint to 
the final judgment entry, 
youôre never required to re-
enter information from one 
document to the next.   
 
FLPA handles these issues 
by having you make one-time 
selections as to the gender of 
the parties and then FLPA 
consistently changes all the 
nouns, pronouns, verbs and 
adjectives to agree with your 
selections. Other basic infor-
mation is handled the same 
way. Global variables are 
administered globally. 
In other words, once you 
enter the partiesô names and 

case number in the work-
sheet, the information popu-
lates all the forms and plead-
ings automatically. Format-
ting and typing captions will 
be a thing of the past. You 
enter repetitive information 
once! When itôs correct the 
first time, you save time . 
No more brainless grammati-
cal errors in an otherwise 
perfect document. 
 
Going Global  
 
The faster you can generate 
perfect documents, the more 
you save in case preparation 
time and staff time. Thatôs 
why we give you the added 
ability to (1) set global de-
faults via our DEFAULT.FLP 
file and (2) modify the pro-
gram templates to customize 
documents for your specific 
uses. So, if you have certain, 
personalized, provisions in a 
particular document, you 
could alter the corresponding 
document template to include 
your specific languageð
permanently. 
 
Speed Thrills  
 
The whole point of FLPA is 
to produce better docu-
ments faster. Itôs especially 
user-friendly to law offices. 
Why law offices? Because 
they are emergency rooms 
for the treatment of legal 
problemsðyouôre meeting 
deadlines, locating wit-
nesses, taking depositions, 
interviewing clients, and the 
list goes on. Typical law of-
fices do not have the luxury 
of lazy afternoons with noth-
ing to do. There is simply no 
time to work on improving 
computer skills. But while the 
typical law office computer 
user may be computer illiter-
ate, they are usually word 
processor wise! Why not? 
Documents are a law officeôs 
stock-in-trade.

Feature List  
 

X In addition to completing 

all the documents listed in 
the shaded box to the left, 
FLPA produces sets of 
blank worksheets that 
can be given to clients 
for completion .  

 

X FLPA is a trial prepara-

tion tool that can organize 
and print marital assets, 
marital debts, income 
information, living ex-
penses, and more. 

 

X FLPA works seamlessly 

with any Windows word 
processor capable of 
opening RTF files, includ-
ing Microsoftôs Word for 
Windows and Corelôs 
WordPerfect. 

 

X FLPA works in all 32-bit 

Windows systems and is 
available in network 

versions . 
 

X For more information 

and features, visit the 
product information page 
of our web site. 

Document Index 
 

2 Answer 

2 Arrearages, Agreed Motion to 

Correct 

2 Arrearages, Judgment Entry 

on Motion to Correct 
2 Bond, Judgment Entry - Order 

to Post 

2 Child Support, Motion to 

Modify 

2 Continuance, Judgment Entry 

on Motion for 

2 Continuance, Motion for 

2 Counterclaim 

2 Dissolution of Marriage, 

Judgment Entry on Petition 

for 

2 Dissolution of Marriage, 

Petition for 

2 Divorce, Complaint for 

2 Divorce, Judgment Entry on 

Complaint for 

2 General Information 

2 Health Insurance 

Investigation Form 

2 Motion for Specific Acts 

2 Parental Rights and 

Responsibilities, Motion to 

Modify Allocation of  
2 Pretrial Statement 

2 Relocate, Notice of Intent to 

2 Residential Parent, Affidavit of 

2 Restraining Order, Motion & 

Affidavit for Temporary 

2 Restraining Order, Temporary 

2 Separation Agreement 

2 Shared Parenting Agreement 

2 Show Cause, Motion to 

2 Standard Visitation Guidelines 

2 Support Pendente Lite, 

Answer to Motion for 

2 Support Pendente Lite, 

Financial Disclosure Affidavit 

2 Support Pendente Lite, 

Motion for, with Notice 

2 Temporary Custody, Motion 

for 

2 Withholding, Judgment Entry - 

Order to Terminate 

F R E E  D E M O  
A V A I L A B L E  

SE E  PA G E  3 5 

In Good Humor  

At New Yorkõs Kennedy Airport 
today, an individual later discovered 

to be a public school teacher was 
arrested trying to board a flight 
while in possession of a ruler, pro-
tractor, set square, and calculator. 

Attorney General John Ashcroft 
believes the man is a member of the 
notorious al-gebra movement. He is 

being charged with carrying weap-
ons of math instruction. Al-gebra 
members desire average solutions 
by means and extremes and some-

times go off on a tangent in search 
of absolute value. President Bush is 
quoted as saying, òRead my ellipse. 

Though they continue to multiply, 
their days are numbered and the 
hypotenuse will tighten around their 
necks.ó 
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GENERAL INFORMATION WORKSHEET  
  
 

Wife- 
Last Name:  First Name:  Initial:  
Address Line 1:  
Address Line 2:  
City:  County:  State:  Zip Code:  
Phone No.:  Drivers License No.:  
Date of Birth:  Social Security No:  
Number of Marriages:  
Has Wife been a Resident of Ohio for more than 6 months?  Ç Yes   Ç No 
Has Wife been a Resident of County for more than 90 days? Ç Yes   Ç No 

  
 

Husband - 
Last Name:  First Name:  Initial:  
Address Line 1:  
Address Line 2:  
City:  County:  State:  Zip Code:  
Phone No.:  Drivers License No.:  
Date of Birth:  Social Security No:  
Number of Marriages:  
Has Husband been a Resident of Ohio for more than 6 months?  Ç Yes   Ç No 
Has Husband been a Resident of County for more than 90 days? Ç Yes   Ç No 

  
 

Opposing Party's Attorney - 
Name:  
Address Line 1:  
Address Line 2:  
City:  State:  Zip Code:  
Phone No.:  Supreme Court Registration No.:  

  
 

Marriage Information - 
Date of Marriage:  Place of Marriage:  

  

These screen shots and sample printout will give you an idea of how easily 
FLPA can generate perfect documents. If youôre preparing the divorce 
complaint, you simply choose the grounds in the dialog show above. Above 
left, you select the method of service by simply clicking your mouse. Left, 
youôre filing an answer to a complaint. Just pick your affirmative defenses 
from the list. FLPA automatically includes cites to the statutes and civil 
rules. 

Law Of f ice Comput ing Page 7 
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OHIO  SPOUSAL SUPPORT  

Our new Ohio Spousal Sup-

port Calculator (MA_2004) 

is one of the most recent 

additions to our library of 

legal and tax programs. If 

you practice family law, we 

think youôll find MA_2004 

indispensable.  

 

Over the years, weôve re-

ceived countless requests for 

a spousal support calculator 

that is like our child support 

calculator. Revised Ohio 

Child Support Guidelines 

(WROCSG) is the de-facto 

standard for calculating child 

support in Ohio and is used 

by more than 106 Courts and 

government agencies. 

 

What Does MA_2004 Do? 

 

MA_2004 is a tool for 

calculating spousal support, 

tax issues, family budgets, 

child support, and property 

division. The child support 

software incorporated in 

MA_2004 is the same as in 

our WROCSG with some 

additions. But the big change 

in MA_2004 is not about 

child support or taxesðitôs 

about spousal support. 

 

Spousal Support/Alimony 

 

ORC §3105.18(B) lists 11 

factors that a trial court must 

consider in determining 

spousal support. Following 

these guidelines, MA_2004 

provides a range of 

recommended spousal 

support figures that is not 

simply the result of a tax 

analysis or income 

equalization formula. You 

can review the results and 

methodology by viewing the 

forms in the Spousal 
Support section. It links you 

to  the four items described 

below. 

 

1. Income, Taxes, Support 
& Expenses 

 

This form contains a side-by-

side summary of the partiesô 

taxable and nontaxable 

income along with personal 

and living expenses 

(essential and non-essential). 

Both before-tax and after-tax 

information is provided with 

the currently-set amount of 

spousal support. See Page 9.  

 

2. Support v. Lifestyle 
 

This form summarizes the 

information contained in the 

Income, Taxes, Support & 
Expenses form through a 

range of 28 different values 

of spousal support. We call 

it the Lifestyle form because 

it provides an excellent and 

instructive comparison of 

each partyôs ability to meet 

essential and nonessential 

living expenses at different 

levels of spousal support. 

Whether you accept the 

premise that a personôs life-

style is defined by their 

spending habits, youôll find 

this form to be one of  

MA_2004ôs most telling 

reports. See Page 9. 

 

3. ReportðStatutory Con-
siderations 
 

This report must be seen to 

be appreciated. Unfortu-

nately, itôs too long to be 

duplicated in this brief news-

letter. Itôs written in a style 

that is more like a legal brief 

or judgment entry than an 

accounting spreadsheet. It 

begins by finding the differ-

ence between the partiesô 

respective total incomes. 

Each partyôs income is then 

adjusted for payment of 

federal, state and local 

income taxes in order to at-

tain a more realistic starting 

point for comparing after-tax 

income and each partyôs 

ability to meet their personal 

and living expenses (i.e., 

maintain their lifestyle). 

Using income equalization as 

a starting point, MA_2004 

compares each partyôs 

income against their essential 

and nonessential expenses. 

The obvious purpose is to 

see to what extent a party 

can meet living expenses at 

various levels of spousal 

support. Though distinguish-

ing between essential and 

nonessential living expenses 

may seem arbitrary or 

artificial, in cases where 

spendable income doesnôt 

meet living expenses, itôs 

helpful to know which ex-

penses are nonessential. Be-

cause division of the family 

unit necessarily involves 

supporting two households 

on the same income that 

previously supported one, 

categorizing expenses as 

essential or nonessential usu-

ally assumes increased 

importance. 

 

You can see a sample of this 

report on the Demos & 
Downloads page of our web 

site. 
 

4. Set Spousal Support 
 

This form lets you deviate 

from any formulas or algo-

rithms and set your own 

amount to be used in the tax 

calculations and expense 

comparisons. In the end, itôs 

you in control of the calcu-

lation and not the other 

way around. 

1. You computer runs noticeably 
slower. 

2. Your phone bill includes 1-900 calls 

that you never made. 

3. A new item appears in your brow-
swerõs Favorites list that you did not 

put there and that you cannot 
delete. 

4. You get pop-up advertisements 
when your browser is not even 

running or even when youõre not 
connected to the Internet. 

5. You enter a search term in Internet 
Explorerõs address bar and when 

you press enter, an unfamiliar site 
handles your search instead of your 
usual search site. 

6. At a time when youõre not doing 
anything online, your modem lights 
flash like when youõre downloading 
a file or surfing the Web. 

Six 

Signs of 

SpyWare 

For Windows XP. Itõs easy to forget to 
update Windows, and while it may 
seem unnecessary, it can sometimes 
be fatal. Being the worldõs number one 

operating system, itõs also the number 
one target for ill-willed hackers. Micro-
soft responds to threats reasonably 

promptly, but it you donõt perform the 
update in time, you may end up regret-
ting it. You could make a point of 
remembering to check every Monday, 

(yeah, thatõll work), or you could set 
Windows to update automatically. 

Hereõs how. Go to Control Panel. 

Using Control Panelôs Classic 

View, double-click the System 

icon, and click on the Automatic 

Updates tab to reveal the Win-

dows Update settings. Check the 

box labeled Keep my computer 

up to date. The recommended sub-

setting is Download the up-

dates automatically and no-
tify me when they are ready 
to be installed. Note that this 

instruction may vary slightly depending 
on the Service Pack that you have 

installed.  

Automate 

Windows 

Update 
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essential living expenses (i.e., the fifth 

column from the left goes below 100%); 
and Cñis the point at which the Wife/

Payee is able to meet 100% of her 

essential and nonessential living 

expenses (i.e., the rightmost column 

reaches 100%). The table suggests a 

potential range of annual spousal 

support from $13,338 to $26,676. The 

A, B & C designations are for illustration 
purposes and are not part of the program 

printout. The actual printed forms are 

print-shop perfect in spite of the fact that 

the facsimiles on this page become dis-

torted in the reduction process. 

The Lifestyle form details the 

relationship between 28 different 
spousal support amounts and the 

parties' respective ability to meeting 

essential and nonessential living 

expenses. The 28 support orders range 

from zero to that amount of support 

required to equalize the parties' 

combined taxable income after taxes and 
including nontaxable incomeñthe third 
column from the leftñóChild Support.ó 

In the example from the Tutorial in our 

manual, there are at least three 

interesting rows to take note of: Añis 

the point at which the Husband and 

Wifeõs incomes after taxes and exchange 

of child support are approximately 
equal; Bñis the point beyond which the 

Husband/Payor is unable to meet his 

C 

B 

A 



Page 10 Volume 2005,  Issue 1 

ORDER FORM & INFORMATION ON INSIDE BACK COVER ðPAGE 35 

One Hundred Plus  
 
Youôre in good company 
When you purchase our Re- 
vised Ohio Child Support  
Guidelines (WROCSG)  pro- 
gram. More than 100  
County Courts and Govern - 
ment Agencies use  
WROCSGðincluded are 
Domestic Relations Courts, 
Juvenile Courts, Probate 
Courts, Child Support En-
forcement Agencies, Depart-
ment of Human Services, 
Department of Job & Family 
Services, Prosecutorôs Of-
fices, Appellate Courts, Law 
Libraries and Universities 
throughout Ohio. So chances 
are pretty good that no mat-
ter where you practice, the 
Court or Agency youôre in is 
using the same program. 
 
A recent enhancement to 
WROCSG is the use of an 
enhanced worksheet that 
provides at a glance all of the 
collateral information that is 
required to perform a child 
support calculation. This 
blueprint for the presentation 
of information extends not 
only to the printed worksheet, 
but also the program display 
itself. Weôve done away with 
buttons and dialogs. Itôs all 
there in front of you in black 
and white. Easier to use and 
easier to understand. 
 
As far as your printing 
choices are concerned, noth-
ingôs missing. You can still 
print an exact statutory ver-
sion of the sole residential, 
shared parenting, or split 
parenting worksheets. And 
we still have the abbreviated 
or short form worksheet that 
puts everything you want on 
one sheet of paper!  
 
Support Scheduler  
 
One ever-popular and useful 
extra is the arrearage calcu-
lator. It now does so much 
more than simply calculating 

arrearages that we call it the 
Support Scheduler . Its pur-
pose is to track support due 
dates and payments in order 
to provide a full and detailed 
rendering of the child support 
account from beginning to 
end. Calculating arrearages 
is a snap because built-in 
utilities let you enter the 
terms of a support order and 
any number of modifica-
tions  so that literally hun-
dreds of transactions can be 
entered in one step. For ex-
ample, if an obligor was or-
dered to make $400 pay-
ments monthly starting Au-
gust 15, 1989, you could 
simply enter those terms 
using the Support Order 
utility and the program would 
instantly provide you with 
a complete account that 
details each and every pay-
ment,  together with a running 
balance. Letôs further sup-
pose that the obligor started 
making payments in the be-
ginning but stopped making 
payments after July 1997. 
Weôve included another utility 
called the Payment Series 
that will allow you to enter the 
starting and ending dates of 
the obligorôs consecutive 
payments in order to itemize 
and calculate a running bal-
ance on a payment-by-
payment basis. Of course, 
you can insert, modify, delete 
and add individual entries 
anywhere in the schedule 
that you desire. 
 
Interested in Interest?  
 
WROCSG calculates interest 
on arrearages automatically. 
Furthermore, the entire child 
support account can be 
printed so that each payment 
due date, each payment, and 
each item of accrued interest 
is clearly set forth in a 
straightforward, easy-to-
understand arrangement. 
Weôve definitely elevated the 
calculation of arrearages and 
interest to new levels of so-

Feature/Benefits  
 

¶ WROCSG is customized 

for Windows XP, but it runs 
in all 32-bit Windows oper-
ating systems (i.e., Win-
dows 2000, Windows ME, 
Windows 98 and Windows 
95). 

¶ Youôll always be up-to-date 

on the latest law and pro-
gramming changes be-
cause WROCSG can 
download upgrades from 
the Internet 24 hours a 
day, seven days a weekð
and downloadable up-
grades are always free 
until a new major version is 
released.  

¶ The familiar look and feel 

of WROCSG will have you 
working like a pro the first 
time you run the pro-
gramðno learning curve, 
no training classes. Just 
type and go! 

¶ WROCSG now has the 

ability to send its output to 
your word processor in 
addition to your printerð
think of the possibilities, 
i.e., faxing, emailing, incor-
porating into documents, 
briefs, etc. 

¶ One mouse click lets you 

switch between the three 
statutory table lookup 
methods. 

¶ WROCSG automatically 

handles the calculation of 
minimum support orders 
for combined incomes in 
excess of $150,000. 

¶ Easily perform program 

modifications like annually 
changing federal income 
tax dependency exemption 
on line 8 of the work-
sheetðwithout paying an-
nual subscription or update 
fees. 

¶ Extensive help information 

and relevant statutory cites 
are available via the ac-

REVISED  OHIO  
CHILD  SUPPORT  GUIDELINES  
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D EED  AND  D OCUMENT  PRO  

Law Of f ice Comput ing  Page 11 

Until we did some research, 

we had little idea that this 

program had become one of 

our best sellers. Hereôs why. 

 

Wizards ð One click and 

Deed & Document Proôs 

(WDeed) Document Wiz-
ard takes you through your 

document step-by-step, ask-

ing simple questions and 

providing examples of the 

information requested. Noth-

ing could be easier. 

 

Word Processor Compati-

bility ð Another click of the 

mouse and youôre in your 

very own word processor 

looking at a completed docu-

ment. Old English fonts, 

character and paragraph for-

matting, anything is possi-

bleðthe only limit is the 

capability of your word 

processor. 

 

Customizable Documents 

and Defaults ð Not only 

can you preset unchanging 

information like the pre-

parerôs name, address, tele-

phone number, etc., you can 

also edit the document tem-

plates themselves to add the 

customized language that 

your office has developed 

over the years. 

 

Global Defaults - We took 

the concept of the default 

answers to the next level. 

With global defaults you can 

now set certain defaults, i.e., 

county name, year, preparer 

information, etc., for all 80 

documents at the same time 

in one easy step. 

 

Twice the Documents ð 

We didn't just add a few 

documents; we doubled 

them. We also re-formatted 

and re-edited all the existing 

documents. In order to add 

useful documents, we took a 

survey of our WDeed users 

and received excellent sug-

gestions (for which we are 

sincerely and extremely 

thankful) concerning the 

deeds and documents that 

practitioners use most. It was 

this thoughtful user-feedback 

that identified the forms we 

added to WDeed. As a result, 

there are now almost 80 

deeds and documents.  

 

Saving Your Wizard An-

swers ð WDeed gives you 

the option of saving your 

Wizard answers. This new 

feature is useful when you 

want to redo a 

document 

without needing to answer 

the Wizard questions a sec-

ond time. This is also useful 

when you have a document 

that is similar to a document 

you have already completed. 

Using this feature, you can 

preload your prior Wizard 
answers and change only the 

answers you want. An exam-

ple of where this is particu-

larly useful is in husband/

wife Last Will & Testaments 

where the two documents are 

essentially similar excepting 

the many gender references 

throughout the document. 

Now you can simply load the 

Wizard answers and just 

change the gender - with one 

click youôre ready to go. 

This feature alone is a huge 

advance in Wdeedôs utility. 

 

Network Friendly ð No, 

this is not a network pro-

gram, but itôs easy to set up 

for network centralization of 

documents and templates. 

The two advantages of this 

method are document shar-

ing and simplification of the 

backup process. 

 

Context-Sensitive Help ð 

You can press l  on any 

menu command and be 

transported instantly to the 

appropriate help topic. 

 

Quick-Create Buttons 

ð A range of buttons 

for starting the Document 
Wizard and creating your 

documents with one click of 

the mouse. 

 

Pop-Up Menus ð Right-

click your mouse button to 

access pop-up menus for 

common functions like sav-

ing files, starting new files, 

previewing and printing 

documents. 

 

DocumentsðThe list of 

documents (thereôs about 80) 

is too long to include in this 

newsletter. If youôd like to 

see a complete list, visit our 

web site at www.puritas-
springs.com and click on 

the OH Deed & Docs but-

ton in the Product Informa-
tion section of our home 

page. 

Longing for quicker and simpler 
searches? Wonder why the sup-
posed technological advances of 
Windows XP has left the search 
process slower and more cumber-
some. So have we. Hereôs two 
things you can do about it. 
 
(1) In the Search or Search 

Results window (that appears 
when you click on the Start 
buttonôs Search command), 
click on the Change prefer-
ences option. Select With-
out an animated screen 
character. If the option reads 
With an animated screen char-
acter, then itôs already set and 
you should leave it alone and 

proceed to the next step. 

(2) Again, from the main Search 
or Search Results window, 
click on the Change prefer-
ences option. In the resulting 
pane, click on Change files 
and folders search behav-

ior. In the pane that appears, 
choose Advancedð
includes options to manu-
ally enter search criteria. 
Recommended for ad-

vanced users only. 

 
In spite of the scary warning about 
advanced users, we think most 
users will find these Options make 
searching and more like what they 
were used to in prior versions of 
Windows. 

Simplifying 

Searches 

In XP 

In 

Good 

Humor  

NASA recently sent a number of 
Holsteins into orbit for experimental 
purposes. They called it the herd 
shot óround the world. 
 
A Buddhist went to the dentist and 
refused Novocain. He wanted to 
transcend dental medication. 
 
Two Eskimos in a kayak were cold 
so they started a fire. The boat 
sank, proving you canôt have your 
kayak and heat it too. 



Page 12 Volume 2005,  Issue 1 

ORDER FORM & INFORMATION ON INSIDE BACK COVER ðPAGE 35 

On The Ground Floor  

We were one of the first 
bankruptcy software produc-
ers to participate in the origi-
nal San Diego electronic fil-
ing experiment in 1999. At 
that time, electronic filing was 
being tested in the Bank-
ruptcy Court for the Southern 
District of California together 
with a few other selected 
states, including Texas. Now, 
a few years later, electronic 
filing has proved successful 
by lessening the workload of 
both the bankruptcy practi-
tioner and the Bankruptcy 
Court. 
 
When our electronic filing 
feature was first introduced, 
only a few jurisdictions were 
accepting such filings. Now, 
more and more courts have 
recognized the benefits of 
electronic filing, and more 
bankruptcy preparers are 
eager to secure the time, 
convenience and money 
saved through electronic 
filing. Our new Version 4  
makes electronic filing easier 
than ever before. Weôve sim-
plified the process by giving 
you on-screen instructions 
and help every step of the 
way. Electronic filing couldnôt 
be easier. 

The Black Box Syndrome  

One complaint we repeatedly 
hear about other bankruptcy 
programs is called the ñblack 
boxò syndrome (aside from 
the complaint about price 
gouging). Thatôs where you 
enter information without 
knowing exactly how the pro-
gram is using the information 
or where itôs putting your 
answers. This usually results 
in a ñfinalizedò form that is 
difficult and time-consuming 
to edit. You may, for exam-
ple, notice something that 
needs to be changed, but 
must first solve the mystery 
of where the information 

came from and how to 
change it. 
 
WBankôs ability to send 
your bankruptcy petition 
including all forms and 
schedules to your word 
processor as a single, edit-
able document puts an end 
to this problem. Once the 
forms are in your word proc-
essor, you are in control. You 
can make the final decision 
about where answers are 
placed and how they are 
formatted. If something 
needs to be changed, you 
donôt have to think about it. 
You simply change it. This 
important new feature gives 
you the ability to make modi-
fications that may not be pos-
sible in the context of the 
program itself. With our 
ñSend to Word Processorò 
feature, not only can you 

modify 

and format 
your answers, but once the 
desired form is in your word 
processor, you can even 
change the form itself! 
Thereôs nothing you canôt 
change in the familiar comfort 
of your very own word proc-
essor. 
 
With this new feature, youôll 
find itôs much easier to get 
your petition to look the way 
you want. For those users 
who prefer to do things the 
old, tried-and-true way, donôt 
worry; you can still print any 
form or batch of forms di-
rectly from WBank  itself. 

PDF-Making Ability  

Some bankruptcy programs 
don't make it clear that to do 
electronic filing, you must be 

able to turn your bank-
ruptcy form set into a PDF 
file . The PDF standard is a 
long-standing and well-
known document format that 
has been used by govern-
ment agencies for years. 
Many users, however, donôt 
know that Adobe Reader  
(that is freely distributed) 
cannot create PDF files. It 
can only view them.  If a 
bankruptcy program requires 
additional software to create 
a PDF file, itôs important to 
know that upfront because 
Adobe charges about $350 
for the new version of Adobe 
Acrobat - the program with 
the ability to create PDF files. 
The bottom line is that with-
out PDF-making capability, 
you canôt file electronically. 
 
Some software companies 
can be vague when ques-
tioned about their PDF-
making ability, implying that 
Adobe Reader suffices when 
it doesn't. 
 

Another issue to consider is 
making sure that the PDF 
capabilities are functional in 
all 32-bit versions of Win-
dows (XP/2000/ME/98/95). 
 
WBank  has the ability to 
create PDF bankruptcy 
filings automatically in all 
32-bit Windows versions 
without additional soft-
ware. WBank4  guides you 
step-by-step through the en-
tire file creation process. 

The Interview Wizard  

Software should be made to 
be used not studied. Thatôs 
the design theory behind the 
evolving features of todayôs 
softwareðactive program 
guidance. Weôve achieved 
that goal in WBank  with the 
Interview Wizard. The Inter-
view Wizard allows you to sit 
back and let the computer do 
the work while you merely 
answer some questions. You 

OFFICIAL  BANKRUPTCY  FORMS 

Electronic Filing: 

ñWBank4 has the 

ability to create 

PDF bankruptcy 

filings automatically 

in all 32-bit 

Windows versions 

without additional 

software. In case 

youôre wondering, if 

your present 

bankruptcy software 

canôt make a PDF 

file, itôs going to cost 

you an additional 

$300 to purchase 

Adobeôs PDF 

Writer.ò 
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donôt need to learn how to 
use the program. The Inter-
view Wizard will guide you 
through the steps, ask you 
for the necessaries, and put 
that information in the right 
placeðall automatically.  
 
The Interview Wizard begins 
by dividing the bankruptcy 
petition completion process 
into the following six logical 
divisions of information: 

1. General Information 

2. Creditors and Debts 

3. Property/Exemptions 

4. Statement of Affairs 

5. Current Income 

6. Current Expenses 

Although the Interview Wiz-
ard is designed to take you 
through the completion proc-
ess from beginning to end, 
you can jump in and out of 
the Interview Wizard any 
time you want. You can also 
skip from one section of the 
Interview Wizard to another 
at any time and in any order. 
In this way, WBank  conforms 
to your way of working in-
stead of the other way 
around. 
 
Advanced users and current 
version users need not worry. 
You can still directly access 
the forms and worksheets in 
the same way that you could 
in earlier versions of WBank . 

FOR  WINDOWSñVERSION  4.5+ 

ñYou donôt need to 

learn how to use the 

program. The 

Interview Wizard 

will guide you 

through the steps, 

ask you for the 

necessaries, and put 

that information in 

the right placeðall 

automatically.ò 
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Form 1ñVoluntary Petition & Exhibit A 

Form 2ñDeclaration Under Penalty of Perjury 

Form 3ñApplication and Order to Pay Filing Fee é 

Form 4ñList of Creditors Holding 20 Largest Unsecured ... 

Form 5ñInvoluntary Petition with continuation pgs. 

Form 6ñSummary of Schedules 

Form 6AñReal Property with continuation pgs. 

Form 6BñPersonal Property with continuation pgs. 

Form 6CñExempt Property with continuation pgs. 

Form 6DñSecured Creditorõs Claims with continuation pgs. 

Form 6EñUnsecured Priority Creditors with continuation pgs. 

Form 6FñUnsecured Nonpriority Creditors with continuation pgs. 

Form 6GñExecutory Contracts and Unexpired Leases with cont pgs. 

Form 6HñCodebtors with continuation pgs. 

Form 6IñCurrent Income of Individual Debtors 

Form 6JñCurrent Expenditures (joint and/or separate schedules) 

Schedule of Monthly Income & Expenses of Business Debtor 

Form 6 ContñDeclaration Concerning Debtorõs Schedules 

Form 7ñStatement of Financial Affairs 

Form 8ñIndividual Debtorõs Statement of Intention 

Forms 9A thru 9IñNotice of Commencement  

Form 10ñProof of Claim 

Forms 11A & 11BñPowers of Attorney 

Form 12ñOrder and Notice for Hearing on Disclosure Statement 

Form 13ñOrder Approving Disclosure Statement 

Form 14ñBallot for Accepting or Rejecting Plan 

Form 15ñOrder Confirming Plan 

Form 17ñNotice of Appeal 

Form 18ñDischarge of Debtor 

Form 19ñCertification and Signature of Non-Attorney 

Form 20AñNotice of Motion or Objection 

Form 20BñNotice of Objection to Claim 

Form 21ñStatement of Social Security Number 

Creditorõs MatrixñOCR & Electronic 

B201ñNotice to Consumers 

B203ñDisclosure of Compensation 

CHECK OUR 

WEB SITE FOR 

ADDITIONAL  

INFORMATION 

ABOUT MAKING  

PDF & 

ASCII MATRIX  

FILES 
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With U.S. Estate Tax 
(W706), we followed the Pu-
ritas Springs Software  phi-
losophyðthat is building an 
easy-to-use and reasonably 
priced program specially cre-
ated for small- and medium-
sized law offices. We must 
be doing something right 
because the user base has 
continued to grow every year. 

This is the last application in 
the Probate Triple Pack that 
lets you take probate infor-
mation, export it to the Ohio 
Estate Tax program, and 
then to the U.S. Estate Tax 
program. And you do it all 
from a single set on entries! If 
there was ever a probate 
time saver, this program is it. 

PA R T I A L  F E A T U R E  L I S T  

U NITED  STATES  E STATE  T AX  

G New Worksheets for enter-
ing beneficiaries, assets 
and debts. Each allows 
you to work with centrally 
located information that 
you can effortlessly 
change, delete, insert, 

append and sort . 

G Check Return function 
reviews nearly 100 rules 
and reminders for testing a 
tax return prior to printing. 

G Tutorial  included in the 
printed manual for step-
ping beginners through a 
sample estate tax return. 

G Upgrades available by 
download ðyou can stay 
up-to-date on late-breaking 
changes by downloading 
your upgrade from our web 
site. Any day of the week, 
any time of the day or 
night. 

G Network Version Avail-
able . Makes network in-
stallation, maintenance 
and use easier than ever 
before. 

G Visit www.puritas -
springs.com for a free 

downloadable demo . 

G Auto fit ï makes your 
entries fit in the required 
space even if your text is 
too long. 

G Customized for Windows 
XP, but runs in any version 
of Windows. 

G For familiarity and ease of 
navigation, screens look 
exactly like their Form 706 
paper counterparts. 

G IRS-approved printed 
forms look print -shop -
perfect on any Windows 
compatible printer. 

G All calculations are per-
formed dynamically and 
automatically. This is not 
a word processor or 
spreadsheet template that 
must be completed manu-
ally or that requires addi-
tional software or hard-
ware to generate printed 
returns. 

G Context -sensitive help  
means you can highlight a 
menu command, press l  
and go straight to the re-
lated help topic. The help 
files contain a complete, 
hyperlinked copy of the 
Form 706 instructions , in 
addition to the complete 
text of Pub 950 ï Introduc-
tion to Estate & Gift Taxes. 

G Over 20 custom con-
tinuation pages for better 
organization and a more 
comprehensible final prod-
uct. 

 

An old country farmer with serious 
financial problems bought a mule 
from another old farmer for $100, 
who agreed to deliver the mule the 
next day. 
 
The next day the mule owner drove 
up and said, "Sorry, but I have 
some bad news: The mule died."  
 
"Well, then, just give me my money 
back."  
 
"Can't do that. I went and spent it 
already."  
 
"OK, then. Just unload the mule."  
 
"What ya gonna do with a dead 
mule?"  
 
"I'm going to raffle him off."  
 
"You can't raffle off a dead mule!"  
"Sure I can. I just won't tell anybody 
he's dead."  
 
A month later the two met up and 
the farmer who sold the mule 
asked, "Whatever happened with 
that dead mule?"  
 
"I raffled him off just like I said I 
would. I sold 500 tickets at $2 a 
piece and made a profit of $898."  
 
"Didn't anyone complain?"  
 
"Just the guy who won. So I gave 
him his two dollars back."  

In Good Humor 

An Enron Case Study 

Most users probably already know 
this trick, but if you donôt, it could be 
a life-saver or a dollar-saver. Most 
CD drawers have a small hole in 
the front of the drawer. If you 
straighten a stout paper clip so that 
you have about two inches of 
straight wire, you can gently, but 
firmly push the straightened clip into 
the hole, and without too much 
force, the drawer will open enough 
so you can manually open it and 
remove the offending disk or disks. 
If this doesnôt fix your problem or if 
the door wonôt open using gentle 
persuasion, you need either a 
technician or a new CD drive. 
Simple CD drives are about $50, so 
you donôt want to waste much of a 
technicianôs time on this. 

Jammed 

CD 

Drawers 

If you like to roll up your sleeves 
every once in a while and fix some 
Windows problems, you may be 
familiar with the safe boot process. 
It is a method of rebooting the 
computer so that only the basic 
drivers, etc. are installed. Itôs an 
excellent tool to use when your 
computer wonôt start. Nine out of 10 
times it boots properly in safe mode 
and from there you can take steps 
to make the necessary corrections 
if you know what to correct. In prior 
versions of Windows, you were able 
to tap the s  key every so often 
during the boot process and 
eventually youôd make your way to 
the safe boot screen. When 
Windows XP came along and USB 
keyboards became commonplace, 
users noticed that they couldnôt use 
the s  key any longer because the 
typical USB keyboard is not 
functional until Windows has 
already loaded. Hereôs how to get 
around that problem: In the Start 
menuôs Run dialog enter the 
command msconfig; click on the 
BOOT.INI tab; and finally, check 
the /SAFEBOOT box. When 
youôre done, youôll need to reverse 
the process and clear the check 
box. 

Safe 

Mode 

In XP 
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FOR  WINDOWSñFORM  706 
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Form 706 U.S. Estate Tax Return - pgs 1-3 Sched L Net Administration Losses  

Sched A Real Estate Sched M Bequests, etc. to Spouse 

Sched A-1 Section 2032A Valuation - 4 pgs Sched O Charitable, Public & Similar Gifts 

Sched B Stocks and Bonds Sched P Credit for Foreign Death Taxes 

Sched C Mortgages, Notes and Cash Sched Q Credit for Tax on Prior Transfers 

Sched D Insurance on the Decedentôs Life Sched R GST Tax - 3 pgs 

Sched E Jointly Owned Property Sched R-1 GST Tax 

Sched F Other Miscellaneous Property Sched T Family-Owned Business 

Sched G Transfers During Decedentôs Life Sched U Conservation Easement Exclsn 

Sched H Powers of Appointment Wrksht TG Taxable Gifts Reconciliation 

Sched I Annuities Wrksht TG Taxable Gifts Reconciliation 

Sched J Funeral and Administrative Exps. Ln 9 Wrkst Gift Tax on Gifts After 1976 

Sched K Debts of the Decedent ... Sch Q Wrkst Credit for Tax on Prior Transfers 

The U.S. Gift Tax for Win-
dows (W709)  program is a 
companion to our U.S. Es-
tate Tax (W706) program. 
W709 includes all the forms, 
schedules and automated 
continuation schedules  
listed in the box to the right. 
Youôll be impressed by what 
you get for $49.99! Like all 
our new programs, W709 is a 
32-bit Windows program that 
is compatible with Windows 
XP/2000/ME/98/95 & NT 
operating systems. We also 
have a network version 
available that makes it possi-
ble to centrally locate your 
client tax files for easy 
backup and file synchroniza-
tion. W709 takes care of all 
the calculations and prints 
beautiful, IRS-approved 
forms and schedules. Donôt 
forget that, like most all of our 
programs, you can download 
a free demo from our web-
site.  

U N I T E D  STA T E S  G I F T  T A XñF O R M  7 0 9 

Form 709 U.S. Gift (and GST) Tax Return 

Sched A Computation of Taxable Gifts 

Sched B Gifts from Prior Periods 

Sched C Computation of GST Tax 

Form 709-A U.S. Short Form Gift Tax Return 

Sched A Continuation Page for Part 1 ... 

Sched A Continuation Page for Part 2  ... 

Sched B Continuation for Gifts From Prior Periods 

Sched C Continuation for Part 1ðGST 

Sched C Continuation for Part 1ðSpouseôs Split Gifts 

Sched C Continuation for Part 3ðTax Computation 

Form 709-A Continuation Schedule 

Included Forms  

Did you hear the story about a year 

ago in which SCO Group, a Utah-
based business software company, 
found out the hard way that Word 
has a few security issues of which 
you should be aware. When SCO 
prepared its complaint, it used 

Microsoft Word with Track 

Changes enabled. Track 

Changes allows users to see what 

edits were applied to a document 
and by whom they were applied. 
This is quite common In larger of-

fices where a document might be 
shared by several users before it is 
finalized. Users were unaware that 

editing information is saved with the 
file and stays there unless it is 
affirmatively removed. Unfortunately 
for them, when the DOC file was 

transmitted to the Defendants 
(Daimler-Chrysler and AutoZone), 
all the invisible tracking changes 
were still inside the file. By review-

ing these changes, the Defendants 
learned among other things that the 
suit was originally planned against 

Bank of America. Ouch. A lawyerõs 
worst nightmare come true. The list 
of hidden data in a Word document 
might include the userõs name, 

email address, deleted text, revision 
marking and the locations of related 
files on your computer. So how do 

you protect yourself? Well, Word XP 
has an option you can set from the 

Options item of the Tools menu. 

In the resulting Options dialog, 

click the Security tab and make 

sure that Remove personal 

information from file proper-
ties on save is checked. That 

takes care of personal information, 
but how about revisions? To remove 

the truly sensitive information, you 
need other software tools like  

rhdtool.exe that can be found at the 
Microsoft  web site 

(office.microsoft.com).  We found 
what might be an easier fix, al-
though youõll need to be the judge 

yourself. Simply load the DOC file 
into WordPad and resave it. Youõll 
lose some special formatting, but 
not much. The most conspicuous 

loss is the margins. You can view 
the file in NotePad to see whatõs left 
that might be of interest. 

Word 

Security 

Alert  

Interested In Taxes? 

Check Out Our New Ohio Fiduciary Tax 

See Page 19 For Details 
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M O R E  F E A T U R E S  

BASIC OHIO  PROBATE  FORMS 

Our Basic Ohio Probate 
Forms program (WBOPF) is 
a stand-alone, standard Win-
dows program that follows 
normal Windows program-
ming conventions. It is not a 
simple template, HotDocs or 
script, but instead is a true 
Windows program. What this 
means is that opening, sav-
ing and printing is done 
just like it is in your word 
processor . You wonôt need 
to learn needlessly different 
and complex new ways to do 
the same old thing. If your 
program doesnôt have an 
immediately recognizable 
menu bar and interface, itôs 
not following Windows proto-
col. Why struggle with a new 
interface? Not enough to do? 
 
Over half the standard pro-
bate forms involve the 
spouse, kin and legatees, 
so youôll be wanting your 
probate program to com-
plete all the necessary no-

tices, consents and waiv-
ers. WBOPF does just that ! 
If you have 20 beneficiaries, 
WBOPF completes all the 
notices, etc. automatically. 
 
Front and back sides of the 
same form are viewed to-
gether in a single, scrolla-
ble format . Thereôs no need 
to jump through hoops and 
waste time just because you 
want to work on or view the 
back side a form. 
 
What You See Is What You 
Get. When you look at our 
Inventory or Accounting 
forms, you see the form as it 
would be printed. Thereôs no 
ñpreviewò process (similar to 
word processors in the 80ôs) 
to see what your form will 
look like on paper. 
 
Quality Not Quantity . In-
stead of paying for thousands 
of forms that you donôt use or 
are incorrect, we give you the 

complete set of ñStandard 
Probate Formsò as defined 
and promulgated under 
Rules 51 and 52 of the Su-
preme Courtôs Rules for the 
Superintendence of Common 
Pleas Courts. In other words, 
what good is a local county 
Motor Vehicle Transfer form 
that is either the wrong form 
or that you need to fill out 
manually. You can usually do 
that at most court or govern-
ment web sites if all you want 
is dumb, PDF templates. If a 
program supplies a motor 
vehicle form, shouldnôt it 
complete the form? And 
shouldnôt it be the correct 
form? 
 
All screens and printouts are 
designed to comply with the 
very specific typographical 
specifications set forth in 
Rules 51 and 52, supra. 

 

W The Next Generation 

program designed and cus-
tomized for Windows XP, 
although it runs in all Win-
dows 32-bit environments, 
i.e., 2000/ME/98/95 & NT. 
 

W Handles calculations 

automatically; most forms 
complete themselves! This 
includes not just the mathe-
matically-oriented forms like 
the inventory and accounting 
forms, but also all consents, 
waivers and notices will con-
tain the beneficiary name and 
address information auto-
matically. 
 

W Prepares the Standard 

Probate Forms  set forth in 
Rules 51 and 52 of the 
Supreme Courtôs Rules for 

the Superintendence of Ohio 
Courts. 
 

W Exports  probate files to 

the Ohio Estate Tax program 
that can, in turn, export a file 
to the U.S. Estate Tax 
programða true single entry 
system. 
 

W Capable of sending 

forms to your word proces-
sor  for final review, format-
ting and printing. This facili-
tates emailing, faxing, mak-
ing PDFs, etc. The function-
ality of your word processor 
is your only limitation. 
 

W Inventory and Account-

ing forms can be sorted and 
printed in the order that you 
entered items or by category. 

 Modifiable templates for 
county-specific customiza-
tion. 
 

W Multiple forms . If there 

are 10 kin, in 10 different 
states, and each needs a 
particular notice, you can 
prepare all 10  notices  in 
one step . 
 

W Saves and loads pro-

bate estates as ordinary, 
simple files. There is no 
need to save each form or 
page individually. Your entire 
set of forms is saved and 
opened just as you would 
any word processing file. 
 

W Visit our web site and try 

our free, fully functioning 
demo. 

If youõve ever browsed around in 
Windows Explorer, youõve no doubt 
encountered thumbs.db files that seem 

to appear everywhere on your hard 
drive. Delete them and no harm seems 
to occur. Are they a virus or what? The 
truth is that they are database files 

generated by the Windows operating 
system and they contain the small 
images that are displayed when you 

view a folder in Thumbnail view. The 
worst thing about the files is they 
clutter your hard drive and consume 

òmaintenanceó time, especially if you 

never use thumbnail view. 
 
Hereõs how you can get rid of them. 

 
1. Click the Start button 
2. Select Control Panel 
3. Select Folder Options 

4. Click the View tab 
5. Check Do not cache thumbnails 
6. Click the Ok button 
 

The only thing left to do is to delete all 
the thumb files littering your drive. 
 

1. Click the Start button 
2. Click Search 
3. Click All files and folders 
4. In All or part of the file name, type 

thumbs.db 
5. Set the Look in parameter to your C 

drive (local hard drive) 

6. Click the Search button 
7. When the search is complete, press 

bA   to select all the files 
8. Finally, press the c  key. 

Thumbs.db 

In 

Good 

Humor  

Mahatma Gandhi walked barefoot 
his whole life, which created an 
impressive set of calluses on his 
feet. He also ate very little, which 
made him frail, and with his odd 
diet, he suffered from bad breath. 
This made him --a super-callused 
fragile mystic hexed by halitosis. 
 
There was a woman who sent 10 
puns to friends hoping to make 
them laugh. Unfortunately, no pun 
in ten did. 
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I NCLUDED  FORMS & SCHEDULES  

ner and tracks your browsing habits 
(or worse) and sometimes sends 
reports about you back to the moth-

ership. So now you have your anti-
virus software, your spam-killing 
software and your anti-spyware 
software. That means youõre pro-

tected right? Heck no. We didnõt 
even cover the subject of firewalls. 
So, how do you know if youõre pro-

tected? One thing you can do is visit 

www.grc.com/x/ne.dll?bh0bkyd2 
This site can conduct a series of 
controlled invasions directed at your 

computer and give you a report on 
just how protected you really are. 
We were quite impressed by this 
site and it was reassuring to know 

we passed all the tests. We think 
this site is a must-visit. Do yourself 
or your law firm a favor and take the 

test. 

Protecting your computer has gotten 
very complicated. First, thereõs 
viruses. Then thereõs spam which 

requires us to get software to pro-
tect us from the 600 emails a day 
we would otherwise get. Not only is 
spam similar to useless junk mail, 

but much of it is offensive. Now we 
have a new concernñspyware. 
Spyware usually installs to your 

computer in some unintended man-

Law Of f ice Comput ing Page 17 

Form 1.0 Surviving Spouse, Next of Kin, ... Form 8.1 Election of Spouse to Take Under ... 

Form 2.0 Application to Probate Will Form 8.2 Election of Spouse to Take Against ... 

Form 2.1 Waiver of Notice of Probate Form 8.3 Summary of General Rights of é 

Form 2.2 Notice of Probate of Will Form 8.4 Certificate of Service & Notice of ... 

Form 2.3 Entry Admitting Will to Probate Form 8.5 Return for Certificate of Service ... 

Form 2.4 Certificate of Service of Notice Form 8.6 Waiver of Service to Surviving Spouse ... 

Form 3.0 Appointment of Appraiser Form 9.0 Application to Sell Personal Property 

Form 4.0 Application for Authority ... Form 9.1 Schedule of Personal Property ... 

Form 4.1 Supplemental Application ... Form 9.2 Notice of Sale ... 

Form 4.2 Fiduciaryôs Bond Form 10.0 Application to Distribute in Kind ... 

Form 4.3 Waiver of Right to Administer Form 10.1 Schedule of Property ... 

Form 4.4 Notice of Hearing ... Form 10.2 Notice of Hearing ... 

Form 4.5 Entry Appointing / Fiduciaryôs Acceptance Form 10.4 Notice of Distributee ... 

Form 5.0 Application to Relieve Estate é. Form 11.0 Consent to Power to Sell Real Estate 

Form 5.1 Assets & Liabilities of Estate ... Form 12.0 Application for Certificate ... 

Form 5.2 Waiver of Notice ... Form 12.1 Certificate of Transfer ... 

Form 5.3 Notice of Application to Relieve ... Form 12.2 Entry Issuing Certificate of Transfer 

Form 5.4 Publication of Notice ... Form 13.0 Fiduciaryôs Account & Entry 

Form 5.5 Publication of Noticeðmultiple estates Form 13.1 Receipts & Disbursements 

Form 5.6 Entry Relieving Estate from ... Form 13.2 Assets Remaining in the Hands ... 

Form 5.9 Report of Distribution Form 13.3 Entry Approving and Settling é. 

Form 5.10 Application for Summary Release ... Form 13.4 Waiver of Partial Accounting 

Form 5.11 Entry Granting Summary Release ... Form 13.5 Notice of Hearing on Account 

Form 6.0 Inventory and Appraisal Form 13.6 Certificate of Termination 

Form 6.1 Schedule of Assets Form 13.7 Waiver of Notice of Hearing ... 

Form 6.2 Waiver of Notice of Hearing Form 13.8 Application to Extend Administration 

Form 6.3 Notice of Hearing Form 13.9 Certificate of Service of Account to ... 

Form 7.0 Notice to Administrator of Estate ... Form SS-4 Application for Employer ID Number 

Form 7.1 Application for Family Allowance Form 56 Notice Concerning Fiduciary ... 

Form 7.2 Application for Apportionment ... Form 2848 Power of Attorney and Declaration ... 

Form 8.0 Citation to Surviving Spouse ... Form 4768 Application for Extension ... 

Free Safety Checks 

You must have your Web browser 
(especially Internet Explorer) con-
figured properly in order to prevent 
some Web sites from installing 

spyware without asking for permis-
sion. You can prevent this situation 
by setting the following options. 

Internet Explorer (Version 6) has 
two options that you must disable. 
Internet Explorer (Version 5 and 
earlier versions) has only one op-

tion to set. 
 
Start Internet Explorer and select 

Internet Options on the Tools 

menu. In the Internet Options 

dialog, select the Advanced tab. 

Under the Browsing section is a 

list of subtopics. The two that you 

must unckeck are Enable Install 

on Demand (Internet Ex-
plorer) and Enable Install on 

Demand (Other). Then click the 

Ok button. 

Protecting 

Internet 
Explorer  
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OHIO  E STATE  T AX  

T H E  SO L U T I O N ñV E R S I O N  6 +  

V Developed in and opti-

mized for Windows XP 
although it runs in any ver-
sion of Win 95 or later. 

V One-click access to on-line 

stock and mutual fund 
valuations (your own ISP 
is required). 

V Print shop quality  printed 

forms. Approved by the 
Ohio Department of 

Taxation . 

V Interview Wizard helps 

you complete your return. 

V Auto -fit Text . Type an 

answer thatôs a bit too long 
for the allotted space and 
WOET shrinks it to make it 
fit in the space provided on 
the ODOT-approved form. 

V Imports Probate files, re-

sulting in automatically 
completed estate tax re-
turns. 

V Bigger help files with more 

and better explanations. 

V Allows quick and easy 

changes with instantane-

ous updating  of all infor-
mation. 

V Able to jump to Internet 

sites for the purpose of 
obtaining stock and fund 
valuation research. 

V Compatible with W706    

for transferring estate tax 
data to our U.S. Estate Tax 
program. 

V Sends any form or batch 

of forms to your word 
processor for further edit-
ing or formatting. 

After our popular Revised Ohio Child Support Guidelines program 

(WROCSG), Ohio Estate Tax for Windows (WOET) is one of our best sellersð

alone and with the Probate Combo. Once you use WOET, youôll never want to 

do estate tax returns any other way. Try our free demo if you donôt believe us! 

I N C L U D E D  F O R M S A N D  SC H E D U L E S  

Form 2 Ohio Estate Tax FormðPage 1 Form 3G Ohio Resident GST Tax 

 RecapitulationðPage 2 Form 3N Ohio Nonresident Additional Tax 

 InformationðPage 3 Form 4 Ohio Nonresident Estate Tax 

Sched A Real Property Form 5 Ohio Estate & Additional Tax é 

Sched B Stocks and Bonds Form 12 Application for Consent 

Sched C Mortgages, Notes and Cash Form 12-A Nonresident Appl. for Consent 

Sched D Insurance Form 13 Application for Consent to Transfer 

Sched E Part IðJoint & Survivorship Property Form 14 Tax Release 

 Part IIðJoint & Survivorship Property Form 14-A Nonresident Tax Release 

Sched F Other Miscellaneous Property Form 17 Ohio Estate & Additional Tax ... 

Sched G Transfers During Lifetime Form 18 Close Corporation Valuation Form 

Sched H Powers of Appointment Form 21 Application for Certificate 

Sched I Annuities, Pensions, Retirement Plans Form 22 Certificate of Estate Tax ... 

Sched J Debts & Administration Expenses Form 24 Certificate of Subordination ... 

Sched K Charitable Bequests Form 34  Qualified Farm Property 

Sched M Part IðBequests to Surviving Spouse Form 35 Worksheet for Developing ... 

Sched M Part IIðBequests to Spouse Form 36 Qualified Farm Property 

Form 2X Amended Ohio Estate Tax Form 36-A Certificate of Subordination 

Form 3 Ohio Resident Additional Tax Return Form 41 Application for Extension 

Speeding 

Up 

Adobe 

Weõve noticed that it can take Adobe 
Reader an inordinately long time to 
start. Our investigation disclosed 
that the main reason is the plethora 

of plug-ins (little program add-ins 
used for special functions such as 
playing sounds, etc.) that load on 
startup. If youõd like to test your 

system, keep your eyes glued to the 
splash screen as Reader  fires up 
and you can see the list of plug-ins 
loading as Reader starts. As it hap-

pens, most of these plug-ins are 
useless to law offices. In fact, most 
business users might have little use 

for many of the plug-ins. If youõd 
like to load PDF files faster and 
eliminate the extraneous plug-ins, 
try following these instructions. If 

you discover you need the plug-ins, 
these changes are easy to undo. 
 

1. Launch Windows Explorer 

2. Navigate to the Program Files 
folder; on most computers the 

path is C:\Program Files 

3. Within the Program files folder 

you find a folder named Adobe 

4. Within the Adobe folder youõll 

find Acrobat 6.0 

5. Within Acrobat 6.0 youõll find 

Reader 
6. Inside Reader youõll find a 

subfolder called plug_ins; 

rename that folder to 

plug_ins_not (you can rename 

a folder by right-clicking on it 

and selecting Rename from the 

popup menu) 
7. Create a new folder inside the 

Reader folder and name it 

plug_ins 
8. From the renamed folder copy 

(not move) just three files to the 

new plug_ins folderñ

EWH32.api, printme.api, 
and seach.api 

 
Thatõs it. Adobe should open a lot 
faster, and youõll have the three 
plug-ins that you need without the 

clutter. If you find Adobeõs lost 
some of the functionality you de-
pend on, you can restore it by de-

leting the plug_ins folder you 

created and renaming the 

plug_ins_not folder back to 

plug_ins. All in all, itõs pretty 
easy. 
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How can we sell a Form 
1041 program for $49.99?  
 
Because we designed it spe-
cifically for small- to medium- 
sized law offices doing sim-
ple returns for small- to     
medium-sized estates and 
trusts. That means W1041 is 
meant to handle the types of 
returns that law offices typi-
cally prepare. That gives you 
the ability to prepare profes-
sional-looking, simple returns 
at a low cost, making it worth 
your while to do the easy 
returns yourself without refer-
ring them to accounting of-
fices. 
 
The truth is that super-
complex returns are typically 
outsourced anyway, so why 
spend big bucks for a pro-
gram thatôs designed to han-
dle them. For the other 99% 
of commonly-filed returns, 

our U.S. Income Tax for 
Estates & Trusts program 
fits the bill perfectly! 
 
The Tax Code requires a 
Fiduciary Income Tax return 
to be filed by nearly every 
estate or trust with a federal 
identification number. The 
regulations provide as fol-
lows : 
 
ñThe fiduciary (or one of 
the joint fiduciaries) must 
file Form 1041 for a domes-
tic estate that has gross 
income for the tax year of 
$600 or more.ò 
 
Even if youôre not handling 
million dollar estates, itôs hard 
to find one that doesnôt meet 
the filing criteria described 
above. At a price of $49.99, 
W1041 pays for itself as 
soon as you do your first 
return . 

U NITED  STATES  I NCOME  T AX  
FOR  E STATES & T RUSTSñFORM  1041 

 
 Comprehensive List of Included Forms, Schedules & Worksheets  

 
Forms & Schedules:  
 

Form 1041  U.S. Income Tax for Estates & Trusts  
Schedule A  Charitable Deduction  
Schedule B  Income Distribution Deduction  
Schedule G  Tax Computation  
Schedule I  Alternative Minimum Tax  
Schedule J  Accumulation Distribution for Complex Trust  
Schedule K -1 Beneficiaryôs Share (multiple copies) 
Form 1041 -A U.S. Information Return ðTrust Accumulation  
  of Charitable Amounts  
Form 1041 -ES Estimated Tax Vouchers  
Form 1041 -QFT Income Tax Return for Qualified Funeral Trusts  
Form 1041 -T Allocation of Estimated Tax Payments  

 
Worksheets:  
 

Form 1041 -ES Estimated Tax  
Schedule D  Unrecaptured Section 1250 Gain  
Schedule D  Tax Worksheet  
Schedule D  Qualified 5 -Year Gain  
Schedule D  Capital Loss Carryover  
Schedule D  28% Rate Gain  
 

Continuation Schedules:  
 

Form 1041  Line 1 Interest Income  
Form 1041  Line 2a Dividend Income  
Form 1041  Line 15aðOther Deductions Not Subject to 2%  
Form 1041  Line 15bðOther Deductions Subject to 2%  
Schedule D  Short -Term Capital Gains & Losses  
Schedule D  Long -Term Capital Gains & Losses  

 
Miscellaneous:  
  
 1. Complete published IRS Instructions for Form 1041 &  
 associated Schedules  
 
 2. Complete IRS Publication 950 ðIntroduction to Estate  
 & Gift Taxes  

 

OHIO  F IDUCIARY  T AX  

Itôs The Law  
 
The Ohio Form IT-1041 is not 
new, but the law mandating 
its filing is. If you read the 
statutory language below, 
youôll note that all dece-
dentsô estates that earn 
income must file a fiduci-
ary income tax return. Also 
note that there in no mini-
mum amount of income. Any 
income to a decedentôs es-
tate mandates filing. How 
many estates are there that 
do not have at least one in-
terest-bearing account?  
 
The Statute  
 
Recently enacted Ohio law, 
Amended Substitute Senate 
Bill No. 261, 124th General 
Assembly, imposes for tax-
able years beginning in 2002, 
2003 and 2004 an income 

tax on most trusts and es-
tates. 
 
Estates . All estates resid-
ing or earning income in 
Ohio must file an Ohio Fi-
duciary Income Tax Return.  
 
Trusts . All trusts meeting 
ANY ONE or more of the 
following requirements must 
file: 
 

¶ The trust resides in Ohio, 

or 

¶ The trust earns or receives      

income in Ohio, or 

¶ The trust earns/receives 

lottery winnings paid by the 
Lottery Commission, or  

¶ The trust otherwise has a 

nexus with or in Ohio under 
the Constitution of the 
United States. 

 
WIT1041 
 
Ohio Fiduciary Tax  
(WIT1041) resembles our 
ever-popular United States 
Income Tax for  Estates and 
Trusts . It's perfect for com-
pleting the kinds of returns 
that law offices typically han-
dle. Budget-priced at $49.99, 
it pays for itself with the first 
return you prepare. It prints 
the entire basic form set and 
performs all calculations auto-
matically. 
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OHIO  GUARDIANSHIP  FORMS 

6 Years of Free Upgrades?  
 
Yes. That's what our current 
Guardianship program users 
received when they pur-
chased Ohio Guardianship 
Forms ï Version 2  in 1998. 
Of course, we can't guaran-
tee that the Ohio Legislature 
won't completely revise the 
guardianship forms next 
week, next month or next 
year; but, if actions speak 
louder than words, you'll get 
excellent mileage from our 
new guardianship forms soft-
ware. During the last six 
years, we've been happy to 
provide our customers with 
free upgrades and we be-
lieve that constitutes a very 
consumer -friendly record . 
If you compare Microsoft's 
Windows, there have been 
releases of Windows 98, 
Windows ME and Windows 
XP during the same time. 
You're lucky if you go two 
years without being forced 
out-of-step by the release of 
a new version.  
 
Features  
 

¶ (NEW) Developed in and opti-

mized for Windows XP 
(although WOGF runs in any 32-
bit version of Windows including 
Windows 95, Windows 98, Win-
dows ME and Windows 2000). 

¶ (NEW) Attorney Fees. WOGF 

keeps track of your time and 
services rendered to the 
guardianship estate and can 

prepare an Application for At-
torney Fees with supporting 
itemized statement of time and 

services. 

¶ (NEW) One click access to on-

line stock valuations (your own 
Internet Service is required). 

¶ (NEW) One click access to on-

line mutual fund valuations 

(again, your own Internet Ser-
vice is required). 

¶ (NEW) Conservatorships ð in-

cluding Forms 20.0-20.2 

¶ (NEW) Completely revised work-

sheets for handling financial infor-

mation; cleaner and more USER-
FRIENDLY than ever before. 

¶ (NEW) Auto-Text-Fit. If you've got a 

bit more information than will fit on 
a given line, WOGF will automatically 
shrink the font size until the text 

does fit. 

¶ Exports all forms (blank or com-

pleted) to your word processor for 

printing, faxing, emailing or making 
PDFs (functionality dependent on 

your word processor). 

¶ Download future upgrades from 

WOGF's Help menu (Internet re-
quired). 

 

Donôt Repeat This! 
 

Enter basic information only 
once. WOGF automatically 
completes the forms based 
on your initial entries (i.e., 
guardian and wardôs name, 
address, etc.). Enter assets 
and expenses once . Send 
the entries to the appropriate 
forms by pointing and 
clicking. That means entering 
lengthy descriptions only 

one time . You direct your 
financial entries to the 
various forms by doing a little 
mouse clicking. 
 
Virtually Unlimited Form 
Copies and Continuation 
Schedules . WOGF permits 
you to complete, display and 
print nearly limitless multiples 
of most waivers, notices, 
bank certificates, etc. The 
same goes for the continu-
ation pages of the inventory 
and accounting forms. 
 
Weôve made WOGF easier to 
use and learn than ever 
before. In fact, if youôve used 
any of our probate programs, 
you know how to use WOGF 
already! Weôve also included 
context -sensitive help . 
 
Network Version Available  
 
WOGF has a network friend-
liness that permits central-
ized filekeeping and file shar-
ing. Please call for network 
and multi-user licensing infor-
mation. 

Included Forms  

Form 15.0 Next of Kin Form 17.0 Application for Appointment 

Form 15.01 Judgment Entry Form 17.1 Expert Evaluation 

Form 15.1 Waiver of Notice Form 17.2 Consent by Ward 

Form 15.2 Fiduciaryõs Acceptance Form 17.3 Notice to Ward 

Form 15.3 Guardianõs Bond Form 17.4 Notice of Hearing ... 

Form 15.4 Guardianship Letters Form 17.5 Judgment Entry 

Form 15.5 Guardianõs Inventory Form 17.7 Guardianõs Report 

Form 15.6 Application to Release Form 17.8 Investigatorõs Report 

Form 15.7 Application for Authority Form 20.0 Appl for Apptmt of Conservator 

Form 15.8 Guardianõs Account Form 20.01 Judgment Entry 

Form 15.81 Bank Certificate Form 20.2 Letters of Conservatorship 

Form 15.9 Oath of Guardian  Computation of Guardian Fees 

Form 16.0 Application for Appointment  Application for Attorney Fees 

Form 16.1 Expert Evaluation  Judgment Entry for Atty Fees 

Form 16.2 Selection of Guardian  Asset/Receipt/Income Wrksht 

Form 16.3 Notice of Hearing é  Expense/Disbursement Wrksht 

Form 16.4 Notice of Hearing ...  Time & Services Wrksht 

Form 16.5 Judgment Entry   

The Google toolbar for Internet 
Explorer is more useful than most 
users realize. If you donõt have it 
installed in your browser, youõre 
missing out on part of the Internet 

experience. Under any circum-
stances, the Google toolbarõs search 
capability would be considered an 

example of the much-publicized 
òinformation at your fingertips.ó  
But the Google toolbar can do more 
than searches. Hereõs a trick that we 

use with some regularityñ
conversions. To use Googleõs built 

in calculator function, simply enter 

the calculation into the search box 
and hit the e  key. The calculator 
solves math problems involving 
basic arithmetic. It can also do more 

complicated math, units of measure 
and conversions, and physical con-
stants. When we needed to convert 
1 gallon to liters recently we typed: 

 

1 gallon in liters 
 

The search resulted in: 
 
1.0 US gallons = 3.7854118 liters 

 
Here are some other examples. Note 
that multiplication takes precedence 

over addition in mathematical for-
mulas. That means regardless of the 
left-to-right order of operators, 
division is done first, then multipli-

cation, then addition and then sub-
traction. For example: 

5+2*2 
This  translates to 5 + 4. In other 
words, the multiplication of 2 * 2 is 
performed before adding five. You 
can change the order of precedence 

by enclosing part of the equation in 
parenthesis. For example: 

(5+2)*2 
This equals 14 or 7*2. Other exam-

ples include: 
 

Half a cup in teaspoons = 24  
 
160 pounds * 4000 feet in calo-
ries = 207.390891 kilocalories 

 
A good source for learning what 

Google can do is 

www.google.com/help/
features.html. A complete set of 

instructions regarding the calculator 

is at: www.google.com/help/

More 

Google 

Functionality  
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ADOPTION  OF  M INORS  

Law Of f ice Comput ing Page 21 

The original version of Ohio 

Adoption Forms (WAdopt) was 

released in September of 1997. 

Unfortunately, because of the 

cumulative effect of changes in 

the Windows operating system 

over the years, old 16-bit pro-

grams like WAdopt eventually 

became obsolete and problem-

atic in a 32-bit environment. 

 

We could have simply recom-

piled the source code into a 32-

bit version, but there have been 

so many programming changes 

over the years and user sugges-

tions that we wanted to do more 

than put a new wrapper on an old program. Below is a comprehensive list of the forms that are 

included in the new version and a short listing of the main program features. 

 

FEATURES 
 

¶ Developed in and optimized for Windows XP (although WAdopt runs in any 32-bit version of Windows including 

Windows 95, Windows 98, Windows ME and Windows 2000). 

¶ Adult Adoption Forms ï Forms 19.0, 19.01 and 19.1. 

¶ Completely new General Information Worksheet for assembling and automatically completing the adoption forms 

with repetitive information. 

¶ Auto-Text-Fit. If you've got a bit more information than will fit on a given line, WAdopt will automatically shrink the 

font size until the text does fit. 

¶ Exports all forms (blank or completed) to your word processor for printing, faxing, emailing or making PDFs 

(PDF-making functionality dependent on owning Adobe Acrobat). 

¶ Download future upgrades from WAdopt Help menu (Internet required). 

 General Information Worksheet    Form 18.9 Petitionerôs Account 

Form 18.0 Petition for Adoption of Minor    Form 18.9 Petitionerôs Account Continuation Page 

Form 18.1 Judgment Entry Setting Hearing ...    Form 19.0 Petition for Adoption of Adult 

Form 18.2 Notice of Hearing    Form 19.01 Judgment Entry Setting Hearing 

Form 18.3 Consent to Adoption    Form 19.1 Final Order of Adoption of Adult 

Form 18.4 Judgment Entry Finding Consent ...  Petition of Foreign Adoption 

Form 18.5 Interlocutory Order of Adoption  Consent to Change Name 

Form 18.6 Final Decree of Adoption  ...  Affidavit of Adopted Person 

Form 18.7 Final Decree of Adoption ...    HEA 2757 Certificate of Adoption 

Form 18.8 Adoption Certificate for Parents  Adoption Expense Worksheet 

F O R M S &  SC H E D U L E S  Your Favorites pane in Internet 
Explorer contains a list of your 
favorite sites. The problem is that 
links or sites in the list appear in the 
order they were incorporated as a 

favorite. If you have more than just 
a few favorites, itõs a small annoy-
ance to find the one you want. 

Although itõs not obvious, thereõs a 
way to put your favorites in alpha-

betical order. Click on the Favor-

ites menu, then right-click on the 

menu and select Sort by Name 

from the pop-up menu. If youõd like 
a particular site to always be at the 
top, change the first character in  
the name to a tilde (~). 

Sorting 

Your 

Favorites 
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WRONGFUL  D EATH   
& C LAIMS  OF  M INORS  

FEATURES 
 
¶ NEW! Developed in and optimized for Windows XP (although WMinor runs in any 32-bit version of Windows includ-

ing Win 95, Win 98, Win ME and Win 2000). 

¶ Automatic form completion ï you complete our worksheets, and WMinor completes the probate forms including 

both text and mathematical computations. 

¶ NEW! Time & Services Worksheet for the automatic computation of attorney fees including preparation of the Appli-

cation for Attorney Fees and Judgment Entry. 

¶ NEW! Exports all forms to your word processor for printing, faxing, emailing, interlineating or making PDFs (PDF-

making functionality dependent on your word processor or owning Adobe Acrobat). 

¶ NEW! Auto-Text-Fit. If you've got a bit more information than will fit in a given space, WMinor will automatically 

shrink the font size until the text fits. 

¶ Network Versions Available at big discounts. Everyone in the office can share the same set of files and backups 

can be performed from one location. 

¶ NEW! Download future upgrades from WMinor Help menu (Internet required). All minor upgrades are free until the 
release of a major revision. In the case of the prior version, upgrades were free for 5 years. Can your other software 

beat that? No annual fees. Free technical support. 

Wrongful Death Form 22.1 Waiver and Consent w/Continuation ... 

Form 14.0  Application to Approve Settlement ...  Entry Approving Settlement 

Form 14.0  Continuation page for spouse,  ...  Verification of Receipt and Deposit  

Form 14.0  Continuation page for survival claimants   
Verification of Receipt and Deposit 
Continuation Page  

Form 14.01  Entry Setting Hearing and Ordering ...  Report of Distribution 

Form 14.1  Waiver and Consent  Miscellaneous 

Form 14.1  Waiver and Consent Continuation Page   General Information Worksheet  

Form 14.2  Entry Approving Settlement and ...  Settlement Accounting Worksheet  

Form 14.3  Report of Distribution   Time & Services Wrksht  

Form 14.3  Continuation page for net proceeds  ...  List of Medical Expenses & ...  

Form 14.4  Entry Approving Report of Distribution  List of Suit Expenses w/Cont ... 

Fiduciary  List of Time & Services ð Exhibit ... 

Form 15.7 Application for Authority to Expend ...  Retainer Agreement  

Minorõs Claims  Application for Attorney Fees  

Form 22.0 Application to Settle a Minor's Claim   Judgment Entry for Attorney Fees 

Form 22.01 Entry Setting Hearing    

F O R M S &  SC H E D U L E S  

Almost everyone knows how to 

search for Miller in their word 

processor and change each occur-

rence to Jones. There are, how-

ever, some finer points to search 

and replace that make it useful in 
other contexts. Letõs say you found 
some interesting text on the Inter-
net (i.e., statutory text, a case 

quote, etc.) and you copy and 
paste it into your word processor. 
Upon completing the paste opera-

tion you notice that the text is the 

wrong typeface. For example, your 

legal document is in Times New 

Roman, but the pasted text is in 

Arial. You could paint the format, 

but youõd like to change the type-
face without altering other things 
like bolding and italicizing. Wordõs 
Find and Replace function can 

do the job quite well. First, go to 

the Edit menu and select the Re-

place command. When the Find 

and Replace dialog appears, 

click on the More button. When 

the enlarged dialog appears, click 

on the Format button and select 

Font from the drop-down menu. 

When the font box appears, type or 

select Arial in the Font field. Then 

click the Ok button. Now position 

the cursor in the Replace with: 

field and click on the Format 

button again, selecting Font. In the 

Font dialog, choose the Times 

New Roman font. Then click on 

the Ok button. In your Find and 

Replace dialog, the Find what: 

field should be blank, but under-

neath the field the Format label 

should say Font: Arial. Likewise 

the Replace with: field is blank, 

but under the field the Format 

label should be Font: Times 

New Roman. Now, when you 

click the Replace All button, 

every occurrence of Arial in your 

document will be replaced with 

Times New Roman. The nice 

thing about this technique is that 
any text that was specially format-
ted in other ways, for example, 
superscripts, bolding, etc. has all 

been preserved in the new font. If 
youõve never explored the avenues 

that the More button opens, youõll 
be surprised at whatõs available. 

Finer 

Points of 

Replacing 
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O HIO  WORKERS 
COMPENSATION  

Form No / Alt No Name 

BWC-1101 / C-1,2,3,6,50,51,OD-1,1-22 First Report of an Injury, Occupational Disease or Death 

BWC-1102 / C-1-A Attending Physician's Report 

BWC-1103 / C-2 First Notice of Death & Preliminary Application 

BWC-1106 / C-3 Application for Payment of Medical Benefits Only 

BWC-1108 / C-5 Application of Surviving Spouse and Minor Children 

BWC-1113 / C-9 (C-1-A & C-161) Physician's Report/Treatment Plan 

BWC-1116 / C-92-A Application for Increase in Percentage of Permanent é 

BWC-1122 / C-17 Pharmacy Invoice 

BWC-1124 / C-19 Service Invoice 

BWC-1128 / C-23 Change of Physician Notice 

BWC-1163 / C-44 Physician's Certificate in Proof of Death 

BWC-1169 / C-50 Self-Insured Application for Payment of Compensation é 

BWC-1198 / C-77 Change of Home Address and/or Bank Change Notification 

BWC-1198 / C-77 (C-35-A & C-211) Injured Worker's Change of Address Notification é 

BWC-1205 / C-84 Request for Temporary Total Compensation 

BWC-1207 / C-85A Application to Re-Activate Claim 

BWC-1208 / C-86 Motion 

BWC-1209 / C-87 Undertaker's Certificate of Death and Cost Bill 

BWC-1214 / C-92 Application for the Determination of the Percentage é 

BWC-1217 / C-94-A Wage Statement 

BWC-1267 / C-140 Application for Wage Loss Compensation 

BWC-1268 / C-141 Wage Loss Statement for Job Search 

BWC-1285 / C-158 Request for Action from Representative 

BWC-1288 / C-161 Request for Authorization 

BWC-1294 / C-167-T Objection to Tentative Order Awarding Permanent é 

BWC-1299 / C-172 Claimant's Compensation Status Form 

BWC-1360 / C-230 Authorization to Receive Worker's Compensation Check 

BWC-1372 / C-240 Settlement Agreement And/Or Application for Approval é 

BWC-1373 / C-241 Amended Settlement Agreement and Release 

BWC-6101 / R-1 Employer Authorization Card 

BWC-6102 / R-2 Claimant Authorization Card 

BWC-7228 / SI-28 Filing of Complaint Against A Self-Insured Employer 

BWC-7242 / SI-42 Self-Insured Joint Settlement Agreement & Release 

BWC-7243 / SI-43 Acknowledgment of the Self-Insured Joint Settlement é 

OIC-0160 / unassigned Authorization for Release of Medical Information 

OIC-1004 / unassigned Request for Continuance 

OIC-1011 / IC-L1 Final Settlement Claim 

OIC-1084 / unassigned Settlement of Alleged Violation of a Specific Safety é 

OIC-2001 / Med-2 Medical Examination Expense Statement 

OIC-2015 / IC-Med-5 Affidavit 

OIC-3000 / IC-12 Notice of Appeal 

OIC-3002 / IC-90 Election - Employee's Notice of Election to Receive é 

OIC-3003 / IC-32 Application for Lump Sum Payment 

OIC-3004 / C-88 Application for Reconsideration 

OIC-3005 / L-102 Application for Lump Sum Settlement 

OIC-3012 / IC-2; Pages 1-2 Application for Compensation for Permanent & Total Disability 

OIC-3012 / IC-2; Pages 3-4 Application for Compensation for Permanent & Total Disability 

OIC-3012 / IC-2; Pages 5-6 Application for Compensation for Permanent & Total Disability 

OIC-3012 / IC-2; Pages 7-8 Application for Compensation for Permanent & Total Disability 

OIC-3013 / IC-GC-1 Agreement for Permanent Disability 

OIC-3016 / F-32 Authorization to Issue & Deliver Warrant 

OIC-3017 / C-6 Application for Payment of Compensation Accrued at Time of Death 

OIC-3018 / IC-8 Application for Additional Award for Violation of é 

OIC-3022 / IC-32-A Lump Sum Payment of Attorney Fees 

OIC-3030 / unassigned Automobile Questionnaire 

OIC-3050 / Request for .522/.52 Relief 

Request for Waiver or Appeal Unassigned / unassigned 

It took us nearly two years to take this mam-
moth program from drawing board to compact 
disk. If youôve been waiting for a program to 
take the repetition and hassle out of complet-
ing Workers Compensation and Industrial 
Commission formsðthis is it! Ohio Workers 
Compensation (WComp ) comes packed with 
all the nifty features that have made Puritas 
Springsô programs a part of every law officeôs 
library of legal software. 
 
WComp doesnôt just generate print-shop-
perfect, professional-looking forms, it also 
makes correcting and modifying your forms a 
breeze. Think of WComp as a Workers Comp 
Processor. You wouldnôt dare type a 40-page 
brief using a typewriter instead of your word 
processor; and once you use WComp, you 
wonôt want to go back to using your typewriter 
to complete Workers Compensation forms 
either! 
 

h Over 70 pages of Workers Compensa-
tion and Industrial Commission forms . See 
the comprehensive list in the box to the right. 

h Automated forms that complete them-

selves with common information like the 
claimantôs name, address, date of injury, de-
scription of accident, description of injury, etc. 
General, repetitive information is consolidated 
in a worksheet that organizes the basic infor-
mation and provides the vehicle for data 
transfer to the entire form set. 

h Talk about time savers! WComp has de-

faults that can be set with information that 
does not change from file to file like the repre-
sentativeôs name, address, phone number, 
representative number, etc. Once set, this 
information appears automatically every time 
you start a new file. 

h WComp is a 32-bit Windows application 

that is compatible with computers and printers 
running Windows XP/2000/ME/98/95/NT. 
WComp requires a Pentium or equivalent 
processor with at least 16 MB of RAM (32 MB 
recommended); it comes on a CD and re-
quires about 4 megabytes of hard disk space. 
WComp works best on a system equipped 
with a SVGA video card and a minimum of 
256 colors. WComp requires a Windows-
compatible printer. 

h You wonôt believe how easy it is to fall in 

love with this program. Try the free demo on 
the Downloads page of our web site. This 

program is one of the easiest to download. 
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Networks ! That, in a word, is 
the founding principle upon 
which this package was built. 
Thereôs two significant ad-
vantages to that design phi-
losophy. First, name and 
address, bookkeeping, and 
billing data is synchronized 
for the entire office . Did you 
ever change a clientôs 
address and then run from 
computer to computer 
making sure everyone in your 
office had the change? Not 
so with the Law Office 
Management Pack . Files are 
centrally located so changes 
by one user are seen by all. 
Second, centrally-located 
files make it easy to backup 
all your data files because 
everything is on one 
computer. 
 
BookBase3 Reporting . Now 
you have more ways to get 
back what you enter. Search 
for information inclusively or 
exclusively on any field with 
instant, on-screen results. 
Sortable on any field along 
with a Report Creator that 
generates text files (viewable 
in any word processor) for 
formatting and printing. 
BBase3 lets you filter data to 

select any range of dates, 
include any or all accounts or 
transactions as designated 
by search text, payor/payee, 
income or expense 
categories and subtotaling by 
year/month or by category, 
payee or account. 
 
Calendar/Docketing . This 
module is like getting an 
extra program for free. 
BillBase3 now lets you keep 
simple calendar information 
with additional room for 
notesðsearchable and 
printable. 
 
Stop Watch . Is your work 
ever interrupted with 
phone calls, unscheduled 
meetings, etc.? Now you 
can keep track of your time 
with a stop watch on your 
Windows task bar. The timer 
can be started, stopped and 
reset, so itôs helpful for 
tracking of billable hours. 
 
Start Me Up . Unfortunately, 
billing/bookkeeping systems 
need more setup than other 
software. Fortunately, the 
Office Management Pack has 
a Getting Started  Wizard 

that will take care of creating 
name and bookkeeping files 
and linking all the software 
packages together. 
 
Context Sensitive Help . If 
you need help with a 
command, just highlight it 
and press the l key. 
Instantly, youôll be viewing 
the help topic for that 
command. Other page 
components also have 
context-sensitive help and 
informative error messages.  

 
SYSTEM REQUIREMENTS: 
Windows XP/2000/ME/98/95/
NT with 16MB of memory (32 
MB recommended). Requires 
a SVGA monitor capable of 
displaying 256 colors with 
minimum display resolution 
of 800x600 pixels. 

for Windows word 
processors; a fast 
and easy way to 
paste names and 
addresses into 
letters and 
eliminate the 
chance of 
misspelling a name 
or making a 
mistake in an 
address. 

( Prints  laser sheet 
address labels (Avery 
No. 5160), continuous 
feed dot matrix address 

( Auto -Dialer . CBASE3  
not only looks up the 
phone number for you, it 
also dials it. All you do is 
pick up the receiver and 
have something to say 
(fax/modem card and 
intelligent conversation 
not included). 

( Auto -Addresser feature 
- pastes formatted 
names and addresses  
into other Windows 
programs capable of 
clipboard interaction such 
as WordPerfect or Word 

labels (Avery No. 4013), 
telephone directories  
and full format name and 
address hard copies. 

L AW OFFICE  M ANAGEMENT  

CL I E N T B A S E 

The big three search engines are 
Google, Yahoo and MSN. Which 
oneõs best for finding legal stuff 

fast? We tested each of the three 
and hereõs the results. 
 
SEARCH: Cuyahoga County Common 

Pleas Court 
 
RESULTS: All three engines brought 

up the Courtõs home page as their 
number one result. 
 

SEARCH: Ohio Rules of Civil Proce-

dure 
 
RESULTS: All three pulled up the 

Ohio Supreme Courtõs index page 
for the Ohio Rules of Civil Procedure 
as their first link. 
 

SEARCH: 3319.24 shared parenting 
 
RESULTS: Yahoo gets top marks by 
bringing up Andersonõs On-Line 

Documentation index as their num-
ber one result. Google had Ander-
sonõs site as their 10th find. MSN 

missed the boat completely on this 
one. Both Yahoo! And Google, by 
the way, had links to Puritas Springs 
in the top 10. 

 
SEARCH: Witherspoon Belt ò177 
Ohio State 1ó 1964 

 
RESULTS:  This was an attempt to 
see whether any of the engines 
would be able to locate the Ohio 

Supreme Court case Witherspoon v. 
Belt, 177 OS 1 (1964).  None 
could. 

 
CONCLUSIONS: Thereõs not a whole 
lot of differences among the search 
engines. Yahooõs drawback is that 

its search results are skewed by 

payments/advertising that it accepts 
from vendors who would like to 
òplaceó in the results. Otherwise, 

for nonlegal searching, all three do 
reasonably well. As you might ex-
pect, if you want to reference Ohio 

statutes, you can go directly to 
Andersonõs on-line documentation 
site. However, if you want to find 
case law, youõd better join the Ohio 

State Bar Association and use Case-
maker. 

Search 

Engine 

Showdown 
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& Check Printing in the 
standard printer 
configuration of one check 
per sheet with the check 
in the middle position. 

& Inserts dates and check 
numbers  automatically 
for speedier data entry. 

& Intelliguesses 
bookkeeping entries as 
you begin typing. 

& Maintains and balances 
separate accounts. 

& Choose recurring entries 
from history lists. 

& Customizable  income 
class and expense 
account labels for tailoring 
the system to your law 
practice. 

& Extensive search, 
select and 
segregation 

capabilities . 

& Improved sorting and 
search capabilities. 

& Expanded  reporting 
criteria generates 
viewable, printable 
reports; compatible 

with word processors . 

and prints it on their bill, 
positioned for folding 
and placement in a 
window envelopeðno 

more typing envelopes. 

±Prints and itemizes 
any additional charges 
to the clientôs bill since 
the last bill, i.e., filing 
fees, transcript costs, 

etc. 

±Prints and credits any 
client payments made 
since the date of the last 
bill (or any date you 
choose). 

±Contains up to five 
optional fill -in fields for 
special entries such as 
initial retainers or client 
discounts. 

±Starts with a balance 
forward that is 
transferred from the cli-

entôs prior monthôs bill. 

±Prints your personal 
letterhead ðno more 
pricey, special billing 
stationery; BillB3 uses 
ordinary 8-1/2 x 11 pa-
per. 

±Looks up the clientôs 
full name and address 

±Calculates and prints 

a present balance due.  

±Calculates a new 
balance forward and 
creates a new billing 

file for the next month.  

±Preview  individual bills 
on screen prior to 
printing. 

±Prepare and date -
sorts your  itemized 
statements  so that they 
can be incorporated into 
the monthly billing state-
ment. 

±A calendar  feature lets 
you access a 
searchable and 
printable daily/hourly log 
for scheduling court 
appearances, client 

B I LL BASE 
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BOOK BASE 

appointments or 
meetings. You name it!  

±You can add 
customized special 
notes to bills with notifi-
cation of repeat billings, 
upcoming court dates, 
facilitate payment by 
credit card, etc. 

±If you choose, you can 
add interest on unpaid 
balances  that are 
carried from month-to-
month. 

±Donôt forget that the 
Office Management 
Pack is available as a 
free demo. Give us a 
call and request your 
copy now. 
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WordPerfect and Word for 
Windows ï Compatibility  
 
Do all your formatting, pre-
viewing and printing in your 
word processor. Because law 
office computing is 90% word 
processing, what could be 
more comfortable and user-
friendly than to use your word 
processor to format and print 
WTrust documents? Charac-
ter formatting such as Old 
English fonts, special para-
graph formatting, manipula-
tion of page breaks, and text 
editing in general, including 
spell checking and grammar 
checking, is all a piece of 
cake when your word proces-
sorôs just a click away. 
 
Breaking the Code  
 
WTrust permits users to go 
into the program to set up 
documents specifically for 
their office or county. If, for 
example, you always use 
special language in your 
revocable living trusts, 
WTrust gives you access to 
the program templates. By 
modifying these templates, 
you can insert your hand-
crafted clauses into WTrust  
itself. Thereafter, every new 
document contains your lan-
guage automatically. 
 
Setting the Defaults  
 
Document templates are one 
thing, but thereôs also the 
matter of ñfilling in the 
blanks.ò Thereôs a good 
amount of information that 
does not change from docu-

ment to document. A typical 
example may involve insert-
ing an attorneyôs name, ad-
dress and telephone number 
as preparer of a particular 
document. To expedite this 
process, we designed 
WTrust to allow you to set 
certain default information 
that is part of the document 
but not part of the template. 
That way you donôt need to 
reenter information that 
rarely, if ever, changes. 
 
The Problem & Solution  
 
Living trust software 
seems to fall into two cate-
gories : (1) bargain basement 
stuff designed by and for 
idiots, and (2) extremely ex-
pensive and complicated 
packages designed to plan 
the estates of Donald Trump 
or the Rockefellers. If youôre 
looking for trust software for 
your small- to medium-sized 
law office that serves ordi-
nary people, youôll need to 
look long and hard and you 
probably wonôt find anything! 
We spent hours on the Inter-
net and found zilch. 
 
Living Trust and Estate 
Planner for Windows 
(WTrust ) was created to fill 
the chasm between these 
two extremes. Itôs an extraor-
dinary program designed for 
ordinary estates.  
 
Document Wizards  
 
You wonôt struggle with 
WTrust . The Document Wiz-
ard takes you through each 

document by asking simple 
questions, by providing ex-
amples of the information 
required and by suggesting 
answers based on your work-
sheet entries. WTrust  ana-
lyzes hundreds of places in 
the documents where there 
are nouns, verbs, adverbs, 
etc., and makes sure that 
every insertion is grammati-
cally correct. One of the most 
common problems with 
lengthy documents like trusts 
is that law offices have 
worked with them for so long 
and so often, the documents 
are nearly immune to proof-
reading. Furthermore, spell-
ing checkers donôt know 
when the word ñofò is mis-
spelled as the word ñor.ò 
Consequently, itôs easy for 
grammatical errors to be 
overlooked when preparing 
these documents. WTrust 
solves that problem by giving 
you a complete document 
you can ð well, trust. That 
saves you from embarrass-
ment when a client actually 
reads the document at home 
and finds mistakes, however 
incongruous. 

L IV ING  T RUST &  
E STATE  PLANNER  

ñItôs easy to walk 

out of an estate 

planning seminar 

with more questions 

than you walked in 

with.ò 

Some users like their Windows XP 
desktop to contain naked icons; that 

is, icons without titles or labels 
underneath.  To do this, follow two 
steps. First, make sure that Windows 
is configured to drop-shadow icon 
titles. In this mode, the icon titleõs 
background is transparent and 
removing the title wonõt leave a 

visual hole. Check this setting by 

right-clicking My Computer, 

choosing Properties, and clicking 

on the Advanced tab. Click the 

setting button inside the Perform-

ance pane, click the Visual Ef-

fect tab and check Use drop 

shadows for icon labels on 
the desktop. Then click Ok. 

 

Second, replace the title with noth-
ing. Unfortunately Windows XP wonõt 
accept a blank space, so you need 
to insert a different blank character. 

Press m  to edit the label and then 
holding the a  key type 0160 on 
the numeric keypad. 

Nudity  

In The 

Workplace 

Trusts 
& Wills  

Revocable Living Trust ï A Style  Transfer 
Documents  

Warranty Deed  

Revocable Living Trust ï AB Style  Warranty Deed w/Survivorship  

 Pour Over Will   Quit -Claim Deed  

 Certificate/Abstract of Trust   Bill of Sale  

Misc.  Living Will Declaration  

www.puritas -springs.com   Power of Atty - Health Care  

 General Power of Attorney  
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HUD F ORMS FOR  WINDOWS  

¶ Performs tax prorations  
automatically.  

¶ Prints a tax proration 

summary table.   

¶ Performs all calculations  
automatically and instan-
taneously.  

Have It Your Way ðYou can 
change and format the com-
pleted HUD forms in your 
word processor any way you 
want. You donôt need any 
special paper or other sup-
plies to generate print-shop-
perfect forms, because 
WHUD is designed to print 
forms using any Windows-
compatible printer on ordi-
nary, blank legal-size (8-1/2 x 
14) paper. Thereôs more! You 
can do more than just modify 
the completed forms. You 
can also open the program 
form templates and make 
global modifications to cus-
tomize WHUD to produce 
forms your way . Finally, you 
may have encountered HUD 
programs that wonôt let you 
enter text where amounts are 
expected. WHUD doesnôt 
have that limitation, so if you 
wanted to make such notes 
or explanatory comments, 
WHUD wonôt force you to do 
otherwise. 
 
Everything But The Kitchen 
SinkðThere are over 1,600 
HUD forms and related FHA, 
Fannie Mae, WH and EPA 
forms. Only the HUD Forms 

1 and 1A (together with the 
other forms listed below) 
are automated , but WHUD 
also contains almost all of the 
1,600 odd forms.   
 
And Then Thereôs The 
PriceðIf you want to do 
some easy research, type 
ñHUD softwareò in your favor-
ite search engine. Among the 
tens of thousands of hits, 
youôre sure to find a few com-
panies that provide HUD 
software. Visit the sites and 
look at their prices. Youôll be 
amazed at the prices that 
range from $129 to $300 and 
higherðand some donôt have 
both Forms 1 & 1A, or they 
donôt provide any more func-
tionality than our WHUD! 
That makes WHUD a true 
ñBest Buyò at $99.99! 

Hereôs one of the newest 
additions to our library of 
legal softwareðHUD Forms 
for Windows (WHUD). This 
program packs more value 
for your dollar than perhaps 
any other title in our catalog. 
 
Now Is The Time  
 
With the prime interest rate at 
historic levels equivalent to 
1966 values, home sales and 
refinancings have been 
booming so far this century. 
Our new real estate closing 
software (WHUD) can help 
you get in on the action. 
 
Program Features  
 
In the process of updating 
WHUD, we developed new 
methods for achieving printed 
output that's "print-shop-
perfect" and a program inter-
face that's intuitive and 
scaled for any computer sys-
tem. We've also added a 
couple of key documents 
such as IRS Form 1099-S 
and settlement checks in 
order to make WHUD more 
productive at closings rather 
than simply filling out the 
Settlement Statement. One 
look at WHUD and you'll see 
the future of all our programs. 
 

¶ Free, fully - functioning, 
downloadable demo , at 
www.puritas-springs.com.  

¶ Unlimited technical sup-

port.  

¶ Contains fully interactive 
and automatic HUD 

Forms 1 & 1A.   

¶ "Print -Shop -Perfect" 
forms  on any Windows 
compatible printer.  

¶ Includes and automates 

IRS Form 1099 -S.  

¶ Includes and automates 
printing of the settlement 

check(s ).  

If you ever want to see an example of 
startup overload, examine a computer 
used by a teenager. We know one 

young lady who had a dozen or more 
applications that automatically 
launched on startup. The list included 
AOL messenger (of course), MSN 

messenger, music, news and weather 
feeds and more. It took about 10 
minutes for the computer to finish 

booting up. She had everything that 
she wanted and it wasnõt hampering 
her computer activity so thatõs okay. 
However, most users (at least busi-

ness users) donõt want their computer 
to take 10 minutes to boot; further-
more, dozens of applications or ser-
vices running in the background can 

make it very slow or impossible to do 
actual work. 
 

Of course, there are programs that 
should run on startup. Your firewall 
and antivirus software are two exam-
ples. Less important and less used 

software doesnõt need to be running 
constantly. Media players are a good 
example of non-essential office soft-

ware. Itõs not that easy to locate all of 
the programs that launch on startup. 

Some are in the StartUp folder. 

Others start by virtue of Registry en-

tries, etc. There is, however, a utility 
that puts all the startup programs in 
one place and letõs you  decide which 
ones you want to auto-start. The utility 

is called msconfig. You can start it 

by clicking on the Start button and 

selecting the Run command. When 

the Run dialog appears, type 

msconfig and click on the Ok 

button. A System Configuration 

Utility will appear. Click on the 

Startup tab. On that tabbed page 

you will see a list of the programs that 
launch on startup. Each program has a 

checkbox and name, a command and 

location. Between the Startup Item 

name and Command, if youõre 

lucky, youõll be able to get some idea 
what the application or service does. If 

you recognize it and itõs not essential, 
uncheck the box and it wonõt autostart. 
If anything goes wrong, remember, you 

can always reinstate the checkmark if 
you find it interferes in some way with 
your use of the computer. 

Taking 

Control Of  

StartUp 

Forms Include:  
 

¶ HUD-1ñSettlement Statement 

(legal and letter size). 
 

¶ HUD-1ñSettlement Statement 

(Borrowerõs copy). 
 

¶ HUD 1ñSettlement Statement 

(Sellerõs copy). 
 

¶ HUD 1AñSettlement State-

ment. 
 

¶ IRS Form 1099SñProceeds 

from Real Estate Transactions. 
 

¶ Settlement Checks. 
 

¶ Proration tablesñfor real 

estate taxes and insurance. 
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www.avast.com  
 
This site is maintained by 
Alwil Software and contains a 
free antivirus program that is 
downloadable for personal 
use.  Avast Antivirus is based 
on the comprehensive ALWIL 
Software scanning technol-
ogy available since 1988. It 
features fast, incremental 
updates and advanced multi-
layer, real-time protection of 
all infection vectors. It claims 
to safeguard against virtually 
all kinds of malware. When 
you visit the site, click the 
Download menu and select 
Programs . On the resulting 
page, click on avast! 4 
Home Edition FREE 
Download . You will definitely 
be impressed on what you 
can get for free, especially if 
you have several computers 
at home and donôt want to 
spend $60 a piece to protect 
them. The following is a sum-
mary of the ALWIL policy: 
 
ñALWIL Software, the pro-
ducer of avast! has decided 
that since June 1st, 2001 
avast! will be free of charge 
for home users which do 
not use their computer for 
profit . The only thing you 
have to do is to register 
online. The whole process is 
very simple: you have to 
download the program from 
our web page avast! 4 Home 
Download  - select the right 
language. Then you need to 
install it - you'll install the trial 
version which is fully func-
tional for the period of sixty 
days. During this period, you 
can register yourself on 
avast! 4 Home Free Registra-
tion and you will receive your 
license key by E-mail in 24 
hours. Insert this key into the 
avast! 4 Home and you will 
receive the non-restricted 
version of avast! 4 Home 
Edition including the access 
to the update service 
(incremental update of virus 

database) for one year. After 
this period you can reregister 
to obtain the new free license 
key.ò 
 

www.grc.com/x/
ne.dll?bh0bkyd2  
 
We are including the full path 
because youôll probably 
never find the test unless you 
use the complete path pro-
vided above. At any rate, 
once you get to this page, 
youôll find a service that tests 
your computerôs vulnerability 
to attack by other malicious 
sites you might encounter in 
your surfing. Very interesting. 
Hereôs the policy statement: 
ñYour use of the Internet se-
curity vulnerability profiling 
services on this site consti-
tutes your FORMAL PER-
MISSION for us to conduct 
these tests and requests our 
transmission of Internet pack-
ets to your computer. The 
test benignly probes the tar-
get computer at your loca-
tion. Since these probings 
must travel from our  server 
to your  computer, you should 
be certain to have adminis-
trative right-of-way to conduct 
probative protocol tests 
through any and all equip-
ment located between your 
computer and the Internet.ò 
 

www.adaware.com  
 
When we had a hard time 
uninstalling SpyBot, we made 
Ad-Aware our favorite free 
anti-spyware software. This 
site is maintained by 
Lavasoft, creators of Ad-
Aware. At the site, click on 
the link captioned: c/net 
download.com ðtop rated 
5. The link will open to a new 
web page that contains the 
free personal edition of Ad-
Aware. In their own words: 
ñWith the ability to scan your 
RAM, registry, hard drives, 
and external storage devices 
for known data-mining, ad-

vertising, and tracking com-
ponents, Ad-aware SE easily 
can clean your system, allow-
ing you to maintain a higher 
degree of privacy while you 
surf the Web. 
 
ñAd-aware SE Personal Edi-
tion boasts a number of im-
provements. Extended mem-
ory scanning scans all mod-
ules loaded by a process. 
Scanning uses the all-new 
CSI (Code Sequence Identifi-
cation) technology to identify 
new and unknown variants of 
known targets. Extended 
registry scanning now scans 
registry branches of multiple-
user accounts and performs 
additional smart checks to 
detect dynamically created 
references. Scanning speed 
is noticeably faster, and this 
version offers an Extended 
Scanning mode for known 
and unknown/possible 
browser hijackers. New in 
version 1.06: Disk-scan is 
30% faster. CSI scan is now 
more efficient. Added is 
"Scan for low-risk threats" 
option, to scan for targets 
with low TAC index. Ad-
Watch CSI engine perform-
ance highly improved; using 
less CPU and Memory as 
well as having a smaller foot-
print. GUI adapted to use the 
new TAC.ò 
 

www.pcpitstop.com  
 
Is your PC acting sluggish? 
Are strange windows inexpli-
cably popping up on your 
screen? Do you have to re-
boot your computer because 
of errors and lockups? PC 
Pitstopôs free computer 
checkup and diagnostics can 
help you detect and fix many 
common PC problems! Their 
full PC tune-up should be 
your first stop. 
 
www.processlibrary.com  
 
See the sidebar on page 30. 

WEB  SITES  & R ELATED  N EWS 
Two Is Not 

Better Than 

One 

Taking twice the amount of recom-

mended medication wonõt make you 
better faster; and having two soft-
ware firewalls on your computer can 
cause computer problems instead of 

curing them. We recommend that if 
you have Windows XP and you have 
your own firewall software, you are 
best off disabling the Windows 

version. In some instances Windows 
recognizes the problem or the third-
party firewall software will automati-

cally disable the Windows version, 
but if you think this might be a 

problem, thereõs an easy way to 
check the status of or disable the 

Windows version yourself. In Win-
dows XP, open Security Center 

from Control Panel. In the Se-

curity Center window, youõll see 

a section titled òManage secu-

rity settings for:.ó Select Win-

dows Firewall. In the Windows 

Firewall window that appears, 

select the Off option. If you have 

third-party firewall software, 
chances are that itõs better than the 

free one that comes with Windows 
and therefore you should turn off 
the Windows version. We noticed 

that Zone Alarm does this automati-
cally, but not all do, so itõs worth 
checking if youõre getting error 
messages that seem related. Itõs 

also worth checking even if you 
donõt have third-party software, just 
to make sure that itõs turned on. The 

more you surf the Internet, the more 
itõs required. Remember, if you have 
an always-on, high speed connec-
tion, firewall software isnõt a choice, 

itõs a must. 

When we pitted our 2.8 GHz Gate-
way (512MB) against an old 

400MHz Gateway (64MB) which one 
booted faster. Heck, of course, the 
new Gateway did, but not by as 

much as you might think. All things 
being equal, based on CPU running 
speed, we might expect the new 
Gateway to boot up 7 times faster 

than the old one. Actually is was 
more like a factor of 1.6 (150 secs 
vs. 90 secs). 

These Boots 

Are Made For 

Walking  
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The Current Versions 
page of our web site 

contains the full product 

name, abbreviated name, 

current version and 

miscellaneous notes. The 

information contained 

therein is usually updated 

weekly and is subject to 

change without notice.  

 

Minor upgrades are 

reflected in changes in the 

version number to the right 

of the decimal. Major 

upgrades usually, but not 

always, involve a change to 

the left of the decimal in 

the version number. One 

notable exception is the 

Basic Ohio Probate Forms 

program which  involved a 

major upgrade in moving 

from version 4 to 4.5. 

 

Unless otherwise noted, 

minor upgrades are free 

until the release of a 

subsequent major 

upgrade. For example, 

upgrading from Version 

4.54 to Version 4.73 of the 

Basic Ohio Probate Forms 

program is free. When 

Version 5.0 is released, the 

upgrade to the probate 

program will no longer be 

free. 

 

Our preference, if it is 

possible and convenient for 

you, is that you upgrade via 

the Internet; however, not 

all programs have that 

feature (the WBOPF45 is 

one of those programs that 

cannot be upgraded via the 

Internet). In those cases, 

send us your original 

program disk only (no 

manuals), and include a 

self-addressed, stamped 

return mailer . It is not 

necessary to include an 

enclosure letter. 
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PRODUCT  U PGRADES 

NOTICE  
 

We are no longer printing 

exact version information in 

this catalog/newsletter. The 

reason for discontinuance is 

that when we send out the 

first catalogs, the informa-

tion is accurate. However, by 

the time we send out the last 

of them, the update informa-

tion is grossly outdated. In 

addition, due to the number 

of programs and the need to 

supply information specific 

to each program, it was al-

ways difficult to get all the 

information on one printed 

page. For that reason, we 

discontinued our policy of 

putting current version infor-

mation in the catalog in favor 

of devoting a page of our 

web site to current version 

information. The web page is 

superior to the printed page 

in this regard for two rea-

sons. First, we can and do 

update it weekly. Second, 

web pages donôt carry the 

size limitations of an 8-1/2 x 

11 sheet of paper; therefore, 

we are able to include much 

more useful information. 

 

HOW TO CHECK 

WHAT VERSIONôS 

AVAILABLE  
 

We refer to the latest avail-

able version of a program as 

the ñcurrent version.ò There 

are several ways to check the 

current version. First , you 

can visit our web site 

(www.puritas-springs.com), and 

click on the Current Ver-
sions button that appears 

near the top of every page of 

our web site. On the Current 
Versions page all the pro-

grams are listed in alphabeti-

cal order along with the lat-

est version number and brief 

summaries of some of the 

most important changes. The 

second way to check the 

current version is to click on 

a programôs Help menu and 

select the Download Up-
grade command. A dialog 

will appear with a Check 
Availability button. When 

you press the button, one of 

three things will happen: (1) 

you will be notified that 

there is a newer version 

available that you can 

download using the 

Download Upgrade button; 

(2) you will be notified that 

there is no newer version 

available because you al-

ready have the latest version; 

or (3) you will get an error 

message which means that 

either youôre not connected 

to the Internet or free up-

grades are no longer avail-

able because there has been a 

major upgrade to that pro-

gram requiring you to pur-

chase the new version. 

 

Finally, note that the Basic 

Ohio Probate Forms pro-

gram (at least in its current 

version 4.5+) cannot be up-

graded via the Internet even 

though it has a Download 
Upgrade command on the 

Help menu. 

 

The third way to check the 

current version? Give us a 

call (330-278-3252). 

 

HOW TO CHECK 

WHAT VERSION 

YOU HAVE  
 

While we have purchase and 

customer information in our 

database, we cannot easily 

tell you what version you 

have. The best way to deter-

mine your exact subversion 

(the part to the right of the 

decimal) is to start the pro-

gram, click on the Help 
menu and select the About 
command. This works with 

almost all Windows pro-

grams including, of course, 

ours. 

 

UNINSTALLING 

FIRST 
 

In most cases you will be 

asked to uninstall your pro-

gram before you install a 

newer version. This is a very 

simple and fast process that 

is performed using Control 
Panelôs Add/Remove Pro-
grams application. Though 

you should always have 

backups, the removal process 

will not disturb or erase your 

existing client files. 

 

JOINING OUR 

MAILING LIST  
 

We cannot emphasize 

enough the importance and 

benefits of getting on our 

mailing list. Hereôs two: 

 

¶ Special discounts and 

deals are available via our 

email-only sales. 

¶ Subscribers get advance 

notice of updates and new 

releases. 

 

You can join our mailing list 

very easily by visiting our 

web siteôs Home page 

(www.puritas-springs.com) and 

entering your email address 

in the text input field near 

the bottom center of the 

page. Also, donôt forget that 

if you have security or spam 

prevention software, youôll 

want to add us to your ac-
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What is phishing/

pharming?  

Itôs hard to keep up with the 
scams that make their way to 
the Internet. You may recall 
that the media gave a name 
to the practice of sending out 
millions of bogus emails in 
the hopes that a small per-
centage of people will re-
spond. They called it phish-
ing. 

One of the best definitions 
weôve seen is from the Web- 
opedia: 

The act of sending an e-mail to a 

user falsely claiming to be an estab-
lished legitimate enterprise in an 
attempt to scam the user into sur-

rendering private information that 
will be used for identity theft. The e-
mail directs the user to visit a Web 
site where they are asked to update 

personal information, such as pass-
words and credit card, social secu-
rity, and bank account numbers, 
that the legitimate organization 

already has. The Web site, however, 
is bogus and set up only to steal 
the userõs information. For example, 

2003 saw the proliferation of a 
phishing scam in which users re-
ceived e-mails supposedly from 
eBay claiming that the userõs ac-

count was about to be suspended 
unless he clicked on the provided 
link and updated the credit card 

information that the genuine eBay 
already had. Because it is relatively 
simple to make a Web site look like 
a legitimate organizations site by 

mimicking the HTML code, the scam 
counted on people being tricked 
into thinking they were actually 
being contacted by eBay and were 

subsequently going to eBayõs site to 
update their account information. By 
spamming large groups of people, 

the òphisheró counted on the e-mail 
being read by a percentage of 
people who actually listed credit 
card numbers with eBay legiti-

mately. 

 

So whatôs pharming. Hereôs 
Webopediaôs definition: 

Similar in nature to e-mail phishing, 

pharming seeks to obtain personal 
or private information through 
domain spoofing. Rather than being 

spammed with malicious and mis-
chievous e-mail requests for you to 
visit spoof Web sites which appear 
legitimate, pharming 'poisons' a 

DNS server by infusing false infor-
mation into the DNS server, result-
ing in a user's request being redi-

rected elsewhere. Your browser, 
however will show you are at the 
correct Web site, which makes 

pharming a bit more serious and 

more difficult to detect. Phishing 
attempts to scam people one at a 
time with an e-mail while pharming 
allows the scammers to target large 

groups of people at one time 
through domain spoofing. 
 

As the definitions indicate, 
one significant difference 
between the two scams is 
that pharming makes your 
browser give you every indi-
cation that youôre actually 
visiting your bankôs site, for 
example. So you go about 
entering your password, 
making transactions and 
whatever, but what youôre 
actually doing is giving the 
crooks all your personal infor-
mation.  

What these definitions donôt 
tell you is what to do to pro-
tect yourself against pharm-
ing. After all, you canôt even 
depend on your browser to 
let you know that youôre not 
at a legitimate site. So what 
can you do? One recommen-
dation is to be on guard 
against the type of informa-
tion requested of you. No 
site, for example, ever should 
need or ask for your social 
security number. There is 
also a tool you can use to 
detect pharming scams and 
one of the best things about 
this tool is that itôs free. 
 
Itôs a toolbar that attaches to 
your browser. The toolbar 
discloses the true country 
and hosting location of the 
site that youôre visiting. So if 

you think youôre visiting your 
bank site, but the toolbar 
says that youôre visiting a site 
in Russia, you can be rather 
sure youôve left the city and 
entered pharmland. To avoid 
this scene, you can 
download the free toolbar 
from www.netcraft.com . 
 

The Netcraft Toolbar only 
works with Internet Explorer, 
so if youôre using a different 
browser, youôre out of luck (at 
least at the time this article 
was written). Check the Net-
craft site for additional, up-to-
date details. 

T HE  ? PAGE  

Passphrases 

New 

Security 

Some computer security experts 
have argued capably for the use of 
passphrases instead of passwords. 
One of the obvious advantages is 

that the greater the number of char-
acters makes it harder to crack. 
Moreover, the fact that itõs a phrase 

makes it easier to remember than 
the typical random passwordñ
Jw56gv690. If youõre a Beatles fan 
you might pick a phrase like: 

 
yellow matter custard, dripping from 
a dead dogõs eye 

 
As a pass key, this phrase has a lot 
going for it. For one thing, it has 53 
characters. They say that keys get 

harder to break after 10 or so char-
acters, so you can imagine what it 
must be at 53. The phrase also has 
non-alpha-numerics (i.e., the 

comma and the apostrophe) which 
make breaking the code much more 
difficult to break. Finally, while code

-breaking software can systemati-
cally test every word in the diction-
ary, itõs literally impossible to test 
every phrase ever written. Bottom 

lineñwhen youõre asked to make 
up a password, find out what the 
limits or requirements are and use a 

passphrase whenever you can. 

Process 

Decrypting -  

A 5-Star Site 

If youõve ever used Windowõs Task 
Manager  to investigate a computer 
problem, you might be a bit puzzled 
by some of the names that appear 
in the list. Windows XP is even 

worse because the Applications list 
is a bit slim, but the Processes list is 
quite long. Of course, you canõt 

learn much from looking at the 
process names. If youõre lucky, you 
may be able to guess at what a 
handful of them are doing. This site 

(www.processlibrary.com) associ-
ates each process name with a 
detailed description and an explana-

tion of what it does. Also included is 
information as to whether it uses 
the Internet or the network and 
whether itõs a virus, a Trojan horse, 

or spyware. This site is gold to 
computer troubleshooters. Youõll 
probably want to bookmark this one. 

Sure Fire 

Cure For 

Spam 

If we only had as much spare time 

as Kristin, an Illinois horse farm 
owner who maintains a web site 
called www.bustedupcowgirl.com. 

This lady doesnõt let spam irritate 
her. In fact, she responds to it and 
strings these morons along as far as 
she can.  Her web site has tran-

scripts of the e-mails sent back and 
forth with the spammers and they 
can be quite funny. After reading 

some of the idiot-like responses, 
you have to scratch your head and 
wonder who actually responds to 
these things in the first place. In 

most cases, the spammer looks like 
a foreigner using defective translat-
ing software. There would probably 
be a lot less spam out there if we all 

took this approach. At the time of 
this writing she received 
$234,897.65 of FAKE money orders 

from spammers who proposed to 
purchase all manner of things from 
her. If we understand correctly, the 
scam is that you send them the 

goods youõre selling and they give 
you a bad check. Kristin figures 
scammers have spent nearly $2,000 

in postage trying to dupe her. 
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waste our time to avoid being 
automatically charged for a 
service that we never or-
dered and donôt want. If it 
isnôt illegal for a company to 
do this, it should be. Con-
gratulations on one of the 
most consumer-unfriendly 
and potentially dishonest 
ñprogramsò weôve encoun-
tered of late. 
 
Itôs Nice To Hear from You 
 
Keep making good software 
and you will continue receiv-
ing my patronage.  
 
Thanks. 
 
---- Mike M. Schmeig 
 
And You Too  
 
YOU ROCK! 
 
Kelly Reichenbach 
 
Weôre a lucky company to 
have customers like you. Itôs 
really nice to hear from peo-
ple like you who are busy as 
heck, but still take the time to 
pay us a compliment. Youôre 
quite welcome. 
 
Phoenix Arizona  
 
Thank you for the extra help. 
 
Teejay Jilani 
 
TJ, this is the first postcard 
we can ever remember re-
ceiving from a customer. 
Phoenix looks like a beautiful 
city. It canôt hurt to have 
friends in a vacation spot like 
Phoenix. Weôll try to hunt 
down a Hinckley buzzard 
postcard and return the favor. 
 
Bankruptcy Form Changes  
 
Hi, I have been using your 
WBank software for several 
years and really like it. Since 
the President signed the 
Bankruptcy Bill today (04-20-
2004) major changes take 

effect on October 20, 2005 
but the homestead exemp-
tion change takes effect im-
mediately. 
 
Are you going to release new 
software for the new laws?  
Can you estimate when the 
release may be ready? 
 
Lisa M. Cahill 
 
Although an exact date has 
not been fixed by the Admin-
istrative Offices, the tentative 
date on which the forms may 
be released is late August 
2005. Therefore, the release 
of the new program will be 
around that time. 
 
Barbecue in Indiana  
 
You ñpulled my fat out of the 
fire.ò I was handling an estate 
valued at less than $1 million 
so I was not concerned about 
any federal filings. Then the 
client brought me information 
which showed that there ac-
tually were more assets and 
therefore a Form 706 would 
be needed. The problem was 
that I needed to file the 706 
the very next day. 
 
I found Puritas on the Inter-
net and called. I was very 
relieved that I could get the 
software via download that 
day. After making the pur-
chase I downloaded the soft-
ware immediately. By the 
next morning it was com-
pleted except for a few small 
questions. I called and was 
given immediate and effec-
tive help to get those final 
items entered. I succeeded in 
getting the 706 filed that next 
day. 
 
Your timely help and the 
availability of the software in 
the form of an Internet 
download saved a great deal 
of money. Thank you. 
 
Refior Law Office 
Warsaw, Indiana 
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A Capital Idea ðNOT 
 
Dear Accountholder, 
 
We are glad youôre part of 
the growing family of Pay-
ment Protection customers. 
The enclosed information 
outlines the details of your 
program. 
 
Please take a moment to 
review the benefits Payment 
Protection provides for your 
Capital One Business Card 
account. Take up to thirty 
days to review your benefits 
with no obligation. Your 
100% satisfaction is guaran-
teed. 
 
If you should ever experience 
one of the losses covered by 
this plan, Capital One will 
make a benefit payment on 
your covered balance. Re-
member you pay nothing for 
this protection when there is 
no balance on your account. 
And when you do have a 
balance, you monthly fee for 
this protection will be conven-
iently billed to your Capital 
One Business Card account. 
 
If you have any questions 
about your protection, courte-
ous, professional representa-
tives will be happy to help 
you. Just call 1-888-527-
6904 for assistance, Monday 
- Friday, 8:00 a.m. until 7:00 
p.m. CST. 
 
Your good credit is worth 
protecting. Congratulations 
on making a wise financial 
decision. 
 
Sincerely Capital One 
 
Hereôs a novel idea. Instead 
of enrolling us without our 
consent and making us opt 
out, how about simply adver-
tising it and letting us enroll if 
we want to. Too easy. In-
stead, we have to navigate a 
phone menu, wait on hold, 
listen to advertisements, and 

Have you ever wanted to make a 

hard copy of a directory listing? 
Maybe you wanted to make an 
inventory of word processing docu-

ments or delete old files. Some-
times itõs easier to work with on 
paper or in a word processor than 
it is in Windows Explorer. Hereõs 

how you can do it. First, open the 
desired folder in Windows Explorer 
and highlight the path name on the 
Address bar and copy it to the 

Windows clipboard by pressing 
bh . Then, launch the Com-
mand prompt from the Start menu 

by finding it on the Accessories 
menu. When the DOS window ap-
pears, type: CD ò. After the double 
quotes, paste the path and press 

e . Now that youõre in the de-
sired folder, enter the command 
below: 

 
DIR /ON /B *.* > C:\filelist.txt 
 
The command is translated as 

follows: 
 
DIRñmake a listing of the files in 
the current directory 

 
/ONñlist the files in order of their 
name (i.e., alphabetical order)  

 
/Bñjust list the files by name 
without the size and creation/
modification times and dates 

 
> ñinstead of displaying the 
directory listing on the screen, 

send it to the following file in ASCII 
format 
 
Once the command is executed, 

you can open the filelist.txt file in 

NotePad, WordPad or your word 
processor and print it, check it, 
highlight it, or whatever. There are 

commercial programs that do this a 
lot better, but this method has one 
thing going for itñitõs free! Not a 

bad little trick when youõre doing 
some computer housecleaning. 

Directory  

Listings 

Into Word  
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We own your bankruptcy 
program and occasionally 
we need to add information 
to Schedule I where there 
are no fields. Is there a way 
to do that?  
 
This is a great question from 
the standpoint that the an-
swer applies to almost all of 
our programs. In legalese the 
process is often called inter-
lineating. We donôt have the 
specifics handy at this time, 
but we seem to remember a 
somewhat obscure probate 
rule that required a courtôs 
permission to interlineate on 
a standard form (more com-
monly known as typing be-
tween the lines). In practice 
weôve never seen this rule 
applied and law offices do 
occasionally need to give a 
court some additional infor-
mation or explanation by 
interlineating. 
 
At any rate, most Puritas 
Springs  programs, including 
the bankruptcy program have 
the ability to send their output 
to the word processor and 
thatôs the key to adding infor-
mation to any form. In the 
instance you mention con-
cerning Schedule I of the 
bankruptcy program you 
would follow these steps: 
 
1. Start the bankruptcy pro-

gram and open the client 
file on which you wish to 
work. 

2. Assuming everything is 
okay except Schedule I, 
you can click on the File 
menu and select Send to 
Word Processor . A sub-
menu will appear from 
which you must select Se-
lected Forms and Sched-

ules . 

3. A familiar dialog will ap-
pear. It is the same one 
that is used for printing as 
well as making PDF files. 
Because weôll be making 

the PDF file right after you 
make your Schedule I addi-
tions, youôll probably want 
to leave all the appropriate 
boxes checked and un-
check the OCR Matrix 
entry (because Ohio re-
quires an ASCII matrix as 
opposed to a PDF matrix). 
When the correct check-
boxes are checked, click 

on the WordProc  button. 

4. In a moment you should be 
looking at the entire, com-
pleted Voluntary Petition 
and Schedules, etc. in your 
word processor. If Word-
Pad opens instead of your 
word processor, you need 
to go back to WBank4ôs 
Options menu, use the 
Set Word Processor  com-
mand to properly link up 
your word processor, and 
then begin again on step 1. 
Assuming everything went 
well and your word proces-
sor started, you can now 
page to Schedule I and 
make any changes you 
like. As far as these in-
structions go, itôs now be-
tween you and your word 
processor. You can do any 
kind of editing and format-
ting you please. As you 
make your changes, keep 
in mind that the forms are 
extensively tabbed and that 
itôs easy to knock the form 
apart if youôre not careful. 
Also note that this is the 
same technique you would 
use to add attachments of 
any sort to your voluntary 
petition. Thereôs an article 
at our web site about at-
taching things to your vol-
untary petition if youôre 
interested. You can locate 
it by visiting the News & 
Features  page. Law of-
fices may sometimes lack 
computer skills, but theyôre 
usually expert-level word 
processors, so you can 
imagine how easy this 
process can be. 

5. Finally, the whole thing 
must be converted to a 
PDF file. This is the easiest 
step. While youôre still in 
your word processor, click 
on the File menu, then the 
Print command. When the 
standard Windows Print 
dialog appears on your 
screen, select PDF995 in 
the printer select area of 
the dialog and then click on 
the Print or Ok button. 
Instead of printing your 
petition, the PDF995 driver 
will ask you to name your 
PDF file. Thatôs it. Itôs as 
easy as saving a file. Just 
make sure you know where 
you save your file and how 
to locate it when you even-
tually visit the bankruptcy 
court web site and you 
need to browse to it. 

Although there was one in 
Version 5, thereôs no Insert 
command on the new Ohio 
Estate Tax programôs work-

sheet. Why is that?  

1. The distinction between 
adding and inserting re-
cords seemed to confuse a 
small but significant num-
ber of users that we talked 
to in technical support 
calls. The best solution to 
the problem was to remove 
the insert command and 
create every new record 
via the Add command. 
This works well to protect 
novice users from creating 
key violations and other 
errors due to overuse of 
the Insert command. For 
savvy users, thereôs little 
difference because they 
can simply change the 
record number as they 
make their entry and the 
record will jump into the 
desired order when it is 
saved or posted. In time, 
new users will be able to 
figure that out relatively 
easily without the bumps in 
the learning curve that the 
Insert command seemed 

T O :  T ECHNICAL  SUPPORT  

The FBI had an opening for an 

assassin. After all the background 
checks, interviews, and testing 

were done, there were 3 final-

istsñ two men and a woman. 

 

For the final test, the FBI agents 

took one of the men to a large 

metal door and handed him a gun. 

 
"We must know that you will follow 

your instructions no matter what 

the circumstances. Inside the room 

you will find your wife sitting in a 

chair. Kill Her! 

 

The man said, "You can't be seri-
ous. I could never shoot my wife." 

The agent said, "Then you're not 

the right man for this job. Take 

your wife and go home." 

 

The second man was given the 

same instructions. He took the gun 

and went into the room. All was 
quiet for about 5 minutes. The man 

came out with tears in his eyes. "I 

tried, but I can't kill my wife." 

 

The agent said, "You don't have 

what it takes. Take your wife and 

go home." 
 

Finally, it was the woman's turn. 

She was given the same instruc-

tions to kill her husband. She took 

the gun and went into the room. 

Shots were heard one after an-

other. They heard screaming, 

crashing, and banging on the 
walls. After a few minutes, all was 

quiet. The door opened slowly and 

there stood the woman. She wiped 

the sweat from her brow. 

 

"This gun is loaded with blanks," 

she said. "I had to beat him to 
death with the chair." 

In Good Humor  
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Windows XP and the 
Shared Documents Folder  
 
In the Digital Inklings article 
on page 4 of this issue, we 
discussed briefly why it might 
be wise to reevaluate using 
the My Documents  and 
Shared Documents folders 
if youôve upgraded to Win-
dows XP. In this article weôd 
like to go over the specific 
steps required to set up the 
Borland Database Engine 
(BDE) to use the Shared 
Documents  folder. 
 
Again, the reason you might 
want to do this is because in 
Windows XP, the Program 
Files  folder (the typical instal-
lation directory for our pro-
grams) is locked down by 
Microsoft for security reasons 
and other computers on the 
network cannot typically visit 
those folders. That means 
that the BDE on the ñremoteò 
machine would be unable to 
access the database files 
stored on the Windows XP 
machine. Of course, this 
would be true even if you 
followed the instructions at 
the back of our manual. 
 
The solution? Move the data 
to the Windows XP ma-
chineôs Shared Documents  
folder. Here are the steps. 
 
First . In this scenario, even 
the Windows XP machineôs 
BDE will need to be redi-
rected. This is not usually 
true of the ñserverò computer 
in peer-to-peer network 
which is usually able to utilize 
a default, out-of-the-box in-
stallation without modifying 
any of the InstallShield pa-
rameters. So step one is to 
install the program without 
making changes. It is best to 
start it up once, just to make 
sure it works. 
 
Second . With the program 
now working, you can create 
a location within the Shared 

Documents  folder that will 
be used as a data server. Itôs 
advisable to create a subdi-
rectory named after the pro-
gram with the data folders 
below that. In the case of the 
child support program an 
example path might be: 
 
C:\Documents and Set-
tings\All Us-
ers\Documents\WROCSG5  
 
Instead of the real path ex-
ample above, we recommend 
using the UNC shorthand 
path which is computer 
name\SharedDocs . In the 
BDE path definition, an ex-
ample would look like this: 
 
\\Pat\SharedDocs\WROCSG
5 
 

There are more advantages 
to the shorter path than you 
realize, so make sure you 
use the UNC method versus 
the true path. 
 
Third . Once the empty 
WROCSG5 folder is created, 
copy the child supportôs Files 
folder to the folder you just 
created. Then you will have a 
copy of all the necessary 
database files in the proper 
location. 
 
Fourth. Now that thereôs a 
place to store client files, you 
must point the BDE to it. 
Open the BDE and change 
the path accordingly. In the 
case of our child support 
example, there is one data-
base to pointðWROCSG5. 
Click on the database 
(making sure NOT to click on 
the plus sign in front of the 
name) and in the path area 
type: 
 
\\Pat\SharedDocs\WROCSG
5\Files  

 
Now press the e  key. 
 
Before you exit the BDE, go 
to the Configuration tab and 

click on the plus sign in front 
of Configuration , then Driv-
ers , then Native . Finally, 
click on and highlight PARA-
DOX. In the NetDir entry to 
the right, enter the location of 
the NET file. You donôt need 
to know much about this lo-
cation. It is best to point to 
the root of the share which in 
this example is the Shared 
Documents  folder. Type: 
 
\\Pat\SharedDocs  

 
Fifth . Continuing on the Con-
figuration tab, click on the 
plus sign in front of System , 
then click on and highlight 
INIT. In the LOCAL SHARE 
field to the right select TRUE. 
Youôre finished in the BDE. 
Exit and make sure you save 
your changes. 
 
Sixth . Check your work. If 
everything went okay, you 
should be able to start the 
child support program without 
an error message. Assuming 
you can, the next step is to 
go to the ñstationò or remote 
machine and repeat steps 1 
through 4 above. If all goes 
well, you should be able to 
start the ñremoteò machineôs 
child support program without 
an error message. Congratu-
late yourself; you just set up 
a network version of the child 
support program in Windows 

FROM :  T ECHNICAL  SUPPORT  
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Envelope 

Artwork  

So youõd like to put a little logo of 
the scales of justice on the outside 
of your envelope, would you? Did 

you know that the envelope printing 
function of Microsoft Word can add 
pictures and WordArt ? It can; itõs 
just not very obvious how itõs done. 
Hereõs how. As you normally would, 
go to the Tools menu and select the 
Envelopes and Labels command. In 

Word XP, youõll select Letters and 
Mailings from the Tools menu and 
then Envelopes and Labels for the 
resulting submenu. The trick to 

getting fancy envelopes is that 
instead of clicking on the Print 
button, click on the Add to Docu-

ment button. As the command name 
indicates, the envelope will be in-
serted at the beginning of your 
document as a separate section. 

You know what Word considers 
sections, donõt you? You can select 
Print Layout from the View menu if 

youõd like to see exactly how the 
envelope will look. Actually, we like 
the Print Layout view so much we 
use it all the time. At this point, it 

should be pretty clear how you can 
decorate your envelope. Using the 
Picture submenu of the Insert menu, 

you can insert pictures from files or 
WordArt into the envelope section of 
your document. When youõre done 
experimenting, to print the custom 

envelope, insert an envelope in your 
printer the way you normally would 
and choose Print from the File 
menu. The way to print just the 

envelope is to enter a Page Range 
of 0 as the page number you would 
like to print. That way, when you 

click on the Ok button, only the 
envelope will print. That lets you 
make you paper and printing adjust-
ments before you go ahead and 

print the letter or other document 
that you wish to put in the enve-
lope. 
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Sometimes you simply want 
to type a web site address in 
Word for Windows without it 
turning into a link automati-
cally. In fact, it seems like 
thatôs what we prefer most of 
the time. Once Word does its 
auto-link thing, it becomes 
hard to modify the text be-
cause when you click on it, it 
sends you to the site. We 
hate when that happens! You 
can turn off this feature of 

Word by clicking on the For-

mat menu and selecting Auto 

Format. In the dialog that ap-

pears, make sure youôre on 

the AutoFormat tab and click 

on the Options button. Then, in 

the Replace section of the 

H INTS  & T RIVIA  

No Thank You  

In Windows XP, you donôt 
need to start up your email 
software to send a file by 
email. Instead, right-click on 

your file, select the Send To 

item, and click on Mail Recipient 

submenu command. A text 
input box will then appear 
where you can enter the 
email address of your in-
tended recipient. When thatôs 

entered just click on Send. 

Emailing With-
out Outlook  

Hereôs some tips for making 
your Google searches return 
more accurate results. 
 
1. Use quotes to make your 

search more specific. If 
youôre searching for the 
Beatle, you will be happier 
with the search results of 

ñPaul McCartneyò (enclosed in 

quotes) than you would 
without the quotes. 

2. In many instances, you can 
exclude unwanted results 
by using a hyphen. If you 
wanted information about 
Columbus the explorer and 
didnôt want references to 
the capital of Ohio, you 

might try Columbus - Ohio. 
This search will yield re-
sults referring to Columbus 
but excluding those that 
mentioned the State. 

3. We think that Googleôs 
default results page that 
lists only 10 hits is a bit 
skimpy. We like to see 
more on a page so less 
paging is necessary. You 
can change the page ca-
pacity from 10 to 50 by 

clicking on Preferences on 

the Google home page, 
then select a new number 
of hits per page from the 
drop-down menu. 

4. If you know Japanese, itôs 
great to get search results 
that contain links to pages 
written in Japanese. For 
the rest of us, however, 
you can exclude foreign 

pages by clicking on Prefer-

ences on the Google home 

page, and then under 

Search Language, check off 

the box next to English. 

5. Type in a ZIP code and a 
search item for local re-

sults, i.e., 44113+plumber 
will give you a list of Cleve-

In Internet Explorer you can 
enter URL addresses by en-
tering just the middle part of 
the address and then press-
ing be  on your key-
board. For example, if you 
want to go to the Puritas 
Springs web page instead of 
typing: 
 

http://www.puritas-springs.com 

 
You could type: 
 

puritas-springs 

URL 
Shorthand  

page, uncheck Internet and 

network paths with hyperlinks. 

Thought you were done? Not 

quite. Go to the AutoFormat As 

You Type tab of the dialog and 

remove the checkmark from 

Internet and network paths with 

hyperlinks. 

Successful  
Googling  

Hereõs three steps to a smoother 
running computer. 
 

1. Check for disk errors. The first 
thing to do is to check your hard 
drive for errors. You donõt need 
any special software; itõs all right 

there in Windows. Go to My 

Computer , then right-click on 
any hard drive (usually C:\) and 

select Properties from the 

pop-up menu. When the Prop-

erties dialog appears on your 

screen, go to the Tools tab 

and click on the Check 

Nowé button. 
2. Disk Cleanup. Now that you have 

a solid foundation you can clean 

your hard drive by deleting 
unnecessary files. Again, you 
donõt need special software; the 

tools are in Windows already. Go 

to My Computer , then right 
click on the hard drive and se-

lect Properties from the pop-

up menu. When the Proper-

ties dialog appears, go to the 

General tab and click on the 

Disk Cleanup button. The 

Disk Cleanup dialog gives 
you a list of potential files to 
delete. Itõs usually shocking to 

see how much space unneces-
sary temporary Internet files 
take up. 

3. Defragging. Having performed 
steps one and two above, youõre 
ready to harvest the results of 
an error-free and clean hard 

drive. If you never or rarely 
defrag your hard drive, this step 
will probably speed up your 

computer. Go to My Com-

puter , then right-click on the 

hard drive and select Proper-

ties . When the Properties 
dialog appears on your screen, 

go to the Tools tab and click 

on the Defragment Nowé 
button. 

Itôs A 

Clean 

Machine 

Maybe youôre lazy or maybe 
you have arthritic fingers that 
make double-clicking a pain-
ful chore. You can set Win-
dows XP to open files with a 
single click. Open any folder 
with Windows Explorer and 

click on the Tools menu. Se-

lect the Folder Options item. 

Under Click items as follows, 

select Single click to open an 

Opening With A 
Single Click  

In Microsoft Outlook, a quick 
way to create a new e-mail 
with an attachment you re-
ceived from someone else is 
to drag it from the reading 
pane and dropping it in the 
Inbox. A new email will be 
created with the desired file 
attached and the name of the 

file inserted as the Subject 

line. Very quick and handy. 

Recycling  
Attachments  

You can temporarily minimize 
Internet Explorerôs toolbars, 
thus maximizing the window 
viewing area, by pressing the 
<F11> key. The key works as 
a toggle so that you can re-
store the toolbars, etc. by 
pressing <F11> again. 

IEôs 
Big Screen  




